AIIITAPAT COBETA JEIIYTATOB
MYHHUIHUITAJIBHOI'O OKPYT' A JTIOBJIMHO

PACHOPSAKEHUE
12.08.2021 Ne 5

O Pernamente anmapara Cosera
JAeNMyTAaTOB MYHULIHUNAJIBLHOIO0 OKpyra
JI106,1mH0

B cootBercTBUM ¢ myHKTOM 3 cTathu 15 YcraBa MyHMIIMIIATBHOTO OKpYyra
JIro6nuHO

1. VrtBepauts Pernament ammapara CoBeTa JemyTaTOB MYHMIIMIIAJIBHOTO
okpyra Jlrobmuno B ropone Mockse (IIpunosxkenue).

2. llpu3Hath yTpaTUBIIMM CcUJIy pacnopspbkeHue ammapara Cosera
JIEMyTaTOB MYyHUIHUINAILHOTO okpyra Jlrobmuuo ot 29.11.2013 roma Ne 43 «O
Pernamente annaparta CoBeTa 1€MyTaTOB MYHHUITUIIAILHOTO OKpyra JIro0auHoO.

3. Hacrosmiee pacmopspkeHHE BCTYIAET B CHIIY CO JHS €T0 O(PHIIMAIBHOTO
OImyOJIMKOBaHUs B OrojuieTeHe « MOCKOBCKMIT MYHHUIIMIIAIbHBINA BECTHUK.

4. PazMecTuTh Hacrosllee pacnopsbKeHME Ha O(UIMAIbHOM — caiiTe
MYHUIIUIAIILHOTO oKpyra JIroommao Www.lublino-mos.ru.

4. KoHTposib 32 UCIOJIHEHHEM HACTOSIIETO PACHOPSKEHUS BO3JIOXKHUTH Ha
rJlaBy MyHUIIUNIaabHOTO oKkpyra Jlroonuno Anapuanosa FO.A.

I'maBa MyHMuunaabHOro okpyra JlrooamxHo FO.A. Angpuanos



IIpunoxenue
K pacIOpsDKEHHMIO — arapara

Cogera JENyTaToOB
MYHHIIUIIAJIBHOTO OKpyTa
Jro0nmHO

ot 12.08.2021 Ne 5

Peraament
annapara CoBera 1ennyTaTOB MyHHMIUIIAJBLHOT0 OKpyra JIro0uHo

1. O01mue moJ10keHUA

1.1. Hacrosiuuii PeriameHT ompeAensT MOPSAOK OpPraHUu3alMoOHHOTO,
JTOKYMEHTAITMOHHOTO, MH(GOPMAIIMOHHOTO O0eCIeueHus ACITSIIBHOCTH armapara
CoBeTta aenyTaToB MyHULIIMNAIBHOTO OKpyTa JIto0auHo B ropose Mockse (naiee —
arnmapat CoBeTa JIeIyTaToB).

OTBETCTBEHHOCTh 32  OpPraHM3AIlMOHHOE,  JOKYMCHTAIIMOHHOE W
nHpopMalimoHHoe oOecrieueHue mesTenbHocTH anmnapata CoBera JIelyTaToB
BO3JIaraeTCsl Ha MYHHUIMIAIBHOTO ciykamiero amnmapara CoBera JemyTaToB, K
JIOJDKHOCTHBIM ~ OOSI3aHHOCTSIM ~ KOTOPOTO ~ OTHECEHO  OpraHU3aIlMOHHOE,
JIOKyMEHTAIIMOHHOE W WH(OpPMAIMOHHOE O0ecleueHue NesATEIbHOCTH ammnapara
CoBeTa emyTaToB (fajiee — MyHHUIMIIAIbHBIN CIyXKAIU 10 IEIOTPOU3BOJICTRY).

1.2. TpebGoBanus Hacrosimero PermameHTa o0si3aTeNbHBI I BCEX
MYHUIIUNIATBHBIX ~ coykamux  ammapata CoBera  gemyratoB — (majgee  —
MYHUIUIATBHBIX CTYKAIIHX).

1.3. HecoOmonenne  MyHHIMMATbHBIMA  CIYXKallUMH  TpeOOBaHMIA
HACTOSIIEro PermaMeHTa BiaeYeT WX NUCIHUIUIMHAPHYIO M UHYIO OTBETCTBEHHOCTD,
YCTaHOBJIEHHYIO 3aKOHOJIaTENBCTBOM Poccuiickoit Denepanumu.

2. Opranu3anus padorsl annapara CoBera 1enyTaToB

2.1. IInanupoBanue padotsl anmapaTta CoBera AeMyTaTOB.

2.1.1. Pabotry ammapata CoBera  JemyTaroB  OpraHuU3yeT  TJiaBa
MYHHUITUTIATIBHOTO OKpyTa JIto0muHo (J1anee — riiaBa MyHUIIMITAIBHOTO OKPYTa).

B ciyyae BpeMeHHOTO OTCYTCTBUS (KOMaHIUPOBKA, OTIMYCK, OOJIE3Hb U T.I1.)
WM JOCPOYHOTO MPEKPAIICHHS MOJTHOMOYHI TJIaBbl MyHUIIUIIAILHOTO OKPYyTa €ro
MOJIHOMOYMSI  MCTIONHSET 3amectutenb [Ipeacemarens CoBera jaemyTaToB
MYHHUITUTIATHLHOTO OKpyTa JII00IMHO (1amee — JUI0, UCTIOTHSIONIEE TTOTHOMOYNS).

2.1.2. Anmapar CoBera JemyTaToB CTPOUT CBOIO paOOTy Ha OCHOBE IJIAaHOB
paboThl Ha KBapTaj OPHCHTHPOBAHHBIX Ha PEaM3alldi0 MOJTHOMOYHH arapara
CoBera JIeMyTaToOB IO PEHICHUIO BOMPOCOB MECTHOTO 3HAYEHUS, YCTAHOBJICHHBIX
YcraBoM MyHUIHMNAIBHOTO OKpyra JIroOMMHO (nanee — MOJIHOMOYHS ammapara
CoBeTa JenyTaToOB), Ha peaju3alliio OTACIbHBIX FOCYAapCTBEHHBIX MMOJHOMOYUH



ropoma  MOCKBBI, TIEpPEIaHHBIX  OpraHaM MECTHOTO  CaMOYIpaBICHUS
MYHHULIMIIAJIBHOTO OKpyra JlrobmuHo, 3akoHamu ropoaa MOCKBBI (nanee —
niepelaHHbIC TTOJTHOMOYHS ), & TAKXKE Ha PEIICHUE IPYTUX BOIIPOCOB, HEOOXOIMMBIX
JUTSI OCYIIECTBIICHHSI HCTIOTHUTEIHHO-PACTIOPAIUTEILHON NeATeILHOCTH amnmnapara
CoBera genytatoB (manee — rmuiaH pad®otThl). [lmaH paboThl BKIIIOYAET TaKKe
MEPEUYCHh OPTaHU3ANUOHHBIX W JAPYTUX MEPONPHITHI, MPOBOJUMBIX ammapaToM
CoBera fenyTarTos.

2.1.3. IloaroroBka 1uIaHa pabOThl OCYIIECTBISECTCS B COOTBETCTBHUU C
MOpY4YeHUEM  TJIaBbl ~ MYHHUIMIAIBHOTO  OKpyra.  OTBETCTBEHHOCTh  3a
dbopMHpoBaHHEe ¥ pealu3alMio IUIaHa BO3JAraercss Ha MYHULUIAIBHOTO
CJIy’KallleTo 1O JeJIOMPOU3BOCTRY.

2.1.4. T1nan pa®oOThI COAEPIKUT CIETYIONTHES Pa3ICIIbI:

- pa3paboTka MPOEKTOB HOPMATUBHBIX M MHBIX MpPaBOBBIX akToB CoBera
JeNyTaTOB MYyHULMIAIBLHOTO okpyra JlrobmuHo (nanee — CoBeT JemyTaTtoB) IS
BHECEHMsI Ha paccMoTperne CoBeTa JIemyTaToB,;

- TIOJITOTOBKA MPOEKTOB MPABOBBIX aKTOB amnmapara CoBeTa JIemyTaToB,

- aHaluTUh4eckas padora;

- OpraHW3alUOHHBIC MEPOTIPHITHS;

- paboTa Mo peanu3ali MPaBOBBIX akTOB ammapara CoBeTa JEMyTaToB,
CoBeTa 1enyTaros.

B nyHKTBI T1aHa paOOThI BKITIOYAIOTCS] CPOKH peasin3aiiii U (pamMuims, ums,
OTYECTBO OTBETCTBEHHBIX 3a IMOJTOTOBKY BOIPOCA.

2.1.5. [lpemnnoxenuss B 1mjaH pabOThl HAMPABISAIOTCS MYHUIUIIAILHOMY
CIIy’KallleMy IO JeJOMPOU3BOICTBY HE MO3/IHEE, YEM 3a JIECATh KaJeHIApHbIX THEH
JI0 Hayaja IJIaHUPYEeMOro Mepuo/ia, ¢ YKa3aHUeM OTBETCTBEHHBIX 3a MOJTOTOBKY,
¥ CPOKOB pean3aliuu.

2.1.6. MyHUIIMTIAIBHBIA ~ CTY)KalUid 1O  JACJIONPOU3BOJACTBY 0000IIaeT
MOCTYIHUBIIIAE TPEJIOKEHUS, TOTOBUT TPOEKTHI IJIaHA PAaOOTHI, PACTIOPSIKEHUS
anmapara CoBeTa JEMyTaTOB O €ro YTBEPXKACHUM M TIPEJCTABISACT WX TJaBe
MYHHUITUTIATBHOTO OKpYyTa, IMOCJE COTJIacOBAHUSA C PYKOBOJIUTEISAMHU CTPYKTYPHBIX
MOJpa3ICICHUMN.

[Ipu OTCYTCTBHHM COTJIACOBAHMS OKOHYATEIIBHOC PEIICHHWE O BKIIIOYCHHH
BOIPOCA B IJIaH paOOThI MPUHUMAET TJIaBa MYHUIIUIIAIEHOTO OKPYTa.

[IpoexTsl mana paboThl U pacriopspkeHus: anmapara CoBeTa JEMyTaToOB O
€ro yTBEPXKIEHUU BHOCSTCS HA TOJANMKUCH TJAaBe MYHHUIIMIIAIBLHOTO OKpyra He
MO3/THEE, YEM 3a CEMb JIHEH /10 Havalia TUIaHUPYEMOTO TIEpHO/Ia.

2.1.7. Ecnm 3annmaHupOBaHHBIA BOIIPOC MPEJIaraeTcsi UCKIIOUNUTh U3 TIaHa
paboThl, OTBETCTBEHHBI 3a TMOATOTOBKY BOMpOCa HE TO3JHEE, 4YeM 3a
YETBIPHAIATh JHEW 10 JdaThl PacCMOTPEHHS (OKOHYAHUS €ro BBHITIOJHEHUS)
BOIIPOCa, 0OpamaeTcs K TJIaBe MYHHIIMIAIBHOTO OKpyra B NMUCBMEHHOU (GopMme ¢
000CHOBAaHMEM TAaKOTO UCKIIFOUCHUSI.

2.1.8. Kontposnb 3a BBINOJHEHHWEM IUIaHa pPaOOThI BO3JAraeTcss Ha
MYHHUITUTIATBHOTO CITY’KAIero IO JASIOMPOU3BOICTRY.



2.2. TlomroroBka u mpoBeneHue coBemanuid B anmapate CoBera
JEMyTaToB.

2.2.1. OnepaTuBHBIE COBEUIAHWSA Yy TJaBbl MYHHIIMITAJILHOTO OKpyra C
y49acTHEM PYKOBOJIUTEICH CTPYKTYPHBIX TOApa3feieHud (WM  JIMIaMH,
UCIIOJIHSIONIUMH WX OO0S3aHHOCTH), MYHHUIIUIIAJLHBIMHU CIy)KaluMH (Janee —
OTIEpATHUBHBIC COBEIIAHMS Y TJIaBbl MYHHUITUIIATLHOTO OKpPYyTa.

Co3bIB  OMEpaTUBHBIX COBEIIAHWNA Y TJIABBl MYHHIIMIIAJBLHOTO OKpyTa
OCYIIIECTBISIETCS TJIABOW MYHHIIMITAJLHOTO OKpYra WM JIUIOM, HCIOJHSIOIIAM
€ro TIOJTHOMOYHSI.

OnepaTuBHBIC COBEMIAHUS y TJIaBhl MYHHUIIUIAIBHOTO OKPyTa MPOBOISATCS
eKEHEeJIEbHO, KaK MpaBmiIo, 1o nmoHeneapbHUKaM B 10 gacoB 00 munyT. B ciydae
HEOOXOMMOCTH TJIaBa MYHHUITUTIAJIBHOTO OKPYTra MOKET Ha3HAYUTh ONEepaTHBHOE
COBCIIIaHUE B JIPYTO€ BPEMSI.

Ha omepaTuBHBIX COBEHIAHWSAX Yy TJIABBl MYHHIIMITAJIGHOTO OKpyTa
paccMaTpPHUBAIOTCS BOIPOCHI, TPEOYIOIIME ONEPATHBHOTO pEIICHUS, a Takke
3aciaymmuBaeTcs WH(POpPMAIMS O BBINOJHCHUM TOPYYCHHWH, JaHHBIX Ha
MIPEABIAYIAX OIEPATUBHBIX COBEIIAHUAX, O TMPOJACIAaHHONH paboTe B TEUCHHUE
HEJICNIH U TIJIaHE Ha MPEICTOSIIYI0 HEIETIO.

Benenne mnpoTokoma OMEPAaTUBHOTO COBEMIAHUS H KOHTPOJL 3a €ro
UCITOJIHEHUEM OCYIIECTBIIIET MYHUIIMIIAIBHBIN CIyKalllUi MO0 OpPTraHU3aIMOHHON
pabore.

2.2.2. OnepaTuBHbBIC COBEIIAHUS B CTPYKTYPHBIX MOJIpA3/ICICHUSIX.

OnepaTuBHBIE COBEIIAHMS TPOBOJISATCS MO Mepe HeooxoaumocTu. [IpoBoauT
COBEIIAHME  PYKOBOAMUTENIb  CTPYKTYPHOTO  TOJpa3[eieHUs WU  JIMIIO,
UCITIOJIHSIOIIEE er0 00sS3aHHOCTH.

Ha onepatuBHOM coBelanuu, Ipu HEOOXOAUMOCTH, BEIETCS MPOTOKOJ.

2.2.3. CoBemnranusi  TJ1aBbl ~ MYHHUIIMIIAJLHOTO OKpyra ¢  OpraHaMu
TEPPUTOPHATBHBIX OOIIECTBEHHBIX CaMOYIIPABICHUN, a TaKKe MPEICTABUTEIIMU
OOIIECTBEHHBIX OOBEAMHEHUH, CO3JaHHBIX B COOTBETCTBUU C (QeaepabHBIMU
3aKOHaAMH (oOmecTBeHHas OpraHu3aIus; 00IIIECTBEHHOE JIBIDKCHHE,
OOILIECTBEHHbI (QOHJ; OOIIECTBEHHOE YUYPEKJEHUE; OpraH OOLIECTBEHHOU
CaMOJICSITEIbHOCTH; TIOJUTHUYCCKAs TapTHs, a TakKe COMO3bl (acCOIMAIINN)
OOIIECTBEHHBIX OOBEAMHEHUI) U JEHCTBYIONIMX HA TEPPUTOPUU MYHHUIIUTIATIEHOTO
okpyra JIro6nmHo (1a1ee — coBeIanus ¢ 00IeCTBEHHOCTRIO).

Cogemianus ¢ 001IECTBEHHOCTHIO TTPOBOISTCS IO MEPE HEOOXOTUMOCTH IS
pEIIeHus] BOMPOCOB, MPEICTABIAIONINX B3aUMHBIN MHTEepec s anmapata CoBera
JIEMyTaToOB, OPTaHOB TEPPUTOPUATBHBIX OOIECTBEHHBIX CaMOYIPaBJICHU,
OOIIECTBEHHBIX 00bETMHECHUNA.

Co3bIB  coBemaHUW €  OOIIECTBEHHOCTHIO  OCYIIIECTBISIETCS  TJIaBOM
MYHHITUTIATBHOTO OKpyTa.

[TonroroBka coBemanuii ¢ OOIIECTBEHHOCTbIO UM  OpraHu3alus HX
MIPOBEICHMSI OCYIIECTBIIICTCSI MYHHUIIMITAIGHBIM CITYXKAIl[MM TI0 OpTraHW3allMOHHON
pabore.

Ha coBemanusx ¢ OOIIECTBEHHOCThIO I10  MPHUIJIANICHUIO  TJIABBI



MYHULMOAIBHOTO OKpyra MOIYT HPHCYTCTBOBAaTh MPEACTABUTEIN OPIraHOB
VCIOJIHUTEIbHOW BJIACTU TOpoAa MOCKBBI, aenmyTaTbl MOCKOBCKOM TOPOACKOM
Hymbl, penyratel CoBera JAeNyTaToB, NPEACTaBUTENIM CPEACTB MacCOBOU
uHbOpMaIUH.

[Ipn mpoBeneHUM COBEIIAHUS C OOLIECTBEHHOCTBIO COCTABIIAETCS CIHUCOK
npuriameHHbix. Cnucok coctaBisieTcs B andaBUTHOM TOPSAKE, MPH ATOM
(damunus, UMs, OTYECTBO M 3aHMMAaeMas JIOJDKHOCTh NPUIIIAIIEHHOTO MUIIYTCS
IOJHOCThIO B MMEHHUTEIBHOM MAaJeXKe C YKa3aHUEM OpraHu3alud U HOMeEpa
pabouero tenedona. CocraBieHUE CIMCKA U OTIOBEUICHUE JIUL, IPUTJIALICHHBIX HA
ONEPaTUBHOE COBELIAHUE, OCYIIECTBIICTCS MYHULMINAIBHBIM CIIY)KallUM I10
OpraHM3alMOHHON paldoTe.

Benenue npoTokosia coBeliaHus ¢ OOIECTBEHHOCTBbIO M KOHTPOJb 3a €ro
UCIIOJTHEHUEM OCYLIECTBIIIET MYHMIMIIAJIbHBIA CIIy>KAalllUi MO OpPraHU3allMOHHON
pabore.

2.3. Kommuccun u padoune rpymmsl anmnapata CoBeTa JemyTaToB

2.3.1. B nensax penieHus BOMPOCOB, OTHECEHHBIX K MOJIHOMOYUSIM armapaTa
CoBera pgenyraroB, B anmapare CoBera JemyTaToB MOTYT (DOPMHUPOBATHCS
KOMHUCCHUU (TIOCTOSIHHBIE, BPEMEHHbIE) W padouue Tpymmbl (Jajgee — KOMHUCCHUS,
pabouas rpynna). Komuccuss u pabouas rpynna sBISIOTCS padOYMMU OpraHaMu
annapata CoBeTa JemyTaToOB.

2.3.2. Komuccust oOpasyercsi pacniopsbkeHueM anmnapara CoBeTa JemyTaToB
U JCUCTBYET B COOTBETCTBUHM C IIOJIOKEHUEM O KOMMCCHH, YTBEPKICHHBIM
pacnopsbkeHueM amnmnapara CoBera JIemnyTaToB.

CocraB KoOMHMCCHM, €€ TMpeAcenareilb W CEKpeTapb OINPEIEISIOTCS
pacnopspkeHreM annapara CoBeTa 1enyTaToB.

2.3.3. Paboyass rpymnma cosmaerca pacnopsbkeHuem ammapata CoBera
JIEMyTaTOB JUISI TOJTOTOBKHA TMPOEKTOB MYHHIIMMAIBLHBIX HOPMATUBHBIX U HMHBIX
MIPaBOBBIX AKTOB, @ TAKXK€ JJISl MOATOTOBKM HMHBIX BOIPOCOB, OTHOCSIIMXCA K
noJIHoMouMsiM annapara CoBeTa JIeyTaToB.

CocraB pabouell Tpynmnbl, €€ PyKOBOJMUTEIb U CEKpPETaphb OINPENEISIOTCS
pacnopsbkeHueM anmnapaTta CoBera JenyTaToB.

2.3.4. Komuccnn u pabouyne Tpynmbl YHOPa3gHSIIOTCS PacropsKeHHEM
anmnapara CoBeTa JenyTaToB.

3. [IpaBoBblie akThl annapaTa CoBera 1enyTaToB

3.1. TIlpaBoBeiMM akTamu anmapata CoBera [AENyTaTOB  SIBISIOTCS
U3/laBaeMble IJIaBOM MYHUIMIAIBHOIO OKpyra ammapara CoBera JemyTaToB WIH
JUIIOM, HWCHOJHSIOUMM €ro IOJIHOMOYMS, TocTaHoBieHus ammapata CoBera
JIEMyTaTOB TIO0 BOMPOCAaM MECTHOTO 3HAYEHUs W BOMPOCaM, CBSI3aHHBIM C
OCYIIIECTBICHUEM TMEPEJaHHBIX MMOJHOMOYHWH, a TakKe pPaCHOpsOKCHHs ammapara
CoBera gemyTaToB IO BOMpocaM opraHu3anuu pabotsl ammapata CoBera
JIenyTaToB (Jajiee — mocTaHoBjIeHHe anmnapara CoBeTa JEeMyTaToOB, PACHIOPSKEHHE
armapara CoBeTa JeIyTaToB, MyHHUIIUTIAIBHBIC TIPABOBBIC aKThI).



3.2. Tlopsimox mOATrOTOBKH, OGOPMIICHHS M XPaHEHUS MYHHUIUIATIbHBIX
MIPABOBBIX AKTOB.

3.2.1. OOmue moIoKEeHHUS.

3.2.1.1. TlocranoBnenusi anmapara CoBeTa nemyTaToB O(GOpMIISIOTCS Ha
onankax «[locranoBnenue annapara CoBeTa JeMyTaTOB MyHUIIMIAIBHOTO OKpyTa
JIrobnuuo», pacnopsbkenuss anmapara CoBera nenmytatoB — «Pacnopsbkxenue
anmapara CoBeTa JeNyTaTOB MYyHUIUIAIBLHOTO oOkpyra JlioOGnuHo» (nmanee —
Onanku akToB). Ha OnaHkax akToB pasmenaercs rep0 MYHHMIMIIAIBHOTO OKpyra
JIro6mHo (anee — repd MyHHUIIUIIAIBLHOIO OKPYTa).

braHku akTOB M3roTaBIMBAIOTCS TUIMOTPaCKUM crocoOoM Ha Oymare
dbopmarom A4 (210 x 297 mm).

MyHUIIMNIANBHBIA CITY>KallUi 10 OPraHU3allMOHHON paboTe MO MOPYUYEHUIO
IJIaBbl MYHHIIMIAIBHOIO OKpyra pa3pabaTbiBaeT MakeThl OJAHKOB aKTOB U
IPEJICTaBISIET X HAa YTBEPKACHHUE TIIaBe MyHHUIIUIIATILHOTO OKPYTa.

[Tpu moATOTOBKE MPOEKTOB MYHUIIUITAILHBIX MPABOBBIX aKTOB OJIAHKHM aKTOB
HE mpuMeHsoTCA. [IpoeKT MyHHUIIMIATBHOTO MPAaBOBOTO akTa OGOpMIIsSeTcs Ha
MPOCTHIX JIcTax Oymaru popmaTta A4 ¢ ykazaHHEM Ha HEM BUa TAaKOTO aKTa.

3.2.1.2. BHeceHne TPOEKTOB MYHHUIMMAIBHBIX TPABOBBIX aKTOB Ha
pacCMOTpEHHE TJIaBbl MYHUIMNAIBHOTO WM JIMIA, WCIOJHSIOMIETO €ro
MOJIHOMOYHSI, OCYIIIECTBIISIETCS, PYKOBOJUTEISIMU CTPYKTYPHBIX MOJApPA3/IeICHUN B
COOTBETCTBHHU C paclpeesieHuEM 00s13aHHOCTEH.

[Ipu BHEceHHM BOIPOCA PYKOBOJUTEISIMHU CTPYKTYPHBIX MOJpa3/ieeHUu
(GyHKIHSI OTBETCTBEHHOT'O UCTIOTHUTEIS BO3JIATaeTCsl HAa HUX JKe.

3.2.1.3. TloaroroBka MPOEKTOB MYHHUIMIAIBHBIX  TMPABOBBIX  aKTOB
OCYIIECTBIISICTCS. MYHUIIMITAIIbHBIMU CIIYKAQIlIUMH, BBICTYMAIONIMMU B KadyeCTBE
UCTIOTHUTEJICH (J1aJiee — UCTIOTHUTEIIHN):

- 10 TIOPYYEHHUIO TJaBbl MYHHUIUIAIBHOTO OKpyra WM JIHIIA,
UCTIONHSIOIIETO €T0 MOJTHOMOYHS;

- B COOTBETCTBHUHU C IJITAHOM PabOTHI;

- TI0 PEIICHUIO OTBETCTBEHHBIX MCIIOJHUTEICH.

3.2.1.4. Cpoku MOATOTOBKH IMPOCKTOB MYHHIIMMIAIBHBIX IPABOBBIX AKTOB
YCTaHaBIMBAIOTCA COOTBETCTBEHHO TJIaBOW MYHUIIMIAIBHOTO OKpyTa WJIH JIUIIOM,
UCITOJIHSFOIIIUM €T0 TIOJTHOMOYHS, OTBETCTBEHHBIMHU UCIIOJIHUTEIISIMU.

3.2.15. Ucnonnutenr (Ha JIMCT€  COTJIACOBAHUSA  MYHHUIIMIAIHLHOTO
npaBoBoro akta pekBu3uT « MCIIOJIHUTEJIby):

- TOTOBUT TMTPOEKT MYHHUIUIAILHOTO TMPAaBOBOTO aKTa C YYETOM
TpeOOBaHUI1 HACTOSIIETO pa3/ea;

- obecreynBaeT COOTBETCTBUE MPOEKTAa MyHHUIIUIIATILHOTO IPABOBOIO aKTa
dbeneparbHBIM 3aKOHAM W WHBIM HOPMATHMBHBIM IPABOBBIM akTaMm Poccuiickoii
denepanyy, 3aK0HAM W WHBIM HOPMaTHBHBIM IIPABOBBIM aKTaM ropoja MOCKBHI,
MYHHUITUTIATGHBIM HOPMATUBHBIM M WHBIM IIPAaBOBBIM aKTaM, B TOM YHCIIC
PETYIUPYIOIIUM BOIIPOCHI TPOTHBOICHCTBUS KOPPYIIIIHH;

- obecreynBaeT pa3MeIIeHHE MPOeKTa MYHUIIUIAIHLHOTO HOPMATHBHOTO
IIPABOBOTO aKTa, MOJJICKAIIET0 HE3aBUCUMOW aHTUKOPPYMIIMOHHOW JKCIEpPTH3E,



Ha o¢uuuanbHOM caiite anmapata CoBera JemyTaToB B HH(POPMAIMOHHO-
TEJICKOMMYHUKAIMMOHHOMN ceTn «HTepHeT» (manee — oduIMaabHBIA CaliT) B JICHD
HaITpaBJIEHUs IPOEKTA Ha COTJIACOBAHUE;

- HampaBisfe€T MPOEKT  MYHHUIMIAJIBHOTO  MPaBOBOIO  akTa  Ha
COIJIaCOBAHUE;

- oOecreynBaeT HAMpaBICHHUE MPOEKTa MYHHUIUIAILHOTO HOPMATUBHOTO
paBOBOro aKTa B JIIOOIMHCKYIO MEXKpallOHHYIO IPOKYPATYPY;

- OCYILIECTBIIIET COTJACOBAaHUE MPOEKTa MYHMUIIMNAIBHOTO IPAaBOBOTO
aKTa u AopadaThIBaeT MPOEKT MO pe3yibTaTaM COTJIaCOBaHUS;

- OCYILIECTBIIECT CIPABOYHYIO U KOHCYJIbTaTUBHYIO PabOTy MO M3IaHHOMY
MYHUIIUTIATBHOMY ITPaBOBOMY aKTYy.

3.2.1.6. IIpoekT MyHUIIMTIATLHOTO IIPABOBOI'O aKTa O BHECEHWU M3MEHEHUM
B paHee U3JaHHbI MYHUIIMTAIBHBINA MPABOBOM aKT MJIM O €ro OTMEeHe (IPU3HAHUU
YTPATUBIINM CHITY) TOATOTaBIMBACTCS MYHUIIMTIATBHBIMU CITYXKAIlUMHU, KOTOPBIC
NOATOTOBWJIA (IIPEACTAaBWIIM) MYHUUMIAIBHBI MpPaBOBOM aKT, MOJIEKAILNN
U3MEHEHUI0 UM OTMEHE (MPHU3HAHUIO YTPATHUBIIMM CUy). B ciayuyae oTcyTcTBUSA
YKa3aHHBIX MYHHIMMAIBHBIX CIY)KallUX MYHHUIMIIAIBHBIA MPaBOBOM  aKT
MOJATOTABIMBAETCS MO MOPYYECHHIO TJIaBbl MYHUUUINAIBHOTO OKpyra WIH JIMLA,
UCTIOJTHSIOMIETO €T0 MOJTHOMOYHS, MHBIMA MYHUIIUTIATHHBIMU CITY>KaIIUMHU.

3.2.1.7. TloarotoBKy MpOEKTa MYHHUIMIIAILHOTO  IPAaBOBOTO  aKTa,
IPUHUMAEMOI'0 BO MCIIOJIHEHUE PELIEHUs] CyJeOHOro opraHa, Ha OCHOBAaHUHU aKTa
IPOKYPOPCKOTO0 pearupoBaHUsl, OCYIIECTBISAIOT OTBETCTBEHHbIE HCIIOIHUTEIN U
UCIIOJTHUTENN npu HOJIFOTOBKE OTMEHSEMOT0 (OIPOTECTOBAHHOTO)
MYHUIIUNIATBHOTO TIPABOBOTO akTa. B ciydae OTCYTCTBUSI YKa3aHHBIX JIUIL
MYHUITUTIATBHBIA TPABOBOM aKT TMOJrOTaBIMBACTCS WHBIMH MYHHUITUTATHHBIMUA
CIyXalllUMH TI0 TOPYYEHUIO TJaBbl MYHHUIIMIAIBHOTO OKpyra WIH JIUIIA,
VCITOJIHSIFOIIETO €r0 MOJIHOMOYHS.

3.2.1.8. He pomyckaeTcsi uzgaHue MOBTOPHBIX MYHHIIMITAIBHBIX MPABOBBIX
aKTOB, €CJIM HE€ BBINOJHEHbl paHee NpPHUHATBIE, KpOME CJIy4yaeB, Korja
HEOOXOJMMOCTh ~ MPHUHATHS  HOBOTO  MYHHUIMIAIBHOTO  TPABOBOTO  aKTa
IPOJMKTOBAHA U3MEHEHUEM OOCTOATENHCTB.

3.2.1.9. OTBETCTBEHHOCTh 3a KadeCTBO COCTaBICHUS U OQOpPMIICHUS
MIPOCKTOB MYHUIIMIAIBHBIX TPABOBBIX aKTOB, 32 TOYHOCTh WX COJEPKAHHS U
IPAaBUWJIBHOCTh COIJIACOBAHMSI BO3JIaraeTcs Ha OTBETCTBEHHBIX MCIIOJHUTEIEH U
VICTIOJIHUTEJIEH.

3.2.1.10. IIpu BHeceHMH B MYHUIMIAJILHBIN MPABOBOW aKT 3HAYUTEIHLHOTO
KOJIMYECTBAa M3MEHEHUI, a TakKe NpPU HEOJHOKPATHOM HX BHECEHHUH, CIIEAYyeT
oQOpPMIISITE MyHUITUTIATHHBIA MPABOBOM aKT B HOBOM PENAKITUU C OJTHOBPEMEHHBIM
MPU3HAHUEM YTPATUBIIMMU CHIJIY JEUCTBYIOIIETO MYHUIIUIIAIHLHOTO IMPABOBOTO
aKTa, a TaK)Ke TeX MYHHUIMMAIBHBIX MPABOBBIX AKTOB, KOTOPHIMH BHOCHWIWCH B
HETO U3MEHEHHUS.

3.2.2. OdopmieHue npoeKTa MyHULIMITAIbHOTO ITPaBOBOTO aKTa.

3.2.2.1. 3arojioBOK K TEKCTY.

3arojoBOK K TEKCTy [JIOJDKEH OBITh KpPaTKUM U COOTBETCTBOBATH



COZIEP KaHUIO JIOKYMEHTA. 3arojioBOK HaumHaeTcs ¢ mpejora «O» umm «O6» (0
YeM MYHHUIIUTIATBHBIA IPABOBOW aKT).

3.2.2.2. TexkcT MyHUIIUTAIBHOTO MPABOBOTO aKTa.

TekcT AomxkeH ObITh KPAaTKUM, CyTh MYHHIIMIIAIBLHOIO IPABOBOTO aKTa
JIOJKHA OBITh W3JI0KEHA YETKO U UCKIII0YaTh BO3MOXKHOCTD JIBOSIKOTO TOJIKOBaHUS
CMBICIIA.

B TekcTax MyHUIMIAIBHBIX IPABOBBIX AaKTOB BO3MOXHO ITPUMEHEHUE
TOJIBKO ~ OOLIECNPHUHATHIX WM O(QUIMATBLHO YCTAHOBJIGHHBIX COKpAILICHHM.
Hamrcanne HanMEHOBAHWW OpraHU3alvi, YUYPEKIACHUM, NPEANPUATHN HOJHKHO
OBITh O(PUITHATIEHBIM.

[Ipu Mcronb30BaHUU COKpAIIEHUH HEOOXOIMMO COOJIIOAATh €AMHO00pa3ue
B [IpeJIeTax OJJHOIO0 MYHHIIMIIAJIBHOTO MTPABOBOr0 aKTa.

TekcT neyaraercsi ¢ MOJIYyTOPHBIM MEKCTPOYHBIM MHTEPBAIOM C OTCTYIIOM
OT 3arojioBKa B 2 WHTEpBaja: CTPOKAa COCTOWT W3 66 TEYAaTHBIX 3HAKOB TMPHU
BEPTHKAIBHOM pacrnojiokeHuu Tekcta u 104 3HakoB TpM TOPHU3OHTAIHHOM
pacIojIoXEeHNH TeKCTa, ab3al] HaYMHaeTcs ¢ 6 3Haka.

Jonyckaercss medaTtaTh TEKCT C OJMHAPHBIM MEXCTPOUYHBIM HHTEPBAJIOM,
eciu Ha jucte (Mpyu OOBIYHOM MCIOJHEHUHM) HE YMENIAeTCs MOCIEIHUM MYHKT (0
KOHTPOJIE 32 BBITIOJHEHUEM MYHHIIMIIATHHOTO IMPABOBOTO aKTa).

3.2.2.3. CTpyKTypa TeKCTa MyHHUIIUTIAIBHOTO MPABOBOI0O aKTAa.

Tekct mnocraHoBienust anmapara CoBera AENyTaTOB COAEPXKHUT, Kak
MPABWJIO, KOHCTATUPYIOIIYI0O M TMOCTAHOBIISIIOLIYIO YaCTH, TEKCT PACHOPSHKEHUS
anmnapara CoBeTa JenyTaTOB — MOTHMBHUPOBOYHYIO U paclopsiauTenbHyro. Eciu
colepkaHue pacnopsbkeHust anmapata (CoBeTa AENyTaTOB HE HYXKAAETCS B
MOSICHEHUSIX, TO MOTUBUPOBOYHAS YACTh OTCYTCTBYET.

[IpoekTbl MYHULMNAIBHBIX MPABOBBIX AaKTOB B  KOHCTaTUPYIONIEH
(MOTHBHPOBOYHO) YaCTH, KaK MPaBWIIO, COJIEPKAT OIECHKY COCTOSHHS JEI IO
paccMatpuBaeMoMy Bompocy. [Ipu 3TOM KoHcTaTHpyrom@as (MOTHBHPOBOYHAS)
9acTh JO0JDKHA OBITH U3JI0KEHA KpaTKo W He mpeBbimiath 1/3 nokymenra. Ccblika
Ha 3aKOHOJIaTEJIbHbIE W HOPMATHBHBIE MPABOBBIE AKThI, B CBSI3U C KOTOPHIMU
U3/1aeTCd MYHULMIAIbHBIN MPABOBOM aKT, pacrojiaraeTcsi B 3aBUCUMOCTH OT HX
3HAYUMOCTH.

KoHcTraTupyromass 4acTe mnocTaHoBJeHUs ammapara CoBera AemyTaToB
3aKaH4YMBaeTCs cioBamu «ammapar CoBera AemyTaTOB MYHMIIMIIAIBHOIO OKpyra
JIt001MHO TOCTAHOBJISIET» U JBOCTOYUEM.

MoTuBHpOBOYHAsA 4YacTh pacnopsbkeHus anmapata CoBera JIEIyTaToOB HE
MMEET CHEIMAaIbHbBIX 3aBEPIIAIOIINX CIIOB.

Koncratupyromass (MOTUBUPOBOYHASI) 4YacTh, KaK MPaBUJIO, HAYWHAETCS
cinoBamu «B nemsix...», «B cBsa3u...», «dnga peammsanuu ...», «B coorBercTBUH
S Wi

3aTeM B TMOBEIUTENbHONW (opMe yKas3bIBA€TCS, KOMY Kakue JeUCTBUS
MIPENUCHIBACTCS BBITIOJHUTH U B KAKHE CPOKH.

[TocTanoBsitonas (pacnopsauTeNnbHas) 4aCTh MOKET COCTOSITh U3 MMYHKTOB.
Jns getanuzanvi OpEeANUChIBAEMBIX JCHUCTBUM IMYHKTBI MOTYT JCJIHUTBCA Ha



MOAIMYHKTHI M a03a1iel, a03a1l MOXKET BKJIIOYAaTh B ceOs neducel. Homepa myHKTOB
0003HaYal0TCA apaOCKuMu LudpamMu 1O MOPSAKY, HOMEpP MOAMYHKTa COCTOUT U3
HOMEpa TYHKTa M TMOPAJKOBOTO HOMEpa TMOJMYHKTa dYepe3 TOuky. Ab3all
neyaTaeTcsi ¢ KpacHOM CTPOKM C MPOMHUCHOM OYKBBI, IPYyrux OOO3HAYEHUN HE
umeeT. Jleduc nedyaraercs ¢ KpaCHON CTPOKU U HAYMHAETCA € TpapuuecKoro 3Haka
«aeducy (-) ¥ CTpOUHOH OYKBBHI.

[IyHKTBI MYyHUIMTNAIBHBIX MPABOBBIX AaKTOB TPYNIHUPYIOTCA MO HX
3HAUYUMOCTU (OT HamOoJiee 3HAYMMBIX BOIIPOCOB K BTOPOCTENEHHBIM) WM B
MOCJIEIOBATEILHOCTHA PA3BUTHS TEMbl MYHUIIMIIAILHOTO TIPABOBOTO AKTA.

[lopydyenust (3amaHusi) JAlOTCAd C YKa3aHUEM JOJDKHOCTH M (daMuiiuw,
HaIPUMED, 3a8edyrouiemy opeaHu3ayuoHHo-npagosvim cekmopom Cepeeesy B. /.

B TekcTe kupHBIM MIPUGTOM BBIACITSIOTCS:

- T1OJHOE€ HAaUMEHOBaHUE  JOJDKHOCTH, (QaMWIMM W  WHHUIHAJIBI
MYHUIIUTIATIBHBIX CITYKaIINX, KOTOPBIM JAIOTCS IOPYUYCHUS;

- CPOKH HCITOJIHEHUS;

- IHU@pBI IO TEKCTY (CyMMBI BBIAEISEMBIX CPEJICTB U T.11.);

-  UHUIUANBl ¥ (QaMuiaus JHIa, Ha KOTOPOTO BO3JOXKEH KOHTPOIb 3a
BBITIOJTHEHHEM MYHHIIUITAIEHOTO MPABOBOTO aKTa;

- TOJIHOE HAWMEHOBAHME JOJDKHOCTH, HWHHIMAIBI W (aMujus JuIa,
HOJIMTUCHIBAIOIIETO MyHUIIUIAIbHBIM TPaBOBON aKT.

3.2.2.4. llpunoxxeHwue.

3.2.2.4.1. TlpuioxeHUs: K MYHULHUIAILHOMY MPABOBOMY aKTy SIBIISIOTCS
€ro HEOTHEMJIEMOM YaCThIO.

[Tpu HaMIMYMKM HECKOJBKHMX MPHIOKEHUH MX HyMepyroT. 3Hak Homepa (Ne)
nepes NopsSAKOBBIMUA HOMEpaMU MPUIIOKEHUN HE CTaBUTCSL.

Hymepanusi cTpaHul] NpuiokKeHUH MPOU3BOIUTCS OTAENIBHO OT HyMEpaluu
CTpaHUI] TEKCTa MyHHUIIUTAIBHOTO MPABOBOTO aKTa.

Kaxgoe mnpuioxkeHrne HWMEET CaMOCTOSATEIbHYIO HYyMEpaIuio CTpaHUII,
HAYMHAOIIYIOCS CO BTOPOM CTpaHuIbl. Homepa CTpaHWIl TPOCTaBISIOTCS B
CepeHe BEpPXHEro TMojs JucTa (Kak TMpU BEPTUKAIBHOM, TaK U TMpH
TOPU30HTAIFHOM PACIIOJI0KEHUH TEKCTa).

B BepxHem mpaBoM yriy MEpBOl CTPaHUIBI TPUIOKECHHS YKAa3bIBACTCS:
«IIpunoxenue (MOPSAIKOBBII HOMEpP MPU HATUYUU HECKOJIBKHX MHPHUIIOKEHUN) K
pacniopspbkenuto anmapara CoBera genytatoB J[1oOmuHO OT 20 roaa
Ne — ».

Ha3zpanue  mpuiio)keHuss ~ JODKHO — COOTBETCTBOBATH  HA3BaHMIO,
IPUBEICHHOMY B TEKCTE MYHULIUIIATHHOTO IPABOBOI'0O aKTa.

3.2.2.4.2. TlpunoxkeHne K MYHHULHUIAILHOMY TPAaBOBOMY aKTy MOXKET
UMETh MPUIIOKEHHUE U SBIISIETCS €r0 HEOTHEMIIEMON YacThIO.

[Tpr HaMMYMKM HECKOJNBKHUX MPHJIOKEHUN WX HyMepyroT. 3HaK Homepa (Ne)
nepes1 TOpSAKOBBIMUA HOMEpaMH TPUIIOKEHUI HE CTaBUTCSI.

Hymepauys cTpaHull IOpUIIOKEHUM NPOAOKACTCS HyMEpaluHWen CTpaHUIl
TEKCTa TMPWIOKEHUS K MYHUIMIAIBHOMY IPaBOBOMY akTy (HOMEpa CTpaHMII
MIPOCTABJISIFOTCS B CEPEIMHE BEPXHETO MOJIS JIMCTa (KaK MPH BEPTUKATHHOM, TaK U




IPY TOPU30HTAITFHOM PACIIONIOKEHUH TEKCTA)).

B BepxHem mpaBoM yriy MEpBOil CTPaHUIBI MPUIOKEHHS YKa3bIBACTCS:
«IIpunoxxeHue (MOPSAKOBBIA HOMEpP MPU HAIMYUU HECKOJBKHX MPUIIOKEHUN) K
AJMUHUCTPATUBHOMY DETJIAMEHTY MPEJOCTaBICHUS MYHUILIUIAIBHOW CIYTH IO
pEerucTpallid  TPYAOBBIX  JIOTOBOPOB, 3aKJIIOYAaEMBIX  pabOTOAATENsIMH  —
buznyeckuMu JHIIAMH, HE SBIISIOIUMUCS WHIMBHU1YyaJIbHBIMU
NpEeANpPUHUMATENSIMUA, C paOOTHUKaMM, peructpanuu ¢akra MOpeKpaneHus
TPYJOBOTO JOTOBOPAY.

Ha3Banue npuioxeHus T0JKHO COOTBETCTBOBATh HA3BAaHUIO MIPUIIOKEHUS K
MYHUIIUTIATBHOMY [TPAaBOBOMY aKTYy.

3.2.2.5. O6s3aTenpHble MyHKTHl MYHUIIMTIAIBHOTO ITPAaBOBOIO aKTa.

MyHuIMnanbHbie MPaBOBbIE AKThI IOJKHBI COJIEPKATh:

- TIOJIHbIE HAWMEHOBAHUS JIOJDKHOCTEH W (QamMuwivii MyHUIIMIATbHBIX
CITy>KallluX, KOTOPBIM JAETCs MOPYUCHHE;

- CPOKH UCITOJHEHUS MOPYUYECHUM;

- yKa3zaHue O MPHU3HAHUH yTPATUBIIMMHU CHITy MYHHUIIMIIATBHBIX TPABOBBIX
aKTOB, JTMOO WX OTACIBHBIX IMYHKTOB, €CIIM BHOBb M3[aBA€MbIii MYHHIIUIIATbHBINA
MIPABOBOM aKT MUCKJIIOYAET ACHCTBUE paHee MPUHSITHIX;

- yKa3aHH€ O CHATHH C KOHTPOJS MYHHIIMIIAIHHOTO TMPABOBOTO aKTa B
cllydae €ro BBINOJIHEHUsI MO0 U3JaHKsl HOBOTO B3aMEH paHee NPUHATOTO;

- TOpYYEHHUs O KOHTPOJIE 3a BBIINOJHEHUEM JaHHOTO MYHMIIMIIAJIBHOTO
IIPABOBOT'O aKTa.

3.2.2.6. TlopyueHuss O KOHTpOJI€ 3a BBIMOJHEHUEM MYHHUIIUNAIBEHOTO
IIPABOBOT'0O aKTa.

KoHTposb 3a BeINONIHEHHEM MYHHUIMIAIBHOTO MPAaBOBOTO aKTa BO3jaraercs,
KaKk TMpaBWiIO, HAa PYKOBOAUTENEH CTPYKTYPHBIX MOJApa3ieiIeHU, KOTOpbIE
MPECTAaBMIIA MPOCKT MYHHUIIMTIATHHOTO MPABOBOTO aKTa Ha PACCMOTPEHHE TJIaBBI
MYHHIIUTIAJIFHOTO OKPYTa WY JIUIA, HCTIOHSIOIIETO €r0 MOJTHOMOYHS.

['maBa MyHHUIIMTIAJIBHOTO OKPYTa HJIU JIMIIO, HCTIOTHSIOIEE €ro MOJIHOMOYHS,
MOJKET BO3JI0KHUTH KOHTPOJb 32 BHIMIOJTHEHUEM Ha CeO4.

[Ipy BHECEHNH B MyHULMNAIBHBIN IPABOBOM aKT U3MEHEHHI, KOHTPOJIb 32
€ro  BBHINOJHEHWEM  BO3JAaraeTcss Ha  MYHHIMIAIBHOTO  CIIYXKaIlero,
OCYILECTBISIOLUIETO  KOHTPOJIb  3a  BBHINOJHEHMEM  paHee  HM3JaHHOIO
MYHHUIIUIIAJIBHOTO MTPaBOBOTO aKTa.

3.2.2.7. TlyHKTBI O XOJ€ BBITIOJHEHUS PaHEE MPHUHATHIX MYHHUIUHATbHBIX
MPaBOBBIX AKTOB.

B nmpoexTax MyHUIIMNAJIbHBIX MPABOBBIX aKTOB O XOJE BBIOJIHEHUS paHee
NPUHATBIX MYHHUIIMNAIBHBIX TPABOBBIX aKTOB, B CIydae HEBBITIOJHEHUS
COJIEPIKAIMXCS B HUX MOPYUYECHMI, YKa3bIBAIOTCS MPUYMHBI CPbIBA 3aJjaHUi, JHIIa,
BUHOBHBIC B OTOM, MpPHUMEHsIEMble K HUM B YCTaHOBICHHOM TIOPSAKE MeEpbI
JTUCIUIUIMHAPHON M MaTepualbHONW OTBETCTBEHHOCTH, a TakK)K€ HOBBIE CPOKHU
BBITIOJTHEHUS TIOPYICHUH.

K mpoekTam Takux MyHUIIMTIATBHBIX MPABOBBIX aKTOB MPUIIATAETCS CIPaBKa
3a TIOJIMUCHIO JIMIIA, BHOCHUBIIETO MPOEKT MYHHIIMIAIBLHOTO TPAaBOBOTO aKTa, C
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yKa3aHUEM TPUYUH HEBBITIOJIHCHHUSI 1 000CHOBAHUEM HEOOXOIMMOCTH MPOJIICHUS
CPOKOB HUCIIOJTHEHUSI MyHHUITUTIATHHOTO MPABOBOTO aKTa.

3.2.2.8. Ctpykrypa u oopMIIEHHE JIMCTA COTIACOBAHUSI.

K xaxxmomy mpoeKTy MYHUIIMITAILHOTO MPAaBOBOTO aKTa (3a MCKIIOYCHUEM
KaJIPOBBIX ) HCTIOJTHUTENH 3aOJHSCT JIUCT COTJIACOBAHMS, KOTOPBIM IMeyaTaeTcs Ha
00OpOTHOM CTOPOHE TOCIETHEr0 JIMCTa MPOCKTa MYHHIIMIAIBHOTO IPaBOBOTO
aKTa.

PeKkBU3HUTHI THCTA COTTIACOBAHUS:

- HCTIOJHUTEb;

- TMPOEKT COTJIacOBaH;

- pasociarh.

Bce pexBusuThl (kpoMe «Pazociatey) neyaTarorcs NpONUCHBIMU OyKBaMH B
UMEHUTETLHOM MaJIeKe.

PexBuszutr «UCIIOJIHUTEJIb» — yka3piBaeTcs HNOJKHOCTh, WHHIUAIIBI,
bamMunuss 1 HOMep TeiedoHa MYHHUIIUIIAIBLHOTO CITY)KAIlero, MOATOTOBHBIIIETO
MIPOCKT MYHHIIMTIAIIBHOTO ITPAaBOBOTO aKTa.

PexBusutr «ITIPOEKT COI'JIACOBAH» — yka3siBaeTcst A0JKHOCTH, PUO
HaYaJIbHUKA OTJIEJIa TI0 HAITPaBJICHUIO.

Bu3a m mara corjmacoBaHUWs, TPOCTaBISIOTCS CHHUMH YCPHWJIAMH IS
OTJINYMS TOJITTMHHUKA OT KOIHUH.

PexBusut «Pa3ocnate» nedaraercs B 1aTeIbHOM MaIeKe.

B crnucok pacchUIKd BKIIIOYAIOTCS MYHHIIUNAIbHBIC CIIyXKallhe, KOTOpPbhIe
Ha3BaHbl B MYHHUIIMIIAIHHOM TPAaBOBOM AaKT€ B KA4eCTBE HCIIOJIHUTENICH WU
00s13aHbI PYKOBOJICTBOBATHCS JJAHHBIM MYHUIIMIIAIBHBIM IIPABOBBIM aKTOM B CBOEH
paborte, a TaKKe KOHTPOJIUPOBATH €TO BBHIIOJTHEHHE.

B toMm cnyuae, korma agpecaTy JOJKHO OBITh OTIpaBiieHO OOJiee OHOTO
IK3EMIUIAPA, JETACTCS MOMETKA ¢ YKa3aHUEM KOJIMYECTBa K3EMILISIPOB.

B cnyyae Hamuuus NPUIOKEHWH K MYHHIMIAIBHOMY IPAaBOBOMY akTy,
HaIpaBIIsIEMbIX HE BO BCE aJipeca, CIeAyeT CleaTh MOMETKY «0e3 MPUIOKEHUS,
100 yKa3aTh KaKoe U3 MPUIIOKEHUH HAIIPABIISICTCS.

OTBETCTBEHHOCTh 3a TPABWJIBHOCTh M TOJTHOTY CHHUCKA PACCHUIKH HECET
OTBETCTBEHHBIN HCIIOTHUTENb.

3.2.3. Tlopsgok coriacoBaHusi TPOEKTa MYHHUIIMIIAILHOTO MPaBOBOTO
aKTa.

3.2.3.1. TlpencraBneHue MNPOEKTa MYHUIIMIIAIILHOTO TIPABOBOTO aKTa Ha
corjacoBaHue (KpoMe KaJpOBbIX JTOKYMEHTOB).

[IpoeKT MyHUIIMIIATHLHOTO MPABOBOTO AaKTa BHU3UPYETCS OTBETCTBEHHBIM
WCITOJIHUTEIIEM, 3aT€M PACChUIACTCS MCIIOJIHUTENIEM Ha COTJIaCOBaHUE.

3.2.3.2. OTBETCTBEHHOCTh 3a CBOEBPEMEHHOCTH MPEJCTABICHUS MPOEKTa
MYHHUITUTIATPHOTO  TIPAaBOBOTO aKTa Ha  COTJIaCOBaHWE  BO3JIaraeTcs  Ha
OTBETCTBEHHOTO MUCIIOJIHUTEJIS.

[TpoeKT MyHHMITUTIATBHOTO IMPABOBOTO aKTa HAIPABIISICTCS Ha COTJIaCOBaHHUE
BMECTE C JIOKYMEHTOM, Ha OCHOBAaHHHM KOTOPOTO TOJTOTOBJICH JIAHHBIH IMPOCKT
(mopy4yeHue Ha OATOTOBKY JIOKYMEHTA).
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@opMbl OTOPABKH HA COTJIACOBAHUE MPOEKTAa MYHUIIMIAIBLHOTO MPaBOBOIO
akTa MOTyT OBITh pa3IuYHbIC: JIMYHBIE TIOCCIIEHUS, KyphepCKas CBS3b.
[IppuMeHeHne ANEKTPOHHOM MOYTHI, KAHAJIOB CBSI3M B PAMKAX JIOKAJIbHOM CETH,
(bakCUMUIIBHON CBS3H JIsl COTJIACOBAHMSI HE JOITYCKAETCSl.

3.2.3.3. Cpok# coriacoBaHusi MPOEKTa MyHHUIIUIAILHOTO MPABOBOTO aKTA.

Cpok paccMOTpeHHs TMPOEKTa MYHULMNAIBHOTO MPABOBOTO  aKTa,
MPEICTABICHHOIO Ha COTJIACOBAaHUE, HE JIOJDKEH MPEBBIIIATh TpeX pabodyux JHEH
CO JIHSI IOCTYIUICHHS IPOEKTA K COMIACYIOIIEMY.

B cnyuae HemnpezacTaBieHUs UCHOJHUTENIO COTJACYIONIMM MHGOPMAIHKU O
pe3yJbTatax pacCMOTPEHHUS TMPOEKTa MYHULHNAIBHOTO I[PAaBOBOIO aKTa B
yKa3aHHBIA CPOK, UCIOJHUTENb O(POPMISIET B MPOU3BOJILHOW (hOpME 3alKCKy Ha
MMl TJIaBbl MyHULIUIIAIIBHOTO OKPYTa WJIW JIMLA, UCHOJIHSIIONIETO €ro MOJHOMOYUS,
O HECOOJIIOZICHUH CPOKA COTJIaCOBaHUS. 3aluCKa MOJIMUCHIBAETCS OTBETCTBEHHBIM
ucnonHureneM. Ha nucre opopmienus aemaercs Haamuch: «CoriiacoBaHue He
MOJIyYEHO».

CoracoBanue IEUCTBUTEILHO B TEUEHNE OJHOTO MECHIIA.

B ciyyae HE0OXOAMMOCTH MPOMJIEHUS CPOKA COIJIACOBAHMS MCIIOJHHUTEIb
oOpamiaercss K CoOrjacymolleMy C HpocbOOH MOATBEPAHMTH COTJAaCOBaHUE, T.€.
IPOBOJUT NOBTOPHOE COIJIACOBAHME.

[Ipy  NOBTOPHOM  TMpPEJICTABICHUM  HA  COIJJACOBAHHME  IPOEKTa
MYHUIIMNIATBHOTO  MPAaBOBOIO  aKTa, JOpPabOTaHHOTO MO  3aMEYaHUsIM
COTJIACYIOIIET0, COTJIACOBAHKUE HE JTOJKHO MPEBBIIIATH OJTHOTO Pabovero JHs.

3.2.3.4. OdopmieHue corjaacoBaHus MPOEKTa MYHUIIUITATIEHOTO TTPABOBOTO
aKTa.

CornacoBaHrue  OCYHIECTBIIIETCSI IMyTEM  BU3UPOBAHUA: HA  JIUCTE
oopMIICHUSI YKa3bIBAIOTCS JIOJDKHOCTh, WHMIIMAIBI, (Damuuivs, MOANKUCH JIUIIA,
COIJIacyIOIIEro NpOeKT, AaTa COrIACOBAHMS.

[IpaBo cormacoBaHusi MPOEKTa MYHUIMIAIBHOTO MPABOBOIO aKTa HMMEIOT
PYKOBOJUTENU CTPYKTYPHBIX MOAPA3CTCHUN.

3.2.3.5. Odopmaenue pazHoriIacuii K MPOEKTYy MYHUIIUITAIEHOTO TIPABOBOTO
aKTa.

B ciyyae Hanmuuusi OJTHO3HAYHBIX, HEOOIBIIMX MO O0OBEMY 3aMEUaHUU MO
MPOEKTY MYHUILIMNAIBHOTO MPABOBOI0 aKTa, OHU YKa3bIBAIOTCS B TEKCTE MPOEKTa
(Ha J1000M CBOOOJIHOM MECTE), a Ha JIUCTE COTJIACOBAHHS PSAIOM C TOJIHUCHIO
yKa3bIBaeT: «C 3aMEYaHUSIMHU 110 MTYHKTY...».

Ecnu 3amedanusi 3HaUUTENBbHBI IO 00BEMY WM TPEOYIOT MOSICHEHUM, OHU
M3JIaraloTcs Ha OTACIIBHOM JIMCTE, a Ha JIMCTE COrIACOBAHUS PSIAOM C IMOJIHUCHIO
ykaszbiBaercs: «C 3aMeuaHusIMU. 3aMedaHusl PUIararoTCs.

Ecnn 3ameyannss HOCAT NMPUHUMIIMAIBHBIA XapakKTEp, U COIJIACYIOIIUH C
UCIIOJHUTENIEM HWMEIOT pa3jIMuHble TOYKU 3peHus, oQopmiseTcss JUCT
pa3HoOIJIacuii, a Ha JINCTE COTNJIACOBAHUA YKas3biBaercs: «JIuct pasHorimacui
MPUIIAraeTCs. Jluct  pasHornacuii MOITUCHIBACTCS OTBETCTBEHHBIM
UCIIOJIHUTENIEM U TMPEJCTABISETCS Ha PACCMOTPEHHE TIJaB€ MYHHUIMIAIBHOTO
OKpyTa WJIY JIUILY, UCTIOJIHSIOIIEMY €ro MOJTHOMOYHS.
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3.2.3.6. IloBTOpHOE COrjacoBaHHWE€ MPOEKTa MYHULMIAIBHOIO MPaBOBOTO
aKrTa.

BHeceHne B MPOEKT MyHULIMITIAJIBLHOTO MTPAaBOBOI0 aKTa HE3HAYUTEIbHBIX, HE
MEHSIOIIMX CYTH aKTa U3MEHEHUH, HE BJIEYET 3a COO0I MOBTOPHOIO BU3HPOBAHUS.
B naHHOM ciyyae MCHOJIHUTENb JOJDKEH COIIacoBaTh MPOEKT MYHULMIAIBLHOTO
IIPaBOBOIO aKTa C JIMIIOM, BHECIIMM 3aMe4yaHHs, IOPUCKOHCYJIBTOM ammnapara
Cogera J1enyTaToB.

OTBETCTBEHHOCTD 3a pernieHue 0 1eJ1eco00pa3HOCTH WIH
HEIEJIECOO0Pa3HOCTH  MOBTOPHOIO  COTJIaCOBaHUSI  HECET  OTBETCTBEHHBIN
WCIIOJIHUTEITb.

3.2.3.7 JlopaboTka MpoeKTa MYHHMIIUIIAJLHOIO IIPABOBOTO aKTa IIOCTe
COTJIacOBaHMUSI.

JlopaboTka mpoekTa MYHHUIIMIAIBHOTO IMPABOBOTO aKTa OCYIIECTBISETCS
UCIIOJIHUTEIIEM B TEYEHHUE IBYX JHEH MOCIE COrIacOBaHUs BCEMHU COTJIACYIOIIMMMU.

OTBETCTBEHHOCTh 32 COOTBETCTBUE BHECEHHBIX HW3MEHEHWl B €IWHBII
HK3EMIUISIP MPOEKTa MYHHMIMNAIBHOIO TMPABOBOrO akKTa MO JONOJHEHUSIM U
3aMEYaHUSIM COIVIACYIOIIMX BO3JIAraeTcsl HA OTBETCTBEHHOTO MCIIOTHUTEIS.

3.2.4. Opuckoncynst anmnapara CoBera JeMyTaToB:

3.2.4.1. IlposepsieT:

- COOTBETCTBHE MPEACTABICHHOIO MPOEKTa MYHHULHUIIAJIBHOTO IPABOBOIO
akTta (enepa’lbHbIM 3aKOHaM W HWHBIM HOPMATHUBHBIM IIPaBOBBIM aKTaM
Poccuiickoii ®denepanuu, 3aKk0OHaM M MHBIM HOPMATUBHBIM IIPABOBBIM aKTaM
ropoga MOCKBBI, MyHUIIUIIaJbHBIM HOPMATUBHBIM M HHBIM IPABOBBIM aKTaM, B
TOM YHCJIE PETYIUPYIOLIUM BOIIPOCHI IPOTUBOACHCTBUS KOPPYIILNH;

- YeTKOCTb U OJJHO3HAYHOCTH TOJIKOBAHUS (POPMYITHPOBOK;

- HaJMyuMe B TEKCT€ CChUIOK Ha (¢eaepaibHble 3aKOHbBI U HWHBIE
HOpPMaTUBHBIE TMpaBoBble akThl Poccuiickorr Penepannn, 3aKOHbBI W HHbBIE
HOPMATUBHBIE TIPAaBOBbIE aKThl Topomga MockBbel Poccuiickoii d@enepannu,
MYHHIIUIIAJIbHBIE HOPMATHBHBIC M WHBIC TIPABOBBIE aKThl C TOUYHBIM YKa3aHHUEM HX
JaThl, HOMEPA U Ha3BaHUS,

- HaJIMyue Npu HEOOXOJWMOCTHM MYHKTOB 00 OTMEHE WJIM U3MEHEHHUU
paHee MPUHATOIO MYHMIIMIAIBHOIO MPaBOBOTO akTa, O(OPMIICHHE MOAIKUCH,
HaJIMYUE BCEX HEOOXOIUMBIX COTJIACOBAaHUM (IMPaBOMOYHOCTH COTJIACOBABILETO,
CPOK JICCTBHSI COTJIACOBAHMS).

3.2.4.2. TlpoBoaut AHTUKOPPYHIIUOHHYIO AKCIEPTUIY IIPOEKTOB
MYHUIIUIIAJIbHBIX HOPMATUBHBIX IMPAaBOBBIX AKTOB B COOTBETCTBUHM C MOPSAKOM,
yCTaHOBJIEHHBIM annapaTtoMm CoBeTa JAemyTaToB.

[Tp1 MONOKUTENBHOM PEIICHUU MPOEKT MYHMIIMIIAJIBLHOTO MPAaBOBOTO aKTa
BU3HPYETCS u HaNpaBJIsETCS MYHUIIUTIAJIBHOMY CITy>KallemMy o
JEIOMPOU3BOICTRY.

3.2.5. MyHUIIUTIATBHBIN CTY>KaIlUM MO0 JIeIONTPOU3BOJICTBY MPOBEPSIET:

- TNPaBWIbHOCTh UCIOJIb30BaHUSI OJIaHKa, HaJIM4YME 3arojioBKa, €ro
COOTBETCTBHE COJIEP)KAHUIO TEKCTa, COOTHOILIEHHWE Pa3MEepOB KOHCTATHPYIOUIEH
(MOTHBHPOBOYHOI) M IMOCTAHOBJIAIONICH (PacIOPSIUTEILHON) YacTei, CTPYKTYpY
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TEKCTa, Hajduuue OOs3aTeNbHBIX IyHKTOB O KOHTpOJIC, HAJIMYHWE CCHUIOK U
IIPUIOKEHUM, NPABUIBHOCTh YKa3aHWS JOJDKHOCTEH, HAIWYME NPWIOKEHUU H
PAaBUJIBHOCTh UX O(OPMIICHHS, HATMYHE JIMCTA COTIACOBAaHUs, CIIMCOK PACCHUIKH;

- KOMIUIEKTHOCTb IPECTABICHHBIX JOKYMEHTOB.

3.2.6. [IpoekT MyHHUIMIAIFHOTO MPABOBOIO AaKTa, MPEACTABICHHBINA C
OTCTYIUICHUEM OT YCTAHOBJICHHBIX HACTOSIINM pa3liejioM TpeOOBaHHI, B TEUCHHE
OJIHOTO JHS TIOJIJICKUT BO3BPATY C YKa3aHUEM 3aMEUaHUM.

3.2.7. [loAroToBKa MpOeKTa MyHUIIMIAIBHOTO MPABOBOI'O aKTAa.

[IpoeKT MyHUIIMIIATBHOTO MPABOBOrO akTa OGOPMIIIETCS MCIOJHUTENIEM B
COOTBETCTBHUH C TPEOOBAHUSMU HACTOsIIETO PeriiamMenra.

3aroyioBOK, TEKCT M MPUJIOKEHUS MPOEKTa MYHHUIUIAIBLHOTO IMPABOBOTO
aKTa JOJLKHBI OBITh MOAroTOBICHBI B (hopmare Microsoft Word Bepcun He Hibke
6.0 unu nocneoyrowue. Ilpu 3roM popmupyetcs aiin, KOTOpbIN BKITIOYAET:

- TEKCT MPOEKTa MyHHIIUIIAJIHLHOTO MPABOBOTO aKTa;

- JIUCT COTJIaCOBAHUS;

- HEMOCPEACTBEHHBIE TMPHIOXKEHUS K TMPOEKTY  MYHHIIMIIAIHLHOTO
IIPaBOBOro aKkTa (MpH UX HAIUYHUN).

[lepBbIil JTUCT MPOEKTAa MYHULMIAIBHOTO IMPABOBOIO akTa OQopMIseTcs
ciemyronuM obpazoM: BepxHee moie - 4,0 cm; HmkHee nofie - 2,0 cM; JIeBoe Tmose -
3,0 cM; mparoe moe - 1,5 cMm.

3arojloBOK MPOEKTa MYHUIMIAIBHOIO MPABOBOrO akTa Ieyaraerca Ha 12
CTPOKE IEPBOro JIUCTA MPOEKTa, Ha paccTosHuu 3,0 cM OT JeBOro kpas jucra (0e3
KpPacHOW CTPOKH) C MEKCTPOUYHBIM MHTEPBAJIOM 1, €ero mpasasi TpaHHUIa HAXOAUTCS
Ha paccrostHuu 10-11 cm oT neBoro kpas aucra. [[nrHa 3arojioBka B OJHON CTPOKE
cocrapisieT He O0osee 30 rmeyaTHBIX 3HAKOB. 3aroJ0BOK BBIPABHUBAETCS TaK, YTOOBI
COCTOSITh M3 CTPOK OJMHAKOBOW UIMPUHBI 33 UCKIIOYEHHEM IOCIEIHEH CTPOKH,
IpU STOM JIOMYCKAeTCs HMCIOJIB30BaHUE TEPEHOCOB. 3aroIOBOK MMEET >KUPHOE
HavepTaHue. B KOHIIE 3arojioBKa TOYKA HE CTABUTCH.

Janee Ha paccTtosstHuM 1,5 cM OT HIKHEro Kpas 3arojioBKa CIIEeIyeT
OCHOBHOE CojJiepXaHue AOKyMeHTa. Bce ab3anpl TOKyMEHTa BBIpABHUBAIOTCS TakK,
YTOOBI CTPOKM HMENW OJWHAKOBYIO IIUPHHY, 32 HCKIIOUEHHEM TEepBOH H
nocienHen cTpok ab3ama. A03all HauMHAETCS C KPAacHOM CTPOKH, BEJIMYMHA
orctyna kKotopoit - 1,2 cMm. Tekcr, kak npaBuiio, nedaraercs ¢ 1,5 MeKCTpOUHBIM
UHTEPBAJIOM.

B cnyuae, eciiu JOKYMEHT HE yMELIAETCsl HA OJHOM JIMCTE, OCTAJIbHOM TEKCT
JIOKyMeHTa 0QOpMIISIETCS Ha CTaHJApTHBIX JucTax Gopmara A4 (297 x 210 mm).
Pasmepsl moneit cBepxy u cHuzy - 2,0 cMm, ciieBa M crnpaBa B 3aBUCHUMOCTH OT
pacnosoxeHus TekcTa Ha Jucte. Co CTOPOHBI MPOIIUBKY CTPAHUIIBI YUCTOE MOJIE -
3,0 cM, MPOTUBOMOJNIOXKHBIN Kpai cTpanuibl — 1,5 cm. Bee ab3arel 1okymeHTa Ha
BTOPOI ¥ MOCIEIYIOINX CTpaHUIaX (OpMATHPYIOTCS TaKKe, KaKk U Ha MEPBOM
JMCTE MPOEKTa MyHHUIIMITAILHOTO MTPaBOBOTO aKTa.

Ha mocnemHem nmcTe TEKCTa MPOEKTa MYHUIIMIAIHLHOTO TPABOBOTO aKTa
nepes MyHKTOM O BO3JIOKEHHH KOHTPOJISl TOJKHO OBITh HE MEHEE JBYX CTPOK
MPEIBIIYIIEro MyHKTA.
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3.2.8. Tlopsimok mpencTaBiaeHUs] MPOEKTa MYHUIIUIIAIBLHOTO MPAaBOBOTO aKTa
JUISl PACCMOTPEHUS M YTBEPKACHHUS.

PemeHne 0 TOTOBHOCTM MPOEKTa MYHULUIAIBHOTO IPAaBOBOIO akKTa K
NPEICTABICHUIO HA MOJNUCH TPUHUMAET OTBETCTBEHHBIN UCIIOTHUTEND.

[ToanucaHHbli WM OTKJIOHEHHBIM TJIABOM MYHUIMNAJIBHOTO OKpyra WU
JUIOM, HWCIOJHSIOIMUM €ro IOJHOMOYHS, MYHHULMIIAJIBHBIA MPaBOBOW aKT
MOCTYIAET K MyHULIUIIAILHOMY CITy’KallleMy 10 JIEJIONPOU3BOJICTBY.

3.2.9. JlopaboTka TIpOEKTa MYHHIIUMIIAJILHOTO TPABOBOTO aKTa IIOCJe
PAacCMOTPEHHUSI €ro IIaBOi MYyHUIIUMIIAIBLHOTO OKpPYra WX JUIOM, UCIOJHSIOIINM
€ro MOJIHOMOYHS.

MyHUIIMNIANBHBIA MPAaBOBOM aKT C 3aMEUYaHUSIMU TJIaBbl MYHHUIIUIIAIBLHOTO
OKpyra WIM JIUIA, WCHOJHAIONIETO €ro IOJHOMOYHUSA, JopadaThIiBaeTCs
UCIIOJIHUTENIEM C YYETOM BBICKa3aHHBIX 3aMEYaHWM M JOMOJHEHUH B CpPOK, HE
NPEBBIIAOIINA  BYX pabdouuMx JHEW, KpoME€ CIly4aeB, KOrjJa IJIaBOU
MYHUIMOAIBHOTO OKpyra WM JIMIIOM, HCHIOJHSIOIUM €ro I[OJHOMOYUS,
YCTAaHOBJIEH HHOU CPOK.

[Tocne nopabOTKU MPOEKT MYHUIUIIAIILHOTO MPABOBOTO aKTa JOJKEH OBbITh
3aBU3UPOBAH UCIIOJHUTEIIEM.

[IpoekT MYHHIMDAIBHOTO IIPABOBOIO  AKTa, ITOANMCAHHBIA  IJIABOM
MYHHUIUMIIATBHOTO OKpYyra WIM JIMIOM, HCIOJHSIOIMM €ro IOJHOMOYMS, IOCIIEe
0pabOTKHU, MOCTYNAET MyHULIMIIAILHOMY CIIy>KalleMy I10 JI€JIONPOU3BOJICTBY.

3.2.10 Iloamucanue MyHHUIIUITAIIBHOTO MPABOBOTO aKTa.

MyHununanbHble TPaBOBBIE AKTHI MOANUCHIBAECT TJIaBa MYHULIMNAIBHOTO
OKpyra WIH JUIO, UCIIOIHSIIOLIEE €r0 OJHOMOYHS .

B cnydae, korjga MyHULIMNAJIbHBIM IIPABOBOM aKT MOJANMCAH JIMIOM,
UCITOJIHSIOIIMM ~ TIOJIHOMOYHMSI I[JIaBbl MYHHIMIAIBHOIO OKpPyra pEKBU3UT
«rmoanuck» odopmisieTcss ciuenyroumM oOpazoM: «CONHSIOMMI TOTHOMOYUS
IrJ1IaBbl MYHUIIMITAJIBHOTO OKpyTa JIt0011MHO» U Aaliee yKa3bIBalOTCS €ro MHULUAIbI
u haMuus.

3.3. Perucrtpanus, pacceiika U (QOPMHUPOBAHUE eI MYHUIUTATBHBIX
IIPaBOBBIX AKTOB.

3.3.1. MyHununansHbeie MPAaBOBBIE aKTHI MOCIE UX MOAMUCAHUS MTEPEeIat0TCs
MYHULUNAIBHOMY CIIy>KallleMy II0 JEJONPOU3BOACTBY HA MX PETUCTPALMIO,
oopmileHHE U PaCCBIIIKY COTJIACHO CIUCKY PAaCChUIKH B IBYX/IHEBHBII CPOK.

MyHuIIMNIaNbHBIE ITPAaBOBBIE AKThl MO KaJpPOBBIM BOMNPOCAM IIOCIIE HX
NOANMCAHMS  TEPENAlOTCd  MYHULUIIAJbHOMY  CIYyXKalleMy, Ha KOTOpPOTO
BO3JIOKEHBI O0O0SI3aHHOCTU M0 BEACHUIO KAApPOB, KOTOPBIA OQGOpMISIET HX B
JIBYXTHEBHBIN CPOK.

BHecenne Kakux-JIn0OO HUCHOpPaBIEHUN B MOAMNMCAHHBIE MYHUIUMIAIbHbIC
MIPaBOBBIEC AKTHI HE JTOMYCKAETCSl.

3.3.2. Peructpauusi MyHUUMIAJIbHBIX TPABOBBIX AKTOB MPOU3BOJIUTCSA B
COOTBETCTBUM C HOMEHKJIATypOH /el B TEUYEHHE rojia B MOPSJIKE BO3PACTAHMS
HOMEPOB.

JlaToif MyHUIIMTIIAJILHOTO MPABOBOTO aKTa SIBISIETCA JaTa UX PErucTpaluu,
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KOTOpast, Kak IpaBuio, JOJKHA COBNAATh C JATOW MOAIUCAHUS.

3.3.3. Paccpuika MyHUIIMTIATBHOTO TPABOBOTO aKTa.

[loqnucaHHbIi  MYHMIMIAJIBHBIA  IPAaBOBOM  aKT  pAacChUIaeTcs B
COOTBETCTBHUHM CO CIHCKOM pPAacChUIKM B TPEXJHEBHBI CPOK CO JHS €ro
MOJITUCAHMUS.

Pacceuiky MYHHIIMIIATIEHOTO IIPaBOBOTO aKTa OCYLIECTBIISIET
MYHUIIUTIATBHBIA CITYKAIUN 1O 1€TOMPOU3BOJICTBY.

Ha kxaxaoMm 3K3eMIUIsipe pacchliaeMOro MyHHUIIMIIAIBLHOTO MPAaBOBOIO aKTa
npocraBigercss Haanuch «BepHo» unm «Komus BepHay, KoTOpas 3aBepsieTcs
neyatbio «/[ns mokymenToBy. [Ipu pacchliike MyHUIIMIIATBLHOTO MPABOBOIO aKTa B
CTOPOHHHME OpraHU3allMi 3aBEpUTENIbHAs HAAMUCh KpoMe clioBa «BepHo»
COJIEPKUT JTOJDKHOCTh, HMHHUIMAINBI, (PaMIIMI0 MYHHUIIMIAIBHOTO CIY’KaIlEro,
3aBEPUBIIETO JTOKYMEHT.

3.3.4. ®opmupoBaHHEe e MyHHUIIUITATHEHBIX TPABOBBIX aKTOB.

[lonmucanHple MYyHUIMIAJIBHBIE TPABOBBIE aKThl  (POPMHUPYIOTCS B
OTJIETIbHBIE JI€TIa B TEUEHHE r0/1a B MOPSAAKE BO3pACTaHUs HOMEPOB B COOTBETCTBHUH
C YCTaHOBJICHHBIM MOPSAIKOM PETHUCTPAIIMU 1 HOMEHKIATYPOU AeI.

Jleno MyHUIIMNIaIbHOTO MPAaBOBOIO aKTa BKIIIOUAET B CEOS:

- MOAJTUHHHUK MYHHIIUIIATHHOTO MPABOBOTO aKTa;

- NPWIOKEHUS K MyHUIIUIAJIbHOMY IIPABOBOMY aKTY;

- JIMCTHI COIJIACOBAHMI U JIMCTHI pa3HOIJIaCUl (€CIIM UMEIOTCS).

CrpykrypHble mnopapasneneHust ammapara (CoBera JemyTaToB O0s3aHBI
COXPAHATH MOCTYNHUBILINE 3aBEPEHHbIE KON MYHULMIAIbHBIX MPABOBBIX AKTOB,
Kacaroluecss UX ACSITEIbHOCTH, 10 MUHOBAHMSA HAJOOHOCTH, HO HE MEHEE ISATU
JIET, IOCJIE YE€rO KOMUU MOTYT OBbITh YHUUYTOXKEHBI B YCTAHOBJICHHOM TOPSKE.

3.3.5. 3ameHa pa3oCIaHHBIX DJK3EMIUIIPOB MYHHUIIUTAIBHBIX TMPABOBBIX
aKTOB.

3aMeHa pa3ociIaHHBIX IK3EMIUIIPOB MYHHUIIUIAIBHBIX MPABOBBIX aKTOB MPH
oOHapyxeHuu opdorpa@uyeckux WM TEXHUYECKUX OIMMOOK MOXKET OBITh
MPOM3BEEHA TOJBKO C MHUCHMEHHOTO pa3pelieHus] TJaBbl MYHHIIUIAIBHOTO
OKpyra WiW JIMUA, HCIOJHSIOIIEro ero mojgHomouus. llpu HeoOxomumocTu
UCIIpaBJieHUs (3aMEHbI) Ja)K€ OAHOTO CJIOBA WJIM 3HAaKa MPOU3BOJUTCA 3aMEHa
MOJIHOTO JIMCTa MYHUUMINAIBHOTO IPABOBOTO akTa, IMPU OSTOM COXpPaHsIETCs
HyMepauus CTpaHUI] MyHUIIMIIAJIbHOTO IIPAaBOBOI'0 aKTa.

B orom ciywae wucnonHutens  opoOpMIISE€T, 3aMEHSEMBIM  JIUCT
MYHUIIMIIAJIBHOTO TMPABOBOTO akTa, CJIEAYIOHIIMM oOpa3oM: Ha BEpPXHEM II0Jie
HOBOI'O (M3MEHEHHOT0) JHUCTa Jenaerca Haanuch «B3ameH pazocnanHoro» (mpu
3aMEHE HECKOJbKUX JIMCTOB HAJNUCh JellaeTcsi Ha KaXIOoll CTpaHule) u
yKa3bIBaeTCsl JaTa, HOMEp M Ha3BaHUWE MYHHIIMIIAJLHOTO MPAaBOBOTO aKTa, B
KOTOPOM TPOM3BOJUTCA 3aMeHa JIUCTOB (MpU 3aMEHE MEepPBOM CTpaHULbI — JaTy,
HOMED U Ha3BaHUE YKa3bIBATh HE 0013aTEIBHO).

Jlerno MyHUIIMIAIEHOTO MPABOBOTO akTa (TIOJUIMHHUK) JAOTOJHSAETCS HOBBIM
(M3MEHEHHBIM) JTUCTOM (JIUCTAMH).

3.3.6. XpaHeHue NoJJIMHHUKOB MYHULIMIIAJIBHBIX TPABOBBIX aKTOB.
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[loqIMHHUKKM  MYHUUUNAIBHBIX  TMPABOBBIX  AKTOB  XpaHATCA Y
MYHHIUITAIBHOTO CIIYXAIETO MO JEJIONPOU3BOJICTBY B TEYEHHUE COTVIACOBAHHOTO B
YCTAHOBJIEHHOM TOPSAJIKE CPOKA, & 3aTEM B COOTBETCTBHM C HOMEHKJIATYPOU JEJ
CHAIOTCS B apXUB..

3.4. Bnecenne u3MeHEHUI B MyHHMIIMINIAJIbHBIA MPABOBOM aKT, OTMEHA WJIH
MPU3HAHUE YTPATUBIIUM CHIIy MYHUIIUNIAIBHOTO MPAaBOBOI'0 aKTa.

3.4.1. I3MeHeHUs1 BHOCSITCS TOJBKO B TMEPBOHAYAIBHBIM MYHHUIIMIAIbHBIN
IPaBOBOM aKkT. BHeceHuMe W3MEHEHHWNM B MYHULUUIIAIBHBIA IIPABOBOM aKT «O
BHECEHMM M3MEHEHUI» He nomyckaeTcs. [IpaBuna opopMiieHUsT MyHUIIUIIATbHBIX
MIPABOBBIX AKTOB O BHECEHWM W3MEHEHWH B MYHUIHUIIAIBHBIE MPABOBBIC AKTHI
IIPUBE/ICHBI B IPUJIOKEHUHU K HACTOSIEMY PernameHry.

3.4.2. 1lpy BHECEHMM HW3MEHEHHWW B MYHHUIIUMAIBHBIA TMPABOBOM aKT B
NEepPBOM IIYHKTE O BHECEHUU U3MEHEHHMM JaeTcs ccbUika: «(B peaakiuu
pacniopsikeHust amnmapara CoBera JenmyTaToB — Jlata, HOMED)», MPU ITOM
YKa3bIBAIOTCS BCE€ MYHHIMIIAIBHBIE MPABOBBIE AKThl MO BHECEHUIO M3MEHEHUN B
HOBOW peIaKIInu.

3.4.3. BHeceHneM WU3MEHEHU B MyHHIIMIIATBHBIA TPABOBOM aKT CUUTAETCS:

- JONOJIHEHHE MYHHIMIIAIIBHOTO TMPABOBOIO aKTa CTPYKTYPHBIMHU
AJeMeHTaMH (MyHKTaMH, MOJAIMYHKTaMU, a03anamu, JepucaMu), NpUI0KEHUSIMH,
cioBaMH, udpamu;

- 3aMeHa cJoB, nudp;

- U3JI0O)KEHUME B HOBOW pENaKIMU 3arojiOBKa, MOTMBUPOBOYHOM 4YacCTH,
CTPYKTYpHOTO 3JieMeHTa (IIyHKTa, ad3aria, neduca), mpuioKeHus;

- HUCKJIIOYEHHUE U3 TEKCTa MyHUIIMIIAILHOTO IPABOBOTO aKTa CJIOB, UDP.

3.4.4. MyHununaabHbIA TIPABOBOM aKT M3JAeTCS B HOBOW pPEAAKIHMH C
OJHOBPEMEHHBIM IIPU3HAHUEM yTPATUBIIUM CHUJIy paHee JIEMCTBOBABILETO
MYHHUIMITAIBHOTO MPABOBOr'0 aKTa B CIIy4yasX, €CIIH:

- HEOOXOOUMO  BHECTM  HM3MEHEHMs,  TpeOymomue  nepepadoTKu
MYHHIMIIAIBHOTO TPABOBOIO AaKTa MO CYIIECTBY W HE MO3BOJIAIOIINE
OTPAHUYUTHCS HOBOW PENAKIIMEN OTAETBHBIX €r0 CTPYKTYPHBIX 3JIEMEHTOB;

- HeoOXOAMMO BHECTM B MYHHUIIMOAIBHBIM MPABOBOW aKT W3MEHEHUS,
3aTParuBaroIINe OYTH BCE €r0 CTPYKTYPHBIE DJIEMEHTHI;

- COXPaHAKT 3HAYEHUE TOJIBKO OTACIBbHBIE CTPYKTYPHBIE 3JIEMEHTHI
MYHULIUNIAIBHOTO TPAaBOBOIO AKTa, MPUYEM YACTUYHO;

- HEOOXOIUMO BHECTH H3MEHEHHS B MYHUIIMIIAIBHBIM TPABOBOM aKT,
MPU3HAHHBIN YTPATUBIIUM CUJTYy B HEOTACIUMOM YaCTH.

3.4.5. YTpaTuBIIUM CHITY IPU3HACTCS MYHUITUTIATBHBIN PABOBON aKT:

- BBIIOJIHEHHBIN,

- (pakTUUYECKH YTPATUBIINK CHUITY;

OTPAaHUYEHHOTO CPOKa JIEUCTBHUS, €CIIA CPOK €0 JICMCTBUS UCTEK;

- B CBA3U C U3MEHECHHUEM 3aKOHOIATEILCTBA.

MyHHUIMITAIBHBINA TPABOBOM aKT NPU3HAETCS YTPATUBIIUM CHIIy C MOMEHTA
BBIX0JIa OTMEHSIOIIETO MYHUIIMNIAJIBHOTO MPABOBOTO AKTA, €CJIM B HEM HE YKa3aHO
MHOE.
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3.4.6. MyHUIIMTTATBHBIN TPABOBOW aKT MOXKET OBITH OTMEHEH:!
- TI0 PEUICHHUIO CYa;
10 aKTy MPOKYPOPCKOTO pearupoBaHus;

- 10 PEIICHUI0 YIOJIHOMOYEHHOTO OpraHa TOCYAapCTBEHHOW BIAaCcTU
ropojia MocCkBBI (B 4acCTH, PETyIUPYIOLIEH OCYIIECTBICHHE OpraHaMH MECTHOTO
CaMOYMpAaBJIEHUSI OTICJIBHBIX TOJIHOMOYUN TOpojga MOCKBBI, NEpeJaHHBIX HM
3aKOHaMH ropojia MoCKBbI):

- 10 PpEeHIeHUI0 TIJaBbl MYHUIIMINAIBHOTO  OKpyra WIM  JIUIA,
UCITOJIHSIOIIETO €r0 MOJIHOMOYHS.

3.4.7.Ecnu B MyHUIMIIAILHOM TIPAaBOBOM AaKT€ MMEIOTCA IYHKTHI,
KOTOPBIMHU MPU3HABAINCH YTPATUBIIUMU CUIIy paHee U3JaHHble MyHHUIUIAIbHBIC
MPaBOBBIE aKThI, TO MPU HEOOXOJUMOCTH MPHU3HATH YTPATUBIIUM CHUITy JAaHHBIN
MYHUIIUNIATBHBIA MPABOBOM aKT OH NPHU3HAETCS YTPATUBIIMM CHIY MOJHOCTBIO
HE3aBHCHUMO OT HAJIMYHS B HEM TaKHX ITyHKTOB.

Ecnu mognexxamuii mpu3HAHUIO YTPATUBIIMM CHITY MYHKT, MOAIMYHKT WA
ab3a1l COAEPKUT yKa3aHWE Ha TMPHIOKEHHE, KOTOPOE COOTBETCTBEHHO OJIKHO
yTpaTUTh CUJIY, TO MPHU3HAETCS YTPATUBIIUM CHIY TOJBKO 3TOT IYHKT, 3TOT
MOJITYHKT WJIM 3TOT ab3all, a MPHJIOKEHHE OTAEIBHO HE YKa3bIBAaeTCs, XOTS OHO
TOE OYJET CUUTATHCS YTPATUBILIUM CHITY.

Ecnu B nmyHKTe, MOANYHKTE WM ab3alle MyHHUIIMIAIBHOTO MPaBOBOTO aKTa
Hapsly C YTBEP)KICHUEM NPUIOKEHHUS COAEpXKaTcs yKa3aHUs, Kacarolluecs
JIPYTUX BOIIPOCOB, COXPAHSIOIIMX CBOE 3HAYCHHE, a NPUIIOKEHUE MOJJICKUT
MPU3HAHUIO YTPATUBIIUM CHJIy TOJHOCTBIO, TO TMPHU3HACTCS YTPATUBIIUM CHITY
ATOT IMYHKT, 3TOT MOJANYHKT WJIM 3TOT a03all TOJBKO B YacTH, OTHOCSLIECHCS K
IPUIIOKEHUIO.

3.4.8. OT™MeHa WM TIpU3HAHUE YTPATUBIIUMU CUITy MYHKTOB, MOJITYHKTOB,
ab3ameB (CTPYKTYpHBIX JJIEMEHTOB) OTMEHSET WM TpeKpamiaer JIeiHCTBHUE
CTPYKTYPHOTO DJIeMEHTa MYHHUIIMIAIBHOTO MPABOBOTO aKTa COOTBETCTBEHHO,
CO3/1aeT HOBYIO DEIAKIMI0 MYHHUIMIAIBHOTO MPABOBOTO aKTa W HE SBIAETCS
BHECEHUEM M3MEHEHHUI.

4. Odopmiienne ciry:keOHbIX JOKYyMeHTOB annaparta CoBera jJ1enmyTaToB

4.1. OOmue TpedoBaHUs K OPOPMIIEHHUIO CIYKEOHBIX JOKYMEHTOB.

4.1.1. CnyxeOHble TOKYMEHTHI (IMCbMa, JOKJIAJIHbIC 3alMCKH, CIy>KeOHBIC
3aMKMCKHU, CIPaBKH, 3asBKH, 3asBJICHUS W T.J.) COCTaBIAIOTCS U OMOPMIISIOTCS
CTPYKTYPHBIMH TTOJPA3ACICHUSIMU, MyHUIIUTIAIBHBIM CITYXKAITUMU B COOTBETCTBUHU
¢ HactosiuM PernameHnTom.

4.1.2. CnyxeOHble ToKyMeHThI odopmisitorcss B popmate Microsoft Word
BepCUU He HIbKe 6.0 uiu nociedyrowue, ¢ ucnojiab3oBanuem mpudror Times New
Roman pasmepom 12-14 kernei, OJWHAPHBIM MeEHCCMPOUHbIM WHTEPBAIIOM.
Hauano aG3ama ycranaBiauBaercss yepe3 12,7 MM OT TpaHHUIIBl JIEBOTO MOJIS
JIOKYMEHTA.

Pa3mepsl noseit kaxa0ro JucTa JOKyMeHTa, 0hOpMIIEHHOTO Kak Ha OJiaHKe,
Tak ¥ 0€3 Hero, I0JHKHBI ObITh HE MEHEE, MM:
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20 — neBoe

10 — mpaBoe

20 — BepxHee

20 — HiIKHEE.

Pa3smeps! moseit npu opopmiieHnn JOKYMEHTa ¢ 0OOpOTHOM CTOPOHBHI JIMCTA,
MM:

10 — neBoe

20 — ipaBoe

BepxHee u HID>KHHE 1O OCTAIOTCS 6€3 U3MEHEHHM.

4.1.3. CnyxeOHble TOKYMEHTHI B dopme muceM oQOopMIISIOTCS Ha OlaHKax
YTBEPXKJIEHHOTO o0Opa3ta (maigee — OmaHku 111 muceM). IlucbmMa W WHBIC
CIIy’)K€OHbIE JOKYMEHTBI JOJIKHBI HMMETb ONpPENENECHHBI COCTaB PEKBU3UTOB,
PaCIOJIOKEHHBIX B MOPSJIKE, YCTAHOBICHHOM HACTOSIIUM PerinameHToM.

4.1.4. B anmapate CoBera AE€NyTaTOB HCIOJb3YIOTCA ONaHKU IS MHCEM
«Anmapar Coera paenyraroB Jlio0auHo B ropoae Mockse». Ilpumenenue
OMaHKOB  JOMyCKAaeTcs  JUIOM,  HCIOJHSIONIMM  [OJHOMOYHS  TJIaBbl
MYHHIIUIIAJIFHOTO OKPYyTa.

4.1.5. lna odopmiieHHs] MOpyYEeHUI (3aaHMI) HUCIOIB3YyETCS ONaHK ISt
PE30TIOLIHIA:

- C YKa3aHUEM JOJDKHOCTH TJIaBbl MYHMIIMIIAJBHOTO OKpyra — «l'maBa
MYHUIIUIIAJIBHOTO OKpyTa JIto0arHOY;

- 0e3 yka3aHus JOJDKHOCTHU IJIaBbl MYHHLMIAIBHOIO OKpyra — «ammapar
CoBera nenyTatoB MyHMLIMNAIbHOro okpyra JlroOmuHo». IlpuMeHeHue OnaHKOB
JIOTIYCKAeTCsl JIUIIOM, MWCIIOJNHSIOIMMM TIOJHOMOYMS TJIaBbl MYHMIIMIIAJIBHOTO
OKpyTa.

4.1.6. Ha Onmankax i1 TIMCEM ©W  PE3OJIIOIUK  pa3meniaercs repd
MYHULIUTATIHLHOTO OKpyTa JIr00IuHO.

4.1.7. bnaHkd THMCEM U PE30JIOUMA HW3rOTABIMBAIOTCA TUIOTPadCKUM
cnocoboM Ha Oymare d¢opmatom cootBeTcTBeHHO A4 (210 x 297 wmm)
u A6 (105 x 148 mm).

4.1.8. MyHUIIMTTaNbHBIA ~ CIYyXKAIMA TI0 OpPTaHW3aIlMOHHON paboTe 1o
MOPYUYEHHUIO TJaBbl MYHHUIIMIIAIBHOTO OKpyra pa3pabaTbiBacT MakKeThl OJIAaHKOB
OUCeM M pe30JIoLui, M TMPEeACTaBlIsseT HX Ha YTBEPXKICHUE IJIaBe
MYHHUIIMIIAJIBHOTO OKpYTa.

4.19. Jlns BeneHuss «BHYTPEHHEH» TMEpPENUCKH OJIAHKKM TIHCEM HE
OpUMEHSIOTCS. «BHYTpeHHss» nepenucka oQopmisieTcs Ha MPOCTHIX JIMCTax
Ooymaru ¢opmata A4.

4.1.10. Bo Bcex OCTaJbHBIX CilydYasX NPUMEHEHHE OJAHKOB I IMHCEM
00513aTeIBHO.

4.2. PexBU3UTHI CIYKEOHBIX JOKYMEHTOB.

4.2.1. Ilpu coctaBiieHUd U OPOPMIICHUHU CIY>KEOHBIX JTOKYMEHTOB JIOJIKHBI
coOJroaThCs TpeOOBAHUS U MpaBUia, 00ECIICUUBAIOIINE UX OPUINUYECKYIO CHITY,
CIIOCOOCTBYIOLIUE ONepPaTUBHOMY UCIIOJIHEHUIO u MOCJIEYIOUIEMY
UCTIOJb30BAaHUIO B CIPABOYHBIX IEJSAX, & TAaKXKe CO3AAHUIO TPEANOCHUIKH IS
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MaITuHHOM 00paboTKkK nH(POpPMAITUH.

OO0s3aTebHBIMU ~ PEKBH3WTAMU  JOKYMEHTOB  SIBIISIIOTCS:  Jata W
PETHCTPAIMOHHBIA HOMEp, TEKCT, MOANMKCH, Te4aTh (B CIydasx, TPEOYIOIMHX
JIOTIOJTHUTEIBHOTO yIOCTOBEPEHHUSI IOKYMEHTA).

PexBU3UTHI CITy’)KEOHBIX JTOKYMEHTOB OTACISIOTCS Apyr oT napyra 2 — 3
MEXCTPOYHBIMH HHTEPBAJIAMHU.

4.2.2. HaumeHoBaHUEe BHJIa CIY>KEOHOTO JOKYMEHTA YKa3bIBAa€TCS Ha BCEX
JIOKyMEHTaxX (aKT, MpPOTOKOJI, CIpaBKa, 3asdBJICHHE M T.I.) KPOME IHUCEM H
«BHYTPEHHEN» MEPETHUCKU.

4.2.3. latoii cinyxeOHOro JOKyMEHTa B 3aBUCHMOCTH OT €ro BHUJA U
HA3HAYCHUS SBJISICTCS:

- JaTa MOJIUCaHus;

- JlaTa perucTpaluu;

- nmarta cocTaBlieHUs (IPUHATHS PEIICHUs) — IJIs1 TPOTOKOJIOB COBEIIAHUM.

Jlata ciyxe0HOro JOKymMeHTa B QopMme TmuchbMa (Janee — MUChMA)
YKa3bIBAETCS B CIEIUAIBHO O0O03HaUYeHHOM MecTe Onanka st mucem. [lpu
«BHYTpPEHHEH» TIEpPEeNHCKEe Ha JIMCTe OyMarn peKBU3UT «JaTa JOKYMEHTa»
YKa3bIBAETCS OT TPaHUIIBI JIEBOTO 1Mo U Ha pacctostHun 30 — 40 MM OT BEpXHETO
Kpasi JIUCTa.

Haty gnoxkymeHTa oGQOpPMISIIOT apaOCKuMu HHUppaMu B  CIETYIOMICH
MOCJIEIOBATEILHOCTH: JIEHh Mecsla, Mecsl, roi. JleHb Mecdlla W MecsIl
oQOpMIISIOT JABYMsI TapaMu apaOCKux UH(p, pa3leIeHHbBIMU TOYKOM; Troj —
yeThlpbMs apabckumu nuppamu (rrdpooe odopmienue matel — 11.03.2014)
OykBeHHO-1IUppoBOe oopmieHue aaTthl — 11 mapta 2014 rona).

B mnporokomax u JgOKyMmMeHTaX, COJEpKaluxX CBeACHUS (HUHAHCOBOTO
XapakTepa, MPEANOYTUTENIbHBIM SBIIAETCS OyKBEHHO-IM(ppoBOoe odopmiieHue
JIAThI.

4.2.4. PerucTpallmOHHBIE HOMEp JOKyMEHTa — 3TO MOPSAIKOBBIM HOMED,
JIOTIONTHEHHBIM MHIEKCOM Jiefla MO0 HOMeHKiatype nen. llpocrtaBmsercs B
CHeNMaTbHO O0O3HAYEHHOM MeECTe — Ha YpPOBHE WM TOCJIE PEKBU3WTA «Jara
JIOKYMEHTa.

CchlIKka Ha PETUCTPAIlMOHHBI HOMEp W JIaTy MOCTYIHBIIETO JOKYMEHTa B
00s3aTEILHOM TOPSIIKE YKa3bIBACTCSI Ha JIOKYMEHTax-OTBETaxX II0J] JaTOd U
HOMEPOM JIOKyMEHTa-OTBETA.

4.2.5. PekBU3UT «aJpecaTy YyKa3blBACTCS Ha OTIPABISEMBbIX MHCHMAaX.
[Tucbma azpecyroTcsi B OpraHu3aliui, CTPYKTYPHBIE MOIpa3/IeeHHs, KOHKPETHOMY
JOJDKHOCTHOMY WITH (PU3UYECKOMY JIUILY.

[Ipu ampecoBaHuM mHChbMa JTOJDKHOCTHOMY JIMITY WHUIIMAJBI YKa3bIBAIOT
nepena pamumeid, Harpumep:

I'nase  ympasvl  pationa
2opoda Mockevl
H.0. Pamunus
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[Ipu angpecoBanuM mnHcbMa (HU3HMUECKOMY JIHMIYy HHHUIMAIBI YKa3bIBAIOT
nocye pamumm.

[lepeHoCUTh MHUIMANBI HA CIEAYIOMIYIO CTPOKY (OTIEIBHO OT (haMUIIHH)
WJIM OCTABJIATH HA MPEBITYIIEH CTPOKE HE PEKOMEHIYETCS.

[Ipn HampaBiIeHMM NMHCbMa HECKOJIBKUM OJHOPOAHBIM OpPTaHHU3AIMSIM HX
CJIeTyeT YKa3bIBaTh 000OIICHHO.

[Ipu aapecoBaHuu MUCHbMA JOJKHOCTHOMY JIMIY MCIIOJIHUTEILHOM BJIACTH
roposa MOCKBbBI HaWUMEHOBAHHE JOJKHOCTH YKa3bIBAETCSI B COOTBETCTBUM C
HAaMMEHOBAaHUEM, ITPUBEJICHHBIM B JIOKYMEHTE O HA3HAYEHUU Ha JI0JHKHOCTb.

[luceMo He HAOMKHO coaepxaTh Ooisiee ueThlpex aapecatoB. CioBO
«KOTHS» Mepel] BTOPhIM, TPEThUM, YETBEPTHIM aJjpecataMu He cTaBuTcs. [Ipu sTom
KOKJBIM SK3EMIUISIp MUCbMa JOJKEH ObITh 0dOopMIIeH Ha OJaHKe W MOAMKCaH, a
ajipecatr, KOTOPOMY HaINpaBIsI€TCS KOHKPETHBINA AK3EMIUISIP, OTMEYAETCS.

Eciu mnmceMo HampaBnsieTcsi Kak OTBET, TO TEPBBIM  aJpecaToM
YKa3bIBAETCS aBTOP MHUIIMATUBHOTO MHCHMA.

[Ipn wnHampaBieHnn mnHcbMa Oojieeé YeM B UEThIpe ajpeca, MUCHMO
pa3MHOXKaeTCsl C TOAMUCAHHOTO JK3eMIUIsipa (MOMJMHHUKA) COTJIACHO CITHCKY
PaCCBUIKH, TIPU 3TOM aJpecaT yKas3bIBaeTcsi 0OOOIIEHHO WM Ha KaXXIOM MHCHhME
YKa3bIBAIOT TOJBKO OJHOTO ajpecara. B 3ToMm cimydae agpecaraM HampaBISIOTCS
KOIIUU MHCEM.

B cocTtaB pekBusuTta «ajapecar» AOHKEH BXOJIWUTH MOYTOBBIA ajpec, Npu
3TOM CJIeIyeT COOI0AaTh CAEAYIOUI NOPSI0K HAalTUCaAHUS:

- HaUMEHOBaHWE aJapecaTa — HAaMMEHOBaHME oOpraHusauuu (mpu
aZipecoBaHUU (HU3HUECKOMY JUIY — paMIIns, UMsi, OTYECTBO);

- Ha3BaHUE YJUIIbl, HOMEp JI0Ma, HOMEP KBapTUPBI;

- Ha3BaHUE HACEJIEHHOTO MyHKTa (TopoJi, HOCEIOK U T.I1.);

- Ha3zBaHue 00JaCTH, Kpasi, ABTOHOMHOTO OKpyra (001acTh), pecyOIuKu;

- CTpaHa (151 MeKyHapOIHBIX TIOYTOBBIX OTIPABICHU);

- IIOYTOBBIN UHIEKC.

Hanpuwmep:
I'nasapxue copooa Mockewi
ya. IIpoghcorosnas, 0.80,
Mocxea, 117393
WJIH:

L[Jeemuxy B.B.
ya. Ocennss, 0.10, xs. 3,
2. Pazanw, Pazanckas o6.1., 390000

Anpec He TPOCTaBISIETCS HA TMHCbMAaX, HAIPAaBISEMbIX HTOKHOCTHBIM
JYIAM TOCYHAapCTBEHHOU BilacTh Poccuiickoi denepanuu, a TaKKE B OPraHbl
VICIIOJIHUTEIIBHOU BIACTU ropoaa MOCKBBI.
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B koHIIe cTpok ajpeca 3HAKM MpPENUHAHUS HE CTaBSITCS, B CEPEAMHE CTPOK
3HAaKH COXpaHstoTcs. JlomyckaeTrcs LEHTPUPOBATh KaXIyH0 CTPOYKY PEKBHU3HUTA
«azxpecar» 1o OTHOLICHUIO K CaMOM JJIMHHOW CTPOKE.

PexkBu3ut «aapecat» medaraercs Ha paccrosHuu 110-120 mm oT ;eBoro
kpas sucrta Oymarm u Ha 10-20 MM HIDKE pPa3AETUTENBHON TMOJOCH MEXIY
pPEKBU3UTAMHU OJaHKA JAJISl TUCEM IPU UX MPOJOIHHOM PACIIONOKEHUH; Ha OJaHKax
JUTSL TTMCEM C YTJIOBBIM pacrosiokeHueM pekBU3uTOB — Ha 20-40 MM oT BepxHeEro
Kpas JIUCTA.

JlommyckaeTcs BblIeJIEHUE PEKBU3UTA «aJIpecary KUPHBIM MIPUPTOM.

4.2.6. Tekct cCiykeOHOTO JOKYMEHTa MOXET COJIep>KaTh 3aroJioBOK,
KOTOPBIN OTpaXaeT CoJIepKaHKue IOKYMEHTa B BUJIE OTBETA Ha BOMPOC «O YEM?».

3aroyioBOK mevaraercs OT TPaHUIIbI JIEBOTO IMOJIs, O]l PEKBU3UTAMHU «J1aTa U
PErUCTPALIMOHHBIN HOMEDP JOKYMEHTa» WIIM «CChLIKA HA PETHUCTPALIMOHHBIN HOMED
U JaTy MOCTYNHUBUIET0 JOKYMEHTa» (Ha JOKyMEHTax-0TBeTax). J[JinHa 3aroioBka B
OJTHOM CTpOKe He JoJpkHa npeBbimaTh 80 MM. [lomyckaercst BeIIeIEHHE 3ar0JI0BKa
K TEKCTY KUPHBIM HIPUPTOM.

4.2.7. TekcT TUChMa CTPOUTCS B 3aBUCHUMOCTH OT BHAA (Pa3HOBUIAHOCTH)
JTIOKYMEHTA.

TexcT mucbMa JOMMKEH, KaK MPaBUIIO, COCTOATH U3 ABYX OCHOBHBIX YACTEH.
B nepBoil yactu m3naraercs NMpUYMHA, JAIOTCS CCHUIKM Ha OCHOBOIIOJIArarolliue
JOKYMEHTBbI, U COJEpXUTCA HH(POpMaLus IO CYIIECTBY pPAaccMaTpUBaEMOro
BOIPOCA, BO BTOPOU — BBIBOJIbI, IPEIOKEHUS, PEILICHUS WIIK IPOCHOBI.

TexcT mnucbMa JOMycKaeTcs MOAPA3AeisATh Ha paslenbl, IOApa3/esbl,
IOYHKTBl W TOJIMYHKTBI, KOTOPBIE JOJKHBI OBITH MPOHYMEPOBAaHbl apaOCKUMU
udpamu.

TexkcT nucbMa JOJKEH M3J1araThCsl YETKO, MOCIEeI0BATENIbHO, KPAaTKO U HE
JIOTTYCKAaTh ABYCMBICIIEHHOTO TOJKOBAHHMS.

[Ipu HampaBieHWH TUChMa B aApec KOHKPETHOTO AOKHOCTHOTO JIHIIA
JIOTTYCKAeTCsl HAaYMHATh TEKCT C MEPCOHAIBHOTO OOpalieHus K ajapecary ¢
UCTIOJIb30BAaHUEM CIIOB «YBAKAEMBIN) UITH «yBaskaeMasi», HallpuMep:

Veaowcaemoiti Koncmanmun Ilemposuu!

[Ipu agpecoBaHMM NHUCEM B HHBIE OpraHU3allMU JOMYCKAETCS TaKkKe
oOpaleHue ¢ UCIOIb30BAHUEM CIIOB «TOCTIOIUHY, HATIPUMED:

Veaowcaemwiii 2cocnooun Heanoes!

1500051
T'ocnooun Heanos!

B KkOHLE TekcTa mepen NOANMCHIO BO3MOXKHO IPOCTaBieHHE CJIOB «C
yBaX€HUEM» (IUUIYTCS C MPOMUCHOW OYKBBI, BEIPABHUBAIOTCS O JIEBOMY Kpalo,
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3ansmas nocie Hux He cmaeumcs). OTHOBPEMEHHOE WCIIONB30BAaHUE CIIOB
«YBa)Ka€MBII» U «C YBOXKCHHEM» HE PEKOMEHYETCS.

[Ipu odopmneHnn mnuckMa Ha JBYX W 0Oojiee CTpaHHWIAX BTOpas H
MOCJICTYIOITNE JTOJDKHBI OBITh MPOHYMEpoBaHbl. HoMepa cTpaHUIl MOKHBI OBITh
MIPOCTaBJICHBI TIOCEPEIMHE BEPXHETO MO JUcTa apabckumu nmudpamu 6e3 cioBa
«CTpaHUIAY» («CTP.») U 3HAKOB MPEITUHAHUSI.

4.2.8.0OT™MeTKa O HaJIUMYUMU TPUIOKEHUS, YIOMSIHYTOIO B TEKCTE,
odopmIIsIETCS TI0 ClIeayromei ¢popme:

HpI/IJIO)KeHI/Ie: Ha JI.B 9K3.

Ecau ecth MMPpUIOXKCHUA, HC HA3BAHHBIC B TCKCTC, TO HX HAMMCHOBAHUA
HCO6XO,ZIHMO MNECPCHHUCIINTE C YKA3aHHCM KOJIMYCCTBA JIMCTOB B KaXIOM
IMPHIIOKCHUU W YHCJIa UX JK3CMINIIPOB, a4 TAKIKC YKA3aHHUCM aApPCCOB, B KOTOPLIC
IMPHUIIOKCHUC HAIIPABJIACTCA, HAITPHUMCP!:

[Ipunoxenus:

1. Konusa pacnopspkenns annaparta Cosera genyraros ot 00.00.0000 Ne 000
«HA3BaHUE» U MPUIIOKEHHUE K HEMY, BCETO Ha 2 J1. B 1 3K3.

2. Konust pacniopsixenus arrmapata Coera nerytatos ot 00.00.0000 Ne 000
«Ha3BaHHE», BCETo Ha 3 JI. B 2 9K3. B MIEPBBIN ajpec.

Ecnu npunosxenus: cOpoIopoBaHbl, TO KOJIMYECTBO JUCTOB HE YKA3bIBAIOT.

OTMeTKa O HaMYMU TPWIOKEHHS MEYATAeTCs OT IPAHUIbI JIEBOTO IO
IMCbMa, Yepe3 1 cTpouKy mociie TeKCTa MUChMa.

4.2.9. Ilogmuce  sBIsSETCS  00S3aTCNBHBIM ~ PEKBU3UTOM  CIIYKEOHOTO
JNOKyMeHTa. B coctaB mnoamucu BXOJAT: HAWMEHOBAaHHWE JOJDKHOCTH JIMLA,
NOJAMKUCABIIET0 JOKYMEHT, JIMYHAs MOJNUCh U €€ paciiu@poBKa (MHHUIMAIGI,
bamumnus).

[Ipu wucnonws3oBaHuKM OJlaHKa Ha TMEPBOM (TUTYJIBHOM) JIMCTE TOJHOE
HAaMMEHOBAaHMWE JOJDKHOCTH YKa3blBaTb He Tpedyercd, nOpu OQPOpMIIECHUU
JIOKyMEHTa Ha JBYX M 0oJjiee CTpaHUIaX YKa3bIBaeTCAd IOJHOE HAaMMEHOBAHUE
JOJIKHOCTH.

[Ipy moxamucaHuM Cciay>KeOHOro JOKYMEHTa HECKOJBKUMH JOJKHOCTHBIMU
JUIAMH WX TOANUCH pacIlojiaraloT OJIHY HaJl JPYyrod B MOCIEI0BaTENbHOCTH,
COOTBETCTBYIOLIEN 3aHUMAEMOU TOJKHOCTH.

[Ipu nmoanucanuu Ciy>k€OHOTO TOKYMEHTa HECKOJIbKUMH JIMIIAMH PaBHBIX
JOJDKHOCTEN MX MOJANKCH PACHoJIararoT Ha OJTHOM YPOBHE.

B cinyxeOHBIX JOKYMEHTaxX, COCTaBJICHHBIX KOMMCCHEW, YKa3bIBAalOT HE
JOJDKHOCTH JIML, MOJMUCHIBAIOIIMX JOKYMEHTBHI, a UX OOS3aHHOCTH B COCTaBe
KOMHUCCUM B COOTBETCTBMM C paclpejelieHueM (mpeaceaarelib KOMUCCHUH,
CeKpeTapb KOMUCCHH, YICH KOMUCCHH).

Ecnu nuio, npaBoMOYHOE MOANUCATh CIY>KEOHbII TOKYMEHT, OTCYTCTBYET,
TO JOKYMEHT MOXET TOJIUCHIBATh JIMIO, HCIHOJHSIOMIETO €ro MOJHOMOYHUS
(00s13aHHOCTH), WM €ro 3aMecTUTeNb. [Ipu 3TOM JOKYMEHT MeperneyaThbiBaeTcs,
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yKa3biBaeTCs (haKTHUUeCKas JOJDKHOCTH JIMIIA, TOJIMUCABIIETO TOKYMEHT, M €ro
WHUIIAAJBI U (DAMUIINS: «ACTIOTHSIIONTUN TTOJTHOMOYHS ...» WU «3aMECTUTEND ...».

He pomyckaercs mNOANMCHIBATH JOKYMEHTHI C MPEAJIOTOM «3a» U
MPOCTABJICHUEM KOCOU YepThl NIepe]] HAMMEHOBAHUEM JIOJKHOCTH.

Hcnonp3oBanre (pakCUMHIBHOTO BOCIPOM3BEICHUS TOIMUCH C TTOMOIIBIO
aHaJOroB  COOCTBEHHOPYYHOW TOJNMKMCH  JONMYCKaeTcsi TMpU  MOJNUCAHUHU
JIOKYMEHTOB CHPaBOYHO-UH(POPMAIIMOHHOTO XapaKTepa: MpUTIalleHuM, CIpaBoK,
W3BELICHUHN U JP.

B anmapare CoBera aemyTaTroB HCHONb3YeTCS (HDaKCUMUIBHBIA aHAJIOT
MOJIMKCH TJ1aBbl MYHULIUIIAILHOTO OKPYyTa.

N3rortosnenue (haKkCUMIIBHOTO BOCIIPOU3BEICHUS MOJIMUCH
OCYHIIECTBIISICTCS. MYHULIUIMIABHBIM CIY>KallldM IO OpPTraHU3alMOHHOW paboTe Ha
OCHOBAHMHM MOPYYEHUS (3a]1aHK) IJIaBbl MyHUIIUTIATBHOTO OKpYTa.

HanmeHoBaHWe JOJDKHOCTH T€YaTaeTcsl OT TpaHUIbl JIEBOTO MO
JOKyMEHTa, pacmudpoBKa TMOANUCHA — HAa YPOBHE TIOCJIEAHEH CTPOKH
HaUMEHOBAHUS IOJHKHOCTH C TPOOETIOM MEXKy MHUIIMAIaMU U (paMUJTAEH.

4.2.10. Ormetka 00 WUCHOJHHTENE BKIIOYACT WHHUITHATBI, (aMUIHIO
WCIIOJTHUTENS CITY’KEOHOTO JOKYMEHTA U HOMEP €ro ciiy>)keOHoro TesnedoHa.

OTMeTKy 00 HCIOJHUTENE paclojiaraloT Ha JIMIEBOM CTOPOHE IMOCIEIHErO
JIUCTa CIY>KeOHOTO JTOKYMEHTa (KpOME 3asiBJICHHUM B CyJIbl) B JICBOM HMXKHEM YTy
(opopmitsieTcs ¢ ucnosib3oBaHUEM HIpUQTa pazMepoM Ha 2 — 4 KerJisi MEHbIIE, YeM
TEKCT JIOKYMEHTA), HalpUMep:

T./{. Huxonaesa
(495) 111-11-11

4.2.11. Buza coryiacoBaHusi TPOCTABISETCS HaA TNPOEKTaX CIy>KeOHBIX

JNOKYMEHTOB, TpeOyrommx IIPEIBaPUTEILHOTO PacCMOTpPEHHUS
3auHmMepeco8arHHbIMU CMPYKMYPHLIMU noopazoeneHusMu (BHyTpeHHEe
COrJIacoBaHUE).

dopmMoii BHYTPEHHETO COIVIACOBAHUS SBJISIETCS BU3UPOBAHUE CITY>KEOHBIX
JIOKYMEHTOB. Bu3a BKJIIOYAET JIMYHYIO MOJANMKUCH BU3UPYIOUIET0, €€ pacinudpoBKY
W JaTy BU3UPOBAHUSA, MPU HEOOXOJAUMOCTH MOXKHO YKa3blBaTh JOJDKHOCTH
BU3UPYIOLIETO.

[Ipy Hanuuyuu 3aMEeYaHWil MO CIYy)KEOHOMY JOKYMEHTY COTJIaCOBaHUE
OoQOpPMIISIOT  CACAYIOMHUM O00pa3oM: «3aMEYaHHWs NPWIATAIOTCS» WIH  «C
3aMEYaHUSAMM [0 IYHKTY...» (IpU BHECEHUU 3aMEUYaHHIl B TEKCT JOKYMEHTA),
MOJIMKCH, €€ pacim(ppoBKa, 1ara.

Bu3sbl coritacoBaHus JOJDKHBI MPOCTABIATHCS HA TOJJIMHHUKAX CITYKEOHBIX
JIOKYMEHTOB, 33 UCKJIIFOYEHHEM OTIIPABIISEMBIX JIOKYMEHTOB, KOTOPBIE BUSUPYIOTCS
Ha KOIHUSIX.

4.2.12. TlpumeHenwue rneyate.
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42121, Ha  cayxeOHbIX  JOKyMEHTax, TpeOylomHX  0co0oro
yIIOCTOBEpPEHUS, CTAaBUTCS meuaTh. [ledars yqocToBepsieT MOIJIMHHOCT MOANUCH
JOJKHOCTHOTO JIUIIA TUOO COOTBETCTBUE KOMUU MOITTUHHHUKY.

4.2.12.2. B ammapate CoBeTa JeMyTaTOB WCIONB3YIOTCS CIIEIYIONTHE
KpYTJIble TIeUaTH:

- ¢ n300pakeHHWEM repba MyHUIIMNAIBHOTO Okpyra JloOGmmHO «ammapar
CoBera jgenyTaroB MyHHUIUMNAIBHOTO OKpyra JloOnumHO» (nmamee — repOoBas
reyarhb);

- «J1J1s1 TOKYMEHTOBY.

4.2.12.3. Tepboroii MeYaThIO 3aBepseTCs MOIHUCH TJIaBBI
MYHHUIIUTIATBHOTO OKPYTa WU JIUIA, UCTIOTHSIONIETO €ro MOTHOMOYHS.

[IpumepHbIli MepedyeHb JOKYMEHTOB, 3aBEpsSEMbIX TIepOOBOW IE€YaTHIO:
XOJIaTaliCTBA, XapaKTEPUCTHKH, CIHPABKH O CTaxke pabOThl, TPYAOBbIC KHHXKKH,
¢uHAHCOBBIE JOKYMEHTBI, JOBEPEHHOCTH, KOHTPAKTBI, JOTOBOPHI, HWHBIC
JIOKYMEHTBI, TPEOYIOIINe TAaKOTO 3aBEPECHHSI .

['epboBasi meyaTh XpaHWUTCA y TJIaBbl MYHHUIMIIAJFHOTO OKpYyra WIM JIHIIA,
UCTIONTHSIOIIETO €T0 MOTHOMOYHS.

4.2.12.4. Tleuats «Jl7s1 TOKyMEHTOBY» MCTOIB3YETCS ISl 3aBEPEHUS KON
JOKYMEHTOB, /I TPOCTaBICHHUS Ha PAa3IWYHBIX JOKYMEHTaxX KaJpOBOTO
XapakTepa, Ha BBIMUCKAX U3 MIPOTOKOJIOB U JIP.

[leyaTs XpaHUTCS B OPraHU3AIMOHHO-TIPABOBOM OT/IEJE.

4.3. 3aBepeHHE KON CIIyKEOHBIX JOKYMEHTOB.

Konus ciayxeOHOro JOKyMeHTa 3aBepsieTcs B OpraHM3alMOHHO-IIPABOBOM
OTJelIe.

3aBeputenbHas Haanuch «BepHo» wunum «Komus BepHa» MNPOCTaBISETCS
Huke pexkBu3uTa «lloanucey u cocrapnsercs no ¢popme:

Bepno (Konus BepHa)
JIOJKHOCTD JUYHAas OITUCH paciudpoBKa MOANUCH
JlaTa 3aBepEHUs KOMUU

3aBepUTeNbHASI HAMIIUCH YA0CTOBEPSAETCS MevyaThio «Ji TOKyMEHTOBY.

3aBepuUTENIbHAsT HAANKUCh YKa3bIBAa€T, KEM M KOIJA H3TOTOBJIEHA KOIMS,
neyaTh NpUIaeT KOIMU JOKYMEHTA FOPUINYECKHI CTaTyC.

3anpemaercs BbAABaTh 3aBEPEHHBIE KOMMHM JTOKYMEHTOB BBIIIECTOSIIMX U
VHBIX OpPTaHU3alNiM.

4.4. Otmerka 00 MCIIOJHEHUH CIIY>)KEOHOTO IOKyMEHTa U HalpaBJICHUH €T0
B JeJ0 JOJDKHA BKJIIOYATh CHEAYIOIIME JaHHbIE: KpaTKue CBeIeHUs 00
UCIIOJTHEHUH  (€CIM  OTCYTCTBYET  JIOKYMEHT,  CBUACTEIbCTBYIOIIUNA 00
UCIIOJIHEHHH ), clloBa «B aenoy», para, moanuch UCHOJHUTENS WM PYKOBOAUTEIS
CTPYKTYPHOTO MOAPA3ACIICHUS], B KOTOPOM HUCIIOIHEH TOKYMEHT.

4.5. Ilpu HEOOXOOUMOCTH HOTAPUAIBHOTO 3aBEPEHUS, KaK CIIYKEOHBIX
JIOKYMEHTOB, TaK W JAPYTHX JOKYMEHTOB, MOJATOTOBKY JTOKYMEHTOB K TaKOMY
3aBEPEHMIO OCYLIECTBIISET OpraHN3allMOHHO-TIPABOBOM OT/EI.
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5. OdopmiieHHe 10BEPEHHOCTH

5.1. JloBepeHHOCTh  —  JOKYMEHT, YJOCTOBEPSIONIMI  mepenauy
MOJITHOMOYHMMA TJIABBI MYHHUITUTIATHHOTO OKpYyra WM JIUIA, HWCTOJHSIONIETO €ro
MTOJTHOMOYHSI MyHHUITUTIAILHOMY CITYXaIlleMy Ha TIPEICTaBIICHHE MHTEPECOB TIIaBhI
MYHUIIUNIATBHOTO OKpYyra WM JIHIA, HUCIHOJIHAIONIETO €ro MOJHOMOYHUS WU
COBEpIIICHNE KaKUX-TH00 JICUCTBUH.

Cpox nAeicTBUS JTOBEPEHHOCTH ONpPENeNseTcs TIJIaBOM MYHHUIUIAIBLHOTO
OKpyTa WJIU JTUIOM, UCIIOJHSIOUIUM €ro MOoJHOMOYHs. Eciu cpok B JOBEpEHHOCTH
HE yKa3aH, TO OHa COXpaHsET CUJIy B TEYEHHUE TOJla CO JHS €€ BbIJIauu.

5.2.  JloBepeHHOCTbH oopmiIsieTcs Ha OJIaHKe JJIsI TTUCEM.

5.3. OO6s3arenbHbIe PEKBU3UTHI IOBEPEHHOCTH:

- pETUCTpaIlMOHHBIA HOMED M JaTa BhIIAYW;

- 3aroJIoBOK «JloBepeHHOCTHY;

- JIOJDKHOCTb, (hamMuiusi, UMs, OT4e€CTBO (MOJHOCTHIO) MYHULIMHAIHHOTO
CILy’Kalllero;

- TIepeuYCHb MepeaaBaeMbIX MOJTHOMOYH;

- CPOK JEHCTBHS JOBEPEHHOCTH;

- TIOJIMHUCH IJIaBbl MYHUILIUITAILHOTO OKPYTa WJIH JIUIIA, UCTIOIHSIONIETO €ro
MOJIHOMOYHS;

- TepOoBas meyvarh.

JloToTHUTENbHBIE PEKBU3UTHI (IS BEACHUSI TPAXKIAHCKUX JIET):

- MacCTIOPTHBIC JaHHBIC YIIOJIHOMOUYEHHOTO JINIIA;

- 00pazer] MoMUCH YIOTHOMOYEHHOTO JIMIIA.

5.4. Peructpanuio u BblJIayy JIOBEPEHHOCTEH, a TakKe YUYET MOJIHOMOYUN
0 TOBEPEHHOCTSIM BEACT OPTaHU3AIMOHHO-TIPABOBOM OT/IEN.

6. Opranuzanusi padoThl ¢ KOPpeCHOH/IeHIHei

6.1. Ilpuem, mepBuuHass  o00OpaboTKa, JOCTaBKa ©  OTIpaBKa
KOPPECTIOHEHIUH.

6.1.1. [Ipuem u oTIpaBKa KOPPECTIOHAEHIIMN OCYIIECTBISETCS CIASTYIOIMUMU
croco0amu:

- yepe3 NOYTOBOE OT/IEICHUE;

- HApOYHBIMHU, Kypbepamy;

- JIMYHO;

- C UCTIOJIb30BaHUEM (PAKCUMUIIBHOM CBSI3H;

- C UCIIOJIb30BAaHNUEM 3JIEKTPOHHOM MOYTHI.

6.1.2. Ilpuem 17} OTHpaBKa KOPPECTOHAEHIUN MTPOU3BOJIUTCS
LHEHTPAIN30BaHHO, 3a MCKIIOYEHUEM (PaKCUMUIBHOM, Tele(OHHON CBA3UM U
AJIEKTPOHHOM TMOYTBHI.

6.1.3. [Topsigok  peructpanid W MPOXOXKACHUS  KOPPECHOHACHIIUH,
noctynuBiieid B anmapaT CoBera AemyTaroB JOOBIM M3 TMEPEUYMCICHHBIX



26

C0c000B, yCTaHABIMBACTCS HACTOSIIUM PernmamMenToMm.

6.1.4. llenTpanu3oBaHHbIA MpUEM, NEPBUYHYIO OO0pabOTKY, JOCTaBKY H
OTIIPaBKY KOPPECTIOHACHIIMU OCYIIECTBIIET OPTraHU3aI[MOHHO-TIPABOBOM OT/ET.

JlommyckaeTcsi npuMeHeHNe (PaKCUMUIBHOMN CBSI3U U JIEKTPOHHOM MOYTHI AJIs
npUeMa U OTIPaBKU KOPPECTOHICHITNH.

6.1.4.1. IIpu mpueme OT HapOUYHBIX KOPPECIIOHACHIMU B PA3HOCHOM KHHUTE
OTNPABUTENSL CTABUTCS JaTa W MOANNCh MYHHULMIIAIBHOTO  CIY>Kallero,
MPUHSBIIETO JOKYMEHT (MPHU MPUEME Ta3eT U )KyPHAJIOB - BpeMsl OCTYIUICHHS ), Ha
KOIMHU JJOKyMEHTa — mTamn annapara CoBeTa JIelyTaToB.

6.1.4.2. KoppecnoHaeHIus, MOCTyNUBIIas Ha ¢akc-aBToMaT B Hepabouee
BpeMs, B BBIXOJHbIE M TMpa3JIHUYHBIC JHU, TEpPeNaeTcs B OpraHU3alMOHHO-
MIPaBOBOM OTJEN, 1A ee 00paboTku He nmo3aHee 9.30 ciemayromero pabo4ero JHs U
MOJICKUT PETUCTPALIMH B TIEPBOOYEPETHOM TOPSIKE.

6.1.4.3. [Ipu mnpuemMe KOPPECHOHICHIIMH TPOBEPSAETCS MPABHIBHOCTD
aIpECOBAHUS U IIEIOCTHOCTh YIaKOBOK.

OmmboYHO TOCTaBICHHAs KOPPECTIOHICHITUS BO3BPAIIAETCS OTIPABUTEIIO C
MOSICHEHHEM TMPHUYMHBI BO3BpaTa HE IMO37HEE 3 padounmx JOHEH C MOMEHTa
MOJTyYeHUSI.

6.1.4.4. Bce mocTynuBIIME KOHBEPTHI C KOPPECHOHICHIINEH BCKPBIBAIOTCS
(32 UCKIIIOYEHHEM COJEpPIKAIINX TOMETKY «IMYHO», & TAKKE KOPPECIIOHICHIIUN Ha
MHOCTPaHHOM $I3bIKE, KOTOPBIE NIEPEAIOTCS aJpecaTaM B HEpacleyaTaHHOM BUJIE).

[Ipy BCKpBITMM KOHBEPTOB C KOPPECIOHACHLMEW MPOBEPSIETCS HaIUYUe
JOKYMEHTOB, YKa3aHHBIX B HUX MPUJIOKEHUH, a TaKKe HAIUYUE YTOCTOBEPSIOLINX
PEKBU3UTOB (IIOAUCH, [T€YaTH U Ap.).

B cayuae oOHapyxkeHUS HEAOCTa4W JHOO OTCYTCTBHS HEOOXOIUMBIX
PEKBU3HUTOB, KOPPECIOHAEHIIMS BO3BPAILIAETCSl OTIIPABUTEINIO C YKa3aHUEM NPUUYUH
BO3BparTa.

6.1.4.5. Ha Bceit koppecnonaeHiuu, moctynusiiei 10 17.00 tekymero mHs,
MPOCTABJISIETCS MITAMIT C YKa3aHWEM JaThl TEKYIIETO AHS (AaThl MOCTYTICHUS).

Ha xoppecnonneniuu, nocrynusiie mocie 17.00, mpocTaBnsieTcs mramii ¢
yKa3aHUEM JaThl CJIEAYIONIEero pabodero qHsl.

6.1.4.6. Ha xoppecnoHmeHINIO, TPeOYyIOIIyl0 CPOYHOTO PACCMOTPEHHUS
IPOCTABJISIETCS WITAMII C YKa3aHUEM JaThl TEKYUIETo JHS (AHSA MOCTYIUICHUS) BHE
3aBHCHUMOCTH OT BPEMEHM HUX IOCTYIUICHHs, JOCTaBKa TIJIaB€ MYHUIIUIAIBHOTO
OKpyra WU JIMIly, MCHOJHSIOUIEMY €ro TIOJHOMOYHS, OCYUIECTBIISETCS
HE3aMeJUIUTEIBHO.

6.1.5. Brimaua Bxossiei KOppeCTOHASHITUN OCYIIECTBIISETCS 0T POCTIHCH.

JlocTaBka CPOYHON KOPPECTIOHACHIIUU OCYILECTBISETCS B TEUEHHUE OIHOTO
yaca 1ocJie ee MOCTYIJICHUS 0] POCIHCh.

6.1.6. OtnpaBka KOppECMOHACHIIMN TPOU3BOIUTCS MOCIE €€ PErUCTPALIUU.

[Tpu oTnpaBKe KOPPECTIOHACHIIMH MTPOBEPSIOTCS HATHYHE:

- aJpeca ¢ UHACKCOM;

- HCXOJAIIETO HOMEPA,

- ammIMu UCTIOTHUTENS C YKa3aHHEeM HOMepa ero TenedoHa;
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- YKa3aHHBIX B TEKCTE MPHUIJIOKEHUH;

- TOATMMHCH.

6.1.7. HauanpHuK  OpraHW3allMOHHO-TIPABOBOTO  OTAENa, B  Clydae
HENPaBUWILHO O(POPMIICHHON KOPPECTIOHICHIIMYU MPUTIIAIIAET UCIIONIHUTENS K cebe
M0 KOPPECIIOHICHIIUU CPOYHOT0 XapaKTepa JUIsl UCIIPaBICHUS HEJJOCTATKOB.

6.1.8. KoppecnioHaeHIMsl  OTOpaBiseTCs BHEIIHUM  ajpecaTaM  uepes
JKYpHaJIbl pErUCTPAIK B TCUCHHUE JTHSI.

KoppecnonieHiusi CpoyHOro Xxapakrepa, KOPPECHOHACHIHSA, [0 KOTOPOU
YCTaHOBJIEH CPOK UCIOJIHEHUS OT 1 710 5 HEH, OTIpaBIIsieTcs BHEIIHUM aJipecaTam
no @Qaxkcy, WIM HCIOJHUTEIEM COOCTBEHHOPYYHO, €CJIH IOPYYEHHUS II0
UCIIOJIHEHUIO (PE30IIIOLIMH) KOPPECTIOHIEHIIMHN TPEOYIOT ONEPaTUBHOTO PEIICHUS.

6.1.9. Jlonyckaercst Bblaya KOPPECHOHJACHIMM Ha pPYKH aBTOPY WM
azpecaTy U IMPOU3BOJUTCS MYHMIMIAIBHBIM CIYXalllUM IO JEJIONPOU3BOACTBY,
MOJT POCITUCH TOTyYaTels.

Brigaua KOppecnmoHIEHIIMM W3 apXuBa TMPOU3BOAWTCS HAaYaIbHUKOM
OpPTraHU3aIMOHHO-TIPABOBBIM OTAEJIOM C pa3pelieHus TJIaBbl MYHHUIIUTAIBHOTO
OKpyTa WJIH JIUIA, UCIIOHSIONIEr0 €ro MOJTHOMOYHS, TTOJT POCIUCH B JKypHAJeE.

6.2. Perucrtparusi KOppeCIOHICHIIHH.

6.2.1. Peructpanuu moasieXuT BCsI KOPPECTIOHACHIINS, TPeOyoIas y4eTa u
UCIIOJIb30BaHUSl B CHPABOYHBIX LENAX (Kak co3aaBaemast B ammapaTte CoBera
JeNyTaToB, Tak W mocTynawoomas B anmapar CoBera JemyTaroB M3 JApPYrux
OpraHu3alMi U TPaxkJiaH).

OO0s13aTeNIbHON  PETUCTpallUM MOAJICKUT KOPPECIOHACHLUSA, TpeOyromast
oTBeTa (Kak BXOJsLIasl, TaK U UCXOAIIas).

He noanexxut perucrpanuu cieayromas KOppecrnoHAeHIINS:

- CTaTUCTHUYECKHE CBEJICHUS;

- OyxranTepckue T0KYMEHTHI;

- nH()OPMAIMOHHBIC MAaTEPHUAIIBI, IPUCTAHHBIC JJIsI CBEICHHUS,

- TEepUOIUYECKUE U3TAHMUS,

- TO3[paBUTENbHBIC MMChMa U TeJIErPaMMBI;

- yuyeOHbI€ MJIaHbl, IPOTPaAMMBI;

- OTYETHI,
- pEKJaMHbIE MMPOCTIEKTHI, OYKIEThI, OPOIIIOPHI.
6.2.2. Perucrparus KOPPECMOHAEHIIUH OCYILECTBIISIETCS B

aBTOMATU3UPOBAHHOM JIMOO PYyYHOM pEKHUME B JIEHb €€ TOCTYIUICHHS, 3a
UCKIIIOUCHHUEM CITydaeB, YKa3aHHBIX B HacTosIIeM Perinamenre.

6.2.3. [Ipuem  (mepemaua) TenedoHOTpamMM,  aJIPECOBAHHBIX  TJIaBE
MYHUITUTIATHPHOTO OKpyra WIM JIHIy, HCHOJHSAIONIEMY €ro TOJHOMOYHS,
MPOU3BOANTCS ~ MYHHUIIMITAIBHBIM  CIYXaIllUM TI0  JEJIONPOU3BOJACTBY, C
perucTpanuei TeaehoHorpaMM B CIEIUATBHBIX KypHajax.

6.2.4. MyHUIIMITAJIBHBIE CITy’)KAlllMe, YYacCTBYIOIIME B MPOIIECCE CO3AaHUs,
pETHCTpalliM W XpaHEHUS KOPPECIOHACHIIMN, HECYT OTBETCTBEHHOCTh 3a
COXPaHHOCTh, KaK CaMOW KOPPECIIOHICHIINN, TaK B WH(opMauu o Hel B 0azax
JAHHBIX, a TaKKe 3a OINEPaTHBHOE IMPEACTABICHUE HEOOXOIUMOW HH(pOpMaIn
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KpYTy JIUI, UMEIOIIMX MPABO HA €€ TOJyUYeHHE.

6.3. Ilopsmox paboTel C  KOPPECMOHACHIMEH, TMOCTyMaromedn wu
OTIPABIIIEMOMN TTOCPEACTBOM (HhaKCUMUIHBHOU CBSI3U.

6.3.1. LlenTpanbHblii (hakcUMUIBHBIN anmapart anmnapata CoBeTa JemyTaToB
paboTaeT B aBTOMaTHYECKOM PEKUME KPYTIIOCYTOUHO.

6.3.2. [loctynaromass 1o (akcy KOPPECHOHICHIMS TepeaaeTcs s
pPEruCTpalii MyHUIIUIIAJLHOMY CITY>KallleMy 1O J1eJI0NPOU3BOJICTBY.

6.3.3. Ilepenaua KOppeCHOHACHIIMHM C IIEHTpajJbHOrO (hakca ammapara
CoBera  jemyTaToB  MPOU3BOJUTCA  MYHHUIMNAIbHBIM  CIyXallUM  T10
JIEJIOMPOU3BOICTRY.

6.4. PaccmoTpenue KOppecrnoHIEHIUY.

6.4.1. Paccmotpenue xoppecnonaeHuu B anmnapate CoBeTa Mpeanosaraer
nepeiayy KOPPECHOHACHIIMM TJIaB€ MYHHULMIAIBLHOTO OKpyra WM JIMILY,
UCTIONHSIONIEMY €0 TMOJHOMOYHS, JJIA MPUHATHS PELICHUS MO0 €€ HCIOJHEHHUIO,
MOJIMTMCAHNE PE3OTIOIHH.

6.4.2. Pe3ynbTratel pacCMOTPEHHUS KOPPECHOHIEHIIMM  OTPa)XaloTcs B
PE30IIOLUSX.

Koppecnonnmeniusi MOXET HMMETh HECKOJIBKO PE30TIONUH (OAHOTO WU
HECKOJIbKMX JIOJDKHOCTHBIX JIMI[) COOTBETCTBEHHO J3TamaM paccMoTpenus. [lpu
3TOM TOCIEAYIOUIME PE30JIIOLUMU HE JOJDKHBI JAyOJIMpOBAaTh NEPBYIO U
IPOTUBOPEUYUTHh €M, B HUX JOJDKEH KOHKPETHU3UPOBATHCA MOPSAIAOK HCIIOJHEHUS
KOPPECHOHIEHIINH, CPOK €€ UCTIOTHEHHUS (C YU€TOM KOHEUHOTO CPOKa UCIIOJIHEHUS
YCTaHOBJIEHHOTO NIEPBOM PE30JIIOLUEN) U UCTIOTHUTED.

JlommyckaeTcsi BO3MOXHOCTh MOBTOPHOT'O PACCMOTPEHUSI KOPPECTIOHACHIINN
IpU U3MEHEHHHM OOCTOSTENbCTB Jena. B 3TOM ciyyae KOppecHnoOHJEHIUS BHOBb
IpEeJICTaBIsIeTCs TJIaBe MYHUIMIAIBHOIO OKpYyra WJIU JIUILY, UCIIONHSIOIMIEMY €ro
MIOJTHOMOYHSI, 1 KOTOPBIE BIIpaBe JaTh HOBOE MOPYUYEHHE C YUETOM U3MEHHUBIINXCS
OOCTOATENHCTB ¥ ONPEIETUTD APYTUX UCTIOTHUTEIICH.

6.4.3. KoppecnioHeHIMs HalpaBisieTcsl Ha MCIIONHEHWE B COOTBETCTBHUHU C
PE30ITIOLIUSAMHU.

6.4.4. MyHUIIMTIAIBHBIA CITY KAl 110 JEIOMPOU3BOACTBY, 00eCIeurnBacT
COUCITIOJIHUTENICH TO TMOPYYCHHSIM TJIaBbl MYHHIMITAJILHOTO OKpyra WM JIWIA,
UCIIOJIHSIIOLIETO €T0 MOJHOMOYHS, HEOOXOAUMBIM KOJIMYECTBOM KOIUH.

6.5. IloaroroBka u oopMIICHUE PE3OTFOIIHM.

6.5.1. Pesomomust odopmisiercss Ha OJaHKE YCTaHOBJIEHHOTO 0Opasiia.
brank pesomonum CKperuisieTcss ¢ KoppecroHaeHIe. Pe3omonus MoxkeT ObITh
oopmiieHa 1 Ha caMO¥ KOPPECTIOHICHIIUH.

6.5.2. B cocTaB pe30JioLny BXOJIAT CIEAYIOLIUE JIEMEHTHI:

- HUCNONHUTENb (PamMuIusg W HHULUAIBl MYHHUIMIIAJBHOTO CITY>Kallero
(MyHUIIUTIAIBHBIX CITYKaIllnX ), KOTOPOMY JaeTCs MOpydeHue);

- colieprKaHue MOpy4YeHUs (MM HECKOJIbKUX MOPYUYEHUI);

- CpPOK WUCHOJTHEHHs TOpy4YeHHs (B cCiydae HaIW4Usl HECKOJbKUX
MOpYYEHUH TSl KaXKI0TO UCTIOJTHUTEIS] CBOM).

JlononHUTENbHO (3HaK +) MOTYT OBITh yKa3aHbl (PaMWIMM U WHULHAAIBI
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MYHUIIMIIATIBHBIX CIYXaIIUX, KOTOPBIM JTaHHAs KOPPECIOHACHIIMS HaIpaBiIseTCs
JUTs UH()OPMALIMY WM YYacTusl B PEIIEHUH BoIlpoca (Tpyu HEOOXOAMMOCTH).

Psanom ¢ pamMunmeit MyHHIIMITaTBHOTO CITYKAIlEro, Ha KOTOPOE BO3NAraeTcs
KOHTPOJIb 3a XOJIOM HCIIOJIHEHUSI KOPPECMOHJICHIIMHU, [IeJaeTCd IOMETKa —
«KoHTpOIIBY.

[Ipy HamuuuM B PE3OJIOLNUU HECKOJBKHX HCIOJHUTENEH YKa3bIBACTCS
OTBETCTBEHHBIN MCHOJHUTENb («OTB.»), TUOO MM CUMTAETCS JIMILO, YKAa3aHHOE B
PE30JIIOLUU TTEPBBIM.

[Ipy Hanuuuu B PE30JIIOIMM HECKOJIBKUX OTBETCTBEHHBIX HCIOJHUTENEH
KKJBIM U3 HUX JOKJIAAbIBAET O BHIIIOJHEHUH MOPYUYCHHS TJIaB€ MYHHUIIUIAIBHOTO
OKpyTa WU JIUILY, UCTIOIHSIOEMY €Tr0 TTOJTHOMOYHS, CAMOCTOSITENILHO.

Ecnu cpok ucnonHeHWss B PE30NIONMU HE YKa3zaH, 3TO O3HA4aeT, 4To
UCIIOJIHEHHE TIpenycMOoTpeHo B TedeHue 30 paHell co JHS peructpauuu
KOPPECTIOHICHITIH.

6.6. OdopmieHne UCXOAAIICH KOPPECTIOHICHITHH.

6.6.1. Ucxonsimmass KoppecroHIeHIMs (B TOM YHCIE W WHUIMATUBHAsN)
MOJIMTMCBHIBACTCS TJIABOW MYHUIIMIIATHHOTO OKPYTa WU JUIIOM, UCIIOIHSIOIMIUM €T0
MOJTHOMOYHS.

6.6.2. Vcxoasimas xkoppecnoHAeHIHsT ohopMisieTcsl Ha OlaHKax MUceM B
COOTBETCTBHUH C TpeOOBaHUAMHU, U3JI0)KEHHBIMH B HacTosieM Pernamenre.

6.6.3. Mcxopsmas KOppecnoHIEHIUS PUHUMAETCS K OTIIPaBKE: B cilydae
HaIpaBJIEHUs B OJMH aJpec — B JIBYX JK3EMIUIIpax, B CIy4yae HallpaBJICHUS
HECKOJIBKMM ajipecataM — B TaKOM KOJIMYECTBE O3K3EMIUISIPOB, KOTOPOE
COOTBETCTBOBAJIO OBl KOJIMUYECTBY aJIPECATOB HA KOPPECTIOHACHIINH TUIIOC JIBA.

DK3eMIULIp UCXOIAUIEH KOPPECIOHIEHIUU (KOMUs), OCTAIOLIUICS B Jeie
annapata CoBeTa JenyTaToB, JOJIKEH ObITh 3aBU3UPOBAH UCIIOJHUTEIIEM.

Hcxonsmiasi KOPPECMOHACHIMS TepenaeTcsl Il OTHPAaBKU TOJTHOCTHIO
0(OpMIICHHOM.

6.6.4. Ilocne ucoMHEHN KOPPECTIOHACHIINN UCXOISIIUM HOMEPOM OTBETa
SIBIISIETCS €T0 BXOSIINN HOMEP, TaHHBINA MIPH PETUCTPALINH.

6.7. dopmmpoBaHWe JeNl, WX XpaHEHHWE, OpraHU3alus CIPaABOYHOM
paboTHI.

6.7.1 ®opmupoBaHue Jel, UX XpaHEHHE, CIpaBoYHas paboTa 10
3apPETUCTPUPOBAHHON KOPPECTIOHACHIIMU (KaK BXOMASAIICH, TaK W HMCXOJSIICH)
OCYILECTBIISETCS MYHULUMIIATBHBIM CIIY>KalllUM IO JIeJIONPOU3BOICTBY.

6.7.2. MyHununagbHbIe CIy>Kalllue OTBEYAIOT 3a:

- COXpPaHHOCTH MOCTYMAONEeH K HUIM KOPPECIOHAEHIIMN U HH(POPMAIIUHU O
Hel B 0ase JaHHBIX:

- coOno/ileHue CpPOKOB XpaHEHUsi (B COOTBETCTBUU C YTBEPIKICHHOM
HOMEHKJIaTypou Jen);

- CBOEBpPEMEHHYIO TIOJTOTOBKY U Tepenady aen B apxuB anmapara Cosera
JIEMyTaTOB (B COOTBETCTBUU C YTBEPKICHHOW HOMEHKIIATYPO J1eM).

6.7.3. 3aKkoHYEHHbIE JEJIONPOU3BOJCTBOM Jiejla B TEYEHUE JBYX JIET WJIHU
JPYroro, COrjiaCOBaHHOTO B YCTAaHOBJIEHHOM IOPSAKE CPOKA, OCTAIOTCS B anmnapare
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CoBera gnenyTaTtoB JUisl COpPAaBOYHOM pabOThl, a 3aTeéM B COOTBETCTBUU C
HOMEHKJIATYpOU eI CAAIOTCS B apXUB.

Odopmiierne aen Ay mepenadyd B apXuB MPOU3BOIUTCS MYHHUITUTIATHHBIM
CIyKalllAM TI0  JEJIONMPOU3BOACTBY JIMOO MYHHUIIMIIATBHBIM CIIYXKaIlUM 10
MOPYYCHUIO TJIaBbl MYHHUIIUIAIHHOTO OKpYra WJIW JIUIA, HCIOIHSIONIETO €ro
[IOJIHOMOYHS.

6.7.4. Jlena 3a UCTEKIIUA TOJ TODKHBI OBITH OPOPMIICHBI U 3aKPBITHI 110 1
MapTa Tekymero roja. OmUCH COCTaBIAIOTCA OTAEIBLHO Ha Jeja IOCTOSHHOTO
XpaHeHHs; Jena BpeMeHHOro xpaHeHus (cBbime 10 jet). Ha nmenma BpeMeHHOTO
xpaHeHus (10 10 J1eT) OnrucH He COCTABIISIOTCH.

7. PabGoTa ¢ MyHHIIMIIAJbHBIMU NMPABOBBIMU AKTAMH, COJAEPKAIIMMU
cJIy:keOHy10 MH(OPMAIIUIO OTPAHUYEHHOT0 PACTIPOCTPAHEHUSI

7.1. Pabota ¢ MyHUIMOAIBHBIMH NPABOBBIMH AaKTaMH, COJIE€pKAIUMH
CIIy)K€OHYI0 HH(POPMAIMIO OrPAaHUYECHHOTO PACIPOCTPAHCHUS, OMPEACIICTCS
3aKOHOIaTeNbCTBOM Poccuiickoit denepaniy M1 HACTOSIUM PernmaMeHToM.

7.2. OTHeCeHWE MYHHIMIAIBHOTO TMPABOBOTO aKTa K KaTeTOpHH
JIOKYMEHTOB, COJEpXKallluX HWH(MOpPMAIMI0O OTPAaHUUYECHHOTO PacCIpOCTpaHEHUs,
MPOU3BOJIUTCS TOJIBKO MO OCHOBAHUAM, MPEAYCMOTPEHHBIM 3aKOHOJATEIbCTBOM
Poccutickon ®@enepanum.

OcHoBaHueM MJisI OTHECEHHMS MYHUIUIIAJIBHOIO IPAaBOBOTO aKTa K
KaTeropuu  JOKYMEHTOB,  COJIEp)KAaIlUX  HMHPOPMALUIO  OTPAHUUYEHHOTO
pacnpoCTpaHEHUs, SIBISIETCS:

- 3amuTa uHGOpPMAIIH, COCTABIISIONICH CITy>KeOHYIO TalHy;

3a1uTa nHHOpPMAIUH, COCTABIISIONICH KOMMEPUYECKYIO TalHY;

3amuTa HHGOpMaIUK, COCTaBIISIIONIEH MPO(ECCHOHATBHYIO TalHY;
3aluTa UHPOPMALIMH, COCTABIISIIOUIEH JUYHYIO WM CEMENHYI0 TalHy
IpaXxkJiaH;

- 3amMTa WHQpOpPMAIMU, COCTABISIONIEH WHBIC BUJIBI TallH, B CIydasx,
€CJIM Takasi 00sI3aHHOCTh MPeycCMOTpeHa (heiepaibHbIMU 3aKOHAMU;

- 3aIlUTa NEePCOHAJBHBIX JAaHHBIX TpaxaaH ((pU3NYeCKuX JuL);

- 3alMUTa NEPCOHAIBHBIX JAHHBIX MYHUIUIIAIBHBIX CITYKaIUX;

- 3alUTa UHBIX BUJOB KOH(PUACHIIMAIBHBIX CBEICHUN B CIydasx, €CIu
Takas 0053aHHOCTh IIPETYCMOTPEHA 3aKOHOIaTeIbcTBOM Poccutickoit denepanym.

7.3. IlepeueHr BOMPOCOB, KOTOpPhIE HE MOTYT COJEpPKAThCI B
MYHULIMIATBHOM MPAaBOBOM aKTE€, OTHECEHHOM K KaTeropud OrpPaHUYEHHOTO
pacrpoCTpaHEHUS:

- TpaBa, cBOOOJIbI M 00S3aHHOCTH YeJIOBEKA M I'PaXKJaHUHA,

- monHomouus anmnapaTta CoBeTa J€NyTaToB,

- JesATeNbHOCTH anmapaTta CoBeTa JenyTaToB,

- HCIIOJBb30BaHUE OIO/KETHBIX CPEJCTB;

- HHBIE BONPOCHI, HEAOMYCTUMOCTh OIpaHUYEHHUS JOCTYNa K KOTOPBIM
YCTaHOBJIEHA 3aKOHOAATENBCTBOM Poccuiickon denepannm.
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7.4. HenmonycTHMO OTHECEHHWE MYHHULHMIAIBHOIO IMPAaBOBOIO aKTa K
KaTeropuy  JOKYMEHTOB,  COAEpXKalluX  MHGPOPMAIUI0  OTPAHUYEHHOTO
pacnpoCTpaHeHus, B CIIyqasiX:

- CcoIepKaHMSI B HEM BOIPOCOB B COOTBETCTBUM C II€PEUHEM,
OINpPEJENICHHBIM ITYHKTOM /.3 HacTosero Permamenra;

- BHECEHHS H3MEHEHUH, OTMEHbl WM MNpPU3HAHUS YTPATUBIIUM CHUITY
MYHHUIIMIIAJIBHOTO MPAaBOBOTO aKTa, HE OTHECEHHOI'O K KATErOpUH OIPaHUYEHHOI'O
pacnpocTpaHEeHUs!.

7.5.  Jloctyn x uHopmanmu o aedareabHocTu anmnapata CoBera JenyTaToB
OTPaHUYMBAETCSI B CIy4YasX, €CJIM yKa3aHHasg WH(QOpManus OTHECEHAa K
UH(pOpMaIK, COCTABIISIOIIEH FOCY1apCTBEHHYIO U CITYKEOHYIO TalHYy.

7.6. Pemenne 00 OTHECEHMM MYHULUIIAIBHOIO IPaBOBOIO aKTa K
KaTeropuu JOKYMEHTOB, COAEPKAIIMUX CIIYKEOHYI0 HH(OpPMALMIO OrPaHUYEHHOTO
pacnupocTpaHeHUs, MPUHUMAETCSA, KaK NpPaBWJIO, HA CTaJMM CO3AAHUS IMPOEKTa
MYHUIMOAIBHOTO TPABOBOTO akKTa MpPU BKIOYEHUM B HEr0 CBEJICHUU
KOH(HMIEHIIMAIBHOTO XapakTepa U OPOpMIISIETCS MOMETKOW B MPaBOM BEPXHEM
yIJ1y IIyTeM MPOCTaBIICHUS IITaMIia «JJ1s1 ciy>keOHOT0 MOJIb30BaHU.

Pemienne 00 OTHECEHMM MYHUIMIIAIBHOTO MPABOBOIO aKTa K KaTEropuu
JOKYMEHTOB,  MOJJIEKAIIUX  OrPaHUYEHHIO  paclpocTpaHeHus  (mocrtymna),
IPUHUMAETCS TJIABOM MYHHUIMIIAIBHOTO OKpyra WIHA JULOM, HCIOJIHSIOIIUM €ro
IIOJIHOMOYHSI, Ha CTaJIuU CO3JaHMUs IPOEKTa MyHUIIMIIAIBHOIO IIPABOBOTO aKTa IPU
BKJIFOUEHUH B HETO MEPCOHAIBHBIX JAHHBIX U CBEACHUN, YKa3aHHBIX B IyHKTE 7./
HacTosero Periamenra.

7.7. CseneHus, coaepxaliuecss B MyHUIUNAIbHBIX MPAaBOBBIX akTax IO
KaJIpOBBIM BOIIpOCaM, IOJUIEKAINX OTPAHUYEHHUIO TOCTYTIA:

- 0 Ha3HA4YeHMH, NEPEBOJIE HA JOJHKHOCTh U OCBOOOXKIEHUH OT JOKHOCTH
MYHUIUTATBHBIX CITYXKaIIUX;

- O NPUMEHEHHH U CHSATUHU JUCUUIUIMHAPHBIX B3bICKAHWI, O MPOBEACHUU
CIIy’K€OHOW MPOBEPKU B OTHOLIEHUN MYHUIIUIATBHBIX CITYyXKAIIHUX;

- 00 YTBEp)KIEHUHU IUTATHOTO PACIHUCAHMS, O BHECEHUM H3MEHEHUU B
HITaTHOE pacnucaHue ¢ uHpopmalmeil 0 YUCIEHHOCTH, JOJKHOCTHBIX OKJIalax U
bonze onaTsl TpyJa MyHUIIMTAIBHBIX CITYKAILUX;

- O IIPUCBOEHUU KJIACCHBIX YNHOB MYHHUIIMIAIBHBIM CITYKALIUM;

- O TIPENOCTaBIECHUU OTIYCKOB MYHHULMIAJIBHBIM CIy)XKalllUM, 32
VCKJIFOUEHHEM TIJIaBbl MYHULMIIAJIBHOTO OKpyra WM JIMIA, WCIIOIHSIOIErO €ro
NOJIHOMOYHMS, (B TOM YMCJIE MO YXOIy 3a peOCHKOM M BBIXOAY W3 OTIIyCKa IO
yXoay 3a peOEHKOM J0 JTOCTHKEHHUS MM BO3pacTa Tpex JeT, 0e3 COXpaHeHHus
JICHEKHOTO COJACp)KaHUsA, Y4YeOHOro OTMycKa); 00 YTBEpXKACHUH Trpaduka
OTILYCKOB.

- 00 u3mMeHeHUM paMUINU, UMEHH, OTYECTBA MYHUIIUTAIBHBIX CITYXaIIUX,
32 UCKJIIOYEHHEM TJIaBbl MYHHUIIMIAIBHOTO OKpYyTa WJIW JIMIIA, UCTIOIHSIOIErO €ro
MOJIHOMOYHS.

7.8. I'maBa MyHMIIMIAIBHOTO OKpyra WJIH JIUIO, HCIOJHSIONIEE €ro
MOJIHOMOYMSI, TPUHSABIIMKM pemeHue o0 OTHECEHUM CiyKeOHOW HH(opmanuu,
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3aUKCUPOBAaHHOW B  MYHMIMIAJIBHOM TPABOBOM akTe, K KaTeropuu
OTPaHUYEHHOTO PACHpPOCTPAHEHHUS, HECET MEPCOHAJIbHYI0 OTBETCTBEHHOCTHh 32
000CHOBAaHHOCTb MPUHSITOTO PEIICHUSI.

7.9. JlokymeHTHpoBaHHas HH(popMaIus ¢ NMoMeTkon «Jlms ciyxeOHOro
MOJIb30BaHUs» 0€3 PE30NIIONMKM TJaBbl MYHHUILMIATBHOTO OKpyra WM JIMIIA,
UCTIOJTHSIOIETO ero MOJTHOMOYHS, HE NOJUICKUT  Pas3TJalleHUI0
(pacpocTpaHeHHUIO).

7.10. Cusarue nometku «/lyis cimykeOHOTO MOJIB30BAHUA» MPOU3ZBOAUTCS B
CBSI3U C yTpaTod KoH¢uaeHuuanbHocTH uHpopmarmu. [lomerka moramaercs
HOJIKCHIO TJIaBbl MYHHUIIMIIAJBHOTO OKpyra WM JIHMIA, HUCIOJHSIOUIETO €ro
HOJTHOMOYHSI.

8. UcnosiHeHHe M KOHTPOJIb HCIOJTHEHUSI MYHHITUNIAJIBHBIX PABOBBIX AKTOB,
CJIY:KeOHBIX JOKYMEHTOB, IPOTOKO0JIOB COBEIAHUI, 2 TAK:KE Pe30TI0IHi

8.1. HcnomHeHne MYHHWIMNAIBHBIX IPABOBBIX aKTOB, CITY’)KCOHBIX
JIOKYMEHTOB, IPOTOKOJIOB COBEIIAHU, PE3OTIOLIUH.

8.1.1. Cpox UCTIOTHEHHSI.

8.1.1.1. Cpox HWCHONHEHUs OmIpenesieTcs KaleHIApHOW JaTod WU
HMCTEUCHHEM IEPUOJIa BPEMEHH, KOTOPBIM MCUUCIAETCS TOJAaMH, MECSLUAMHU WIIU
JTHSAMU.

['omoBble M MecsSUHBIE TEPUOABl BPEMEHU HUCUYUCISAIOTCS KaJICHIAPHBIMU
JHSIMU;, CPOK HCIIOJIHEHHS, YCTAaHOBJICHHBIH B JHSX, HCUUCISETCS pabounMu
nHAMHU. CpOK HCTHOJIHEHUS], YCTAHOBJIEHHBIN KaJICHIApHOM JaTOM, UCTEKAET B JI€Hb,
YCTaHOBJICHHBIN B PE30JIIOIUU.

CpoKk WCHOJHEHMS, MCUYUCIAEMBIA MecsieM, uctekaer uyepe3 30
KJICHIAPHBIX JHEH, HEe cuuTasi HepaOouuX Mpa3THUYHBIX THEW W BBIXOAHBIX THEH,
32 HCKIIIOYEHHEM CPOKOB MCIOJHEHHUS, YCTAHOBJIEHHBIX 3aKOHOJATEIbCTBOM. B
cllydae YCTAaHOBJIEHHMS 3aKOHOJATEIbCTBOM CpOKa PACCMOTPEHHSI «B TEUYECHHE
MeECALa», «B MECSYHBIA CPOK» CPOK HCIIOTHEHHUS UCTEKAET B COOTBETCTBYIOLIEE
YHUCJO CIEAYIOIIET0 MECsa, a €CJIM B CIEIYIOUIEM MECAIE TAKOTrO YHCia HET, TO
CPOK HMCIIOJTHEHUS UCTEKAET B MOCIEIHUN IEHb ATOTO MeCsIa.

Cpok HCIOJHEHHMS, UCUMCIISIEMbIM HENIeNel, UCTEKaeT uepe3 S5 aHeHl, He
cuMTasi HepaboUUX MPA3THUIHBIX U BBIXOIHBIX JTHEH.

CpoK HCHOJIHEHUS, UCUUCISIEMbIA ITHSMH, HCTEKAET B IOCIECIHHUI J1€Hb
WCIIOJIHEHUSI TIOPYUYEHUS, HE CUUTAsl HepaOOUMUX MPAa3THUYHBIX U BHIXOIHBIX JTHEH.

Ecnu mocnennuii neHb Cpoka TPUXOAWTCS Ha HEpabouuii N€Hb, JTHEM
OKOHYAHHUSI CPOKA CUYUTACTCS JICHb, MPEIICCTBYIONNI HEpabodueMy JTHIO.

8.2.1.2. Cpok HCIONTHEHUS TOPYUEHHSI, COAEPIKALIETOCS B MYHUIIMIIAIIBHOM
MIPaBOBOM aKTe, YKa3bIBA€TCS B TEKCTE MYHUIIMIIAJILHOTO MTPABOBOTO aKTa.

CpoK  BBINOJHEHUS] MYHMIIMIIAJBHOTO IPABOBOTO aKTa B  LEJIOM
OTpeeNsieTCs] 0 CPOKY HMCIHOJIHEHUS MOPYYEHUs, SBIIAIONIETOCS MOCIEIHUM B
YUCJI€ MEpPOINPUATHH, W TOPYYEHUN, NPEAYCMOTPEHHBIX MYHUIIUIAIBHBIM
MIPABOBBIM AKTOM.
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B Tex cnmydasx, korja B MyHUIIUITAJIGHOM TPABOBOM aKT€ HE OIPEACIICHBI
CPOKH WCIIOJIHEHHSI TIOPYYCHHH, TO CpPOK HCIIOJHCHHS] MYHUIIUITAIEHOTO
MIPaBOBOTO aKTa B IIEJIOM — TPH MECANA CO THS TOJIMUCAHUS MYHHIIUIIAIBHOTO
MIPABOBOTO aKTa WJIM BCTYILJICHHUS €r0 B CHITY.

[Iponnenue cpoka MCIONHEHHS OTCIBLHOTO MOPYYCHHS, COIEPIKAIIETOCS B
MYHHUITUTIATFHOM TPAaBOBOM aKT€, MOXKET OCYIIECTBISATHCS B paMKaxX CpoKa II0
MOCJICTHEMY TYHKTY MYHHIIMIIQJIBHOTO IPABOBOTO aKTa JOKHOCTHBIM JIMIIOM,
UCITOJIHSIOIIUM KOHTPOJIb 3@ €ro BBIMOJHCHUEM B IICJIOM, Ha OCHOBaHUU
JIOKyMEHTa, 00OCHOBBIBAIOIIETO MPUYUHBI HEBBIMIOJHCHUS MOPYUYCHUS, MEPBI I10
WX YCTPAHCHUIO U TIPEJIOKCHHS O HOBOM CPOKE MCIIOTHCHUS TIOPYYCHHS.

B ciiydae eciii MyHHUIIMITAJbHBINA TIPAaBOBOM aKT HE BBIITOJIHCH B IICJIOM B
YCTaHOBJICHHBIH CPOK, TO JIOJDKHOCTHOE JIMIIO, Ha KOTOPOE BO3JIOXKEH KOHTPOJIb 32
€ro BBINTOJIHCHHEM, HANpPaBISICT TJIABE MYHHIIMIIAIBHOTO OKpyra WIHM JIHIY,
UCITOJTHSIOIIEMY €TO TOJIHOMOYHMSI, 3alMCKy C YKa3aHWEM MPUYNH HEBBITIOJHEHUS
MYHHUITUTIATFHOTO TIPaBOBOTO aKTa, MeEp, NPHUHATBIX [0 WX YCTPAHCHWIO, W
MIPEIOKEHUEM O HOBOM CPOKE €T'0 BBITTOTHCHUS.

Pemenve o mpojuieHHH CpoKa WCIIOTHCHHUS MYHHUITUIIAIHLHOTO IIPABOBOTO
aKTa MPUHAMACTCS TJAaBON MYHHUITUTIAIHLHOTO OKPYTa WM JIMIIOM, WCIIOJHSIOIIAM
€TO IMOJTHOMOYHS.

N3MeHeHne cpoka BBINOJHEHHS MYHHMIIMIIAJBHOTO IIPABOBOTO  aKTa
MIPOU3BOJIUTCS MyTEM IPUHATHS (MU3JaHUS) MYHUIIUIIAILHOTO IPABOBOTO aKTa.

MyHUIIMNATBHBIN TPABOBOM aKT CHUMAETCA C KOHTPOJS Ha OCHOBaHHUU
crpaBKu (O0TYeTa), cojaeprkaiield MHGOPMAIUIO O BBIMOJHEHUHM BCEX IMMOPYyYCHHUI
MYHUIIMAIBHOTO MIPABOBOr'0 aKTa, 3a MOIHCHIO JOJDKHOCTHOIO JIMIIA, HA KOTOPOE
BO3JIO’KEH KOHTPOJIb 32 BBIMOJHCHHEM MYHHUIIMIIAIBHOTO IIPAaBOBOIO aKTa.

CHsTHE ¢ KOHTPOJIS MYHHUIIMITAIBHOTO IIPABOBOT'O aKTa OCYIICCTBIISETCS IO
YKa3aHUIO TJIaBbl MYHHUIIMITAJIGHOTO OKpyra WJIW JIMIA, MCIOJHSIOMIETO €ro
TTOJTHOMOUYHS.

OcHoBaHueM ISl CHATHS MYHHUITUTIAIBHOTO TMPABOBOTO aKTa ¢ KOHTPOJIS
SIBIISICTCS:

- €ro BBINOJIHCHHE,

- npuHATHE (BBEIEHUE B JICHCTBHE) HOBOTO MYHHUIIMITAJILHOTO MPABOBOTO
aKTa, OTMCHSIOIIET0 JICHCTBUE MPEKHEro (B CBSA3M C M3MECHEHHEM OOBEKTHBHBIX
YCIIOBUH, IPUHATHEM TIPABOBBIX AKTOB U T.1.).

8.2.1.3. Cpox HCHOJHEHHUS MPOTOKOJIBHOTO TOPYUYCHHUS OIpEAeIsieTcs B
MIPOTOKOJIC U HCUMCIISICTCS C JaThl IPOBEJICHUS COBCILIAHMS.

Pemenne o mpojjicHMM CpoKa HMCIOJHEHHS IPOTOKOJAa Ha OCHOBE
MPEIOKECHHUSI OTBETCTBEHHOTO 3a KOHTPOJIb NMPOTOKOJA B IICJIOM INPUHUMACTCS
TJIaBOW MYHUITUTIAJILHOTO OKPYyTa JI JUIIOM, UCIIOTHSIONUM €TI0 MTOJTHOMOYHS.

Pemenne o CHATHM TPOTOKOJIA COBEIIAHWS C KOHTPOJS B CBSI3M C €TI0
BBITIOJTHEHHEM, IIPOBEICHUEM TIOBTOPHOTO COBECIIAHUS, MIPUHATHEM
MYHHITUTIATFHOTO TIPABOBOTO aKTa (MCUCPIBIBAIOIIETO MOPYUYEHUS, COACPIKAITUECS
B IPOTOKOJIE) IO TMPEIIOKCHHIO OTBETCTBEHHOTO 3a KOHTPOJIb HCIIOJTHCHHS
MPOTOKOJIA, TPUHUMACTCS TJABOH MYHHUIMIIAJIBHOTO OKpyra WM JIMIIOM,
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UCTIOJHSIOUINM €T0 IMOJIHOMOYHSI.
Pemennie o CHATMM C KOHTPOJISI OTIAENBHOTO TMOPYYECHHS, YKa3aHHOTO B
IPOTOKOJIE, W TMPOJUICHUH CpPOKAa €ro HCIOJIHEHUS NPUHUMAETCS TJIaBOU
MYHUIIMIIAJIBHOTO OKpyra JHM JIUIOM, HCHOJHSIONIMM €ro TOJHOMOYHMS, IO
NPEJI0KEHUIO OTBETCTBEHHOTO 32 KOHTPOJIb HUCIIOJHEHUS IPOTOKOJIA.

8.2.1.4. UcnonHenne TmMOpPY4YEHUs] O TPUBEACHUM MYHUIUIAIBHOTO
IPABOBOIO aKkTa B COOTBETCTBUE C (enepaJibHbIMM 3aKOHAMM W HWHBIMHU
HOpPMaTUBHBIMU NTPaBOBBIMU akTaMu Poccuiickoit denepanuu, 3aKOHaAMU U UHBIMU
HOPMAaTUBHBIMU IIPABOBBIMHU aKTaMu ropoaa MockBbI, Y CTaBOM MYHUIIUIIATIBHOTO
OKpyra, HOpPMaTHBHBIMH M  IpaBoBbIMH  akTamu CoBera  JI€IyTaToOB
OCYILIECTBIISIETCSI B TEUEHHE TPEX MECSILEB CO JHS BCTYIUICHUS UX B CUILY, €CIIU
MHOE HE IPETyCMOTPEHO COOTBETCTBYIOIIUM (heIepabHBIMU 3aKOHAMHU U MHBIMU
HOpPMaTUBHBIMHU IIPaBOBBIMU akTaMu Poccuiickoii denepanuu, 3akoHaMH U UHBIMU
HOPMATHUBHBIMU TIPAaBOBBIMU aKTaMU Topoja MOCKBBI WM MYHHUIIUNAIbHBIMU
MIPABOBBIMU aKTaMH.

8.2.1.5. Ucnonnenne mopydyeHU#l, 3apUKCHPOBAHHBIX B PE3OJIOLUAX H
CHaOXEHHBIX CIICIUATBHBIMU TOMETKAMHU, OCYIIECTBIACTCS B CIEAYIOUIEM
HOpsIKE:

- TOpPYYEHHs C MOMETKOW «HE3aMeIMTEIbHO» HCIIONHAIOTCS B TEUCHHUE
OJTHOTO JTHS CO JTHS MOJIUCAHUSI U PETUCTPALIUU PE3OJIOLUY;

- TNOpYYEeHHs] C MOMETKOM «BECbMa CPOYHO» HCIOJHSIOTCA HE IMO3HEE
JBYX JHEW CO JTHS MOJIMUCAHUS U PETUCTPALMU PE30JIIOLNH;

- MOPYYEHHsI C IOMETKON «CPOYHO» UCHOJHIIOTCS HE MO3AHEE TPEX THEH
CO JHS MOANMCAHUS U PETUCTPALIUU PE30JIOLUY;

- TMOpYYEeHHs] C IOMETKOM «ONEpaTUBHO» MCIOIHIIOTCS HE IMO3THEe
JIECSITH THEH CO JHS MOANUCAHUS U PETUCTPALIK PE30TIOLIH.

[ToMeTKH CpPOYHOCTH HMMEIOT MPaBO MPOCTABIATH TJIaBa MYHHIIUIAIHHOTO
OKpyTa UJIH JIUIIO, UCIIOJHSIOIIEE ero MOJTHOMOYHS.

[Ipy mpocTaHOBKE TMOMETOK CPOYHOCTH BBINICYKA3aHHBIMH JIMIIAMU
MYHUIUMOAIBHBIA CITy)KalllMid 1O JEJONPOU3BOACTBY 00s3aH HE3aMEIJIUTENbHO
JIOBECTH JI0 CBEJICHUS MCTIOTHUTENICH HH(DOPMAILIUIO O CPOTHOM MOPYUECHUH.

Eciu B ycTaHOBJECHHBIN CPOK HMCIOJIHEHHE IOKYMEHTa HEBO3MOXHO, TO
OTBETCTBEHHBIM HCIIOJHUTEJIEM HE MO3JHEE, YEM 3a J[Ba JHS 10 UCTEUEHUsS CpoKa
UCIIOJTHEHUsI, TOTOBUTCSI CIPaBKa HAa MMS TJaBbl MYHHULMIIAIBHOIO OKpyra WiId
JWIa, WCIOJHAIOIIEITO €ro IOJHOMOYHus, ¢ OOOCHOBAaHHEM HEOOXOJIUMOCTU
IPOJIEHUS CPOKA.

Pemennie o CHATHM ¢ KOHTPOJIS MOPYYEHUHN (MPOJJICHUH CPOKA MCTIOTHEHUS
NOpYy4YEHUs]) TPOU3BOAMUTCS TIJIaBOW MYHHUIMIIAIBHOTO OKpyra WJIH JIUIOM,
UCHIOJTHSIOUIUM €T0 IMOJIHOMOYHSI.

OcHOBaHMEM JTSI CHATHUS C KOHTPOJISI MOYKET CITY>KUTh:

- CIpaBKa UCTIOJHUTEINS O Pe3yJIbTaTax BBHITOJHEHUS IOPYUCHUS;

- KOMHSI TIOJIUCAHHOTO U 3apEeTUCTPUPOBAHHOTO OTBETa KOPPECIIOHACHTY,
HampaBlIeHHAs C COMPOBOAUTEIHHBIM JOKYMEHTOM.

8.2.1.6. Tlopsimok  WCHOJHEHUS MYHMIMNAIbHBIX MPaBOBBIX  AKTOB,
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CITy’KEOHBIX JJOKYMEHTOB, TPOTOKOJIOB COBEIIAHUH, a TAKKE PE30JTIOIIHA.

HcnonHeHne  OCYyIIECTBISETCS B COOTBETCTBHM C  MOPYYCHHUSIMH,
COZIEP KAIUMUCS B YKA3aHHBIX TOKYMCHTAX.

Ecnu B pe3ontoniun B Ka4eCcTBE UCIOIHUTENS YKa3aHbl HECKOJIBKO JIUI] U HE
OTpPEJIETICH OTBETCTBCHHBIM HCIIOJIHUTENb, OTBETCTBCHHBIM 33 IOATOTOBKY
00001meHHoN WHpOPMAIUK SBISETCS JIMIO, YKA3aHHOE B PE30JIONHUHA TIEPBHIM
(masiee - OTBETCTBEHHBIN HUCIIOJIHUTE).

JIuio, yka3zaHHOE B PE30JIIOIIMU OTJICIbHO OT OCHOBHBIX HCIIOJIHUTEIECH CO
3HaKOM +, MPUHUMAET y4acTue B paboTe HajJ JOKYMEHTOM IIPH HEOOXOJIUMOCTH,
10 COOCTBEHHOMY YCMOTPEHUIO (o CITY>K€OHBIM JIOKYMEHTaM,
KOPPECIIOHICHITHH).

CoucnoHUTENIM HE TIO3/IHEe, YeM 3a TPU JHS JO HCTCUCHHUS CpOKa
WCIIOJTHEHUS 00513aHbI MPEJACTaBUTh OTBETCTBEHHOMY HCIIOJHUTENIO CIIPAaBKH JIJIs
0000IIEHNsT M COCTaBJICHUS oOTYeTa JIMOO COOOImAal0T CBOE€ MHEHHE IIO
UCIIOJHSAEMOMY BOIIPOCY B Jpyrod ¢opme, ycTpauBarolied OTBETCTBEHHOIO
WCITOJTHUTEA.

OTBETCTBEHHOMY HCTIOJHUTEIIO TA€TCS TPABO CO3bIBA COMCIIOTHUTEICH.

CoucroylHUTE B PaBHOM CTENEHHM HECYT OTBETCTBEHHOCTH 32
KaueCTBEHHYIO U CBOCBPEMEHHYIO ITOJTOTOBKY BOIIPOCA.

8.3. KoHTponb  HWCHOJHEHHWS  MYHUIMNAIBHBIX  IPABOBBIX  AKTOB,
CITY’K€OHBIX JIOKYMEHTOB, ITPOTOKOJIOB COBEIIIAHUH, PE30JTFOITHMN.

8.3.1. KoHTpoib  HWCMOJHEHHWS]  MYHUIMMNAIBHBIX  IPABOBBIX  AKTOB,
CITY’K€OHBIX JIOKYMEHTOB, IIPOTOKOJIOB COBCILIAHMM, a TAKXKe PE30IIOLMM (J1anee —
HCIIOJTHEHHE IOKYMEHTORB) BKJIFOUAET B c€Os1 KOHTPOJIh 32 KAYECTBEHHBIM (TIOJIHOTA
1 TOYHOCTh) M CBOCBPEMEHHBIM (CPOKH MCIIOJIHCHHS ) UCIIOJTHEHUEM JIOKYMEHTOB.

8.3.2. B xoMmeTeHII0 HIla, OTBETCTBEHHOIO 3a KOHTPOJb HMCIOJHCHHS
JOKYMEHTa WM SBJISIONIETOCS OTBETCTBEHHBIM HCTIOJHUTEIEM JOKYMEHTA,
BXOJIUT:

- OpraHu3anys  BBIIOJIHCHHSI  MOPYYEHUH, 3aUKCUPOBAHHBIX B
JIOKyMEHTE;

- KOOpAWHALMS AEATEIbHOCTH UCTIOJIHUTENICH U COUCIIOHUTENEH;

- KOPpPEKTHpPOBKA CpOKa WCIIOJIHCHHsI JOKYMEHTa B paMKaX KOHEYHOTO
CpOKa UCITOJIHEHHUS JIOKYMEHTA B 1IEJIOM;

-  TIpUHATHE Mep Uil OC3YyCIOBHOTO BBINMOJHEHHUS COJCPKAIIUXCS B
JIOKYMEHTE MOPYYECHHUI;

- TIOATOTOBKAa W TIPEACTABJICHUEC JIHUIY, IMOJMHUCABIIEMY JIOKYMEHT WU
JaBIIIEMY MOpy4YeHUe, oT4eTa (CIPaBKU O BHIMIOJHEHUH JJOKYMEHTA B IIEJIOM).

B cnywae ecnu mopydeHue HE BBINIOIHEHO, JIMIIO, HA KOTOPOE BO3JIOKEH
KOHTPOJIb 32 HCIOJHEHUEM JIOKYMEHTAa, YCTaHaBIMBAE€T KOHEUHBIH CPOK
BBITIOJIHCHUS JAHHOTO TIIOPYYEHHS B pPaMKax CpOKa IO TOCICTHEMY ITYHKTY
JIOKyMEHTA.

8.3.3. KouTponb  HCMNOTHEHUS  MYHUIMNAIbHBIX  MPABOBBIX  AKTOB
BO3JIAraeTcsi, Kak MpaBujIo, Ha OJTHO JIUIIO.

KoHTponb wWcHOMHEHUs MOpydYeHui, 3aUKCHPOBAHHBIX B IPOTOKOJAX,
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MOET OBITh MOPYYEH HECKOJBKUM JIMLAM B COOTBETCTBUHM C PacCHpelEICHUEM
00513aHHOCTEH.

KonTponp ucnonHeHus: mopydeHHi, 3a(UKCHPOBAHHBIX B PE3OIOLMSX,
MOKET OBITh MOPYYEH OJHOMY WM HECKOJbKHM JIMIIaM B COOTBETCTBHH C
pacnpezesieHueM 00s3aHHOCTEM.

B ToM citydae, eciau KOHTPOJIb BO3JIOKEH (IO PE30JIOLUSAM — UCIIOJIHEHHE
IOPYYEHO) Ha HECKOJIBKUX JIML, TO 0000maer martepuan (TOTOBUT HTOTOBYIO
CHPaBKY) B LIEJIOM IO UCIOJHEHUIO MyHUIIUIIAJILHOTO IIPAaBOBOTO aKTa, PE30JIIOLNN
TO JIMLO, KOTOPOE€ B MYHMIIMIAJIBHOM IIPAaBOBOM aKT€, PE30JIIOLUU 3HAYNUTCSA
IIEPBBIM, €CJIM HET IPYTUX YKa3aHHM.

KOHTpoJIb 32 NCIIOJIHEHHEM NTOPYUYEHHUH IJ1aBa MyHULIUIIAJIBHOTO OKPYTa WUIIU
JIMLIO, UCTIOJIHSIOIIEE €ro MOJIHOMOYHS, BIPABE OCTaBUTH 3a COOOM.

8.4. Ilopsanok ocymiecTBICHHUsS] KOHTPOJIS.

8.4.1. KoHTpoib HUCHOMHEHHUS TOKYMEHTOB OCYIIECTBISIETCS B PYYHOM
pEXHUME C UCIIOIB30BAHUEM JKYPHAJIOB PETUCTPALIMH WIIH B PEXKUME JIEKTPOHHOIO
JEJIONPOU3BOCTBA.

8.4.2. llenTpann30BaHHOMY KOHTPOJIIO 1O CPOKAM M KAa4e€CTBY MCIOTHEHHUS
MOJJIEkKAT BCE JOKYMEHTHI, [IOCTABJIEHHBIE HA KOHTPOJb.

8.4.3. KouTponb  OCymIeCTBISIETCS  KaKk  ONEpPaTUBHBIMA  METOJaMU
(MCTIONBb30BaHKUE CPEACTB CBSA3M, OPraHU3alus MPOBEPOK U COBEUIAHUM U T.J.), TaK
U TPAAULMOHHBIMU (TIOJyYyeHUE MH(OpPMALMU OT KCIIOJIHUTENS B BHJIE OTBETOB,
CHPaBOK, OTYETOB U T.JI.).

MyHununaabHbIN CITyKalluil MO JAeJ0NPOU3BOACTBY (TP HEOOXOIUMOCTH)
HAIlOMUHAET HCIIOJHUTENSAM O CpPOKaxX MCIHOJHEHHS IOPY4YEHHUH, KOTOpBIE
VCTEKAIOT B IPEACTOSIUI IEPHOL.

JlommyckaeTcsi 3anpaiunBaTh HHQOPMALIMIO O XO0Ji€ MCHOJIHEHUs JOKYMEHTa
WIN TOPYYEHUsS 1O HCTEYEHUSI KOHEYHOTO CpOKa B MOPSJKE YIPEXKIAIOIIETO
KOHTPOJIS.

8.4.5. UcnomuuTenu 00s3aHBI MPEACTaBUTh WHGOPMAIIUIO O BBITIOTHEHUH
NOPYYEHUI HE MO3/IHEe, YEM 32 JBa JHS 10 OKOHYAaHHSI KOHTPOJIBHOTO CPOKaA.

8.5. Ha ocHoBanum aHanm3a MUCbMEHHOW WHGOpPMAIINH, MPEACTABIAEMOI
UCIIOJIHUTEIISIMUA, TJIaB€ MYHMIMNAIBHOIO WM JIUMIY, HCHOJHSIOIMIEMY €ro
MOJIHOMOYMSI, TOKJIA/IbIBAeTCsl UH(POpPMALIHS O XO/I€ UCTIOJHEHUS TOKYMEHTOB.

9. UndopmanuonHoe odecrnieyenne u HHGpopMaTU3aus AesITeIbHOCTH
annapara CoBeTa 1enyTaToB

9.1. HndopmammonHoe obecrneueHue maedaTenbHOCTH ammapara CoeTa
JIEMyTaTOB HAMNpPAaBJICHO Ha OOECNedYeHHe TJIaBbl MYHHUIIMITAIILHOTO OKpyTa WIH
JUIA, WCHOJHSIOMIETO TIOJHOMOYHS, OTACIIOB, MYHHUIIUIIAIBHBIX —CITYXKaIUX
JTOKyMEHTaMu W uHMopMarmeld, HeoOXOIUMBIMU JUISl PEIICHUS BO3JIOKEHHBIX
3aa4 (MopydeHHUi), a Takke Ha oOecrieueHre NHPOPMUPOBAHUS U PA3bICHECHUS O
nesTeapHocTH ammapata CoBeTa JenyTaToB.

B ammapare CoBera aemyTaToB 3aaady WHGOPMAIMOHHOTO OOCCIICUCHHS
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BBIIIOJIHACT  OPraHU3alMOHHO-TIpaBOBOM  oTaen. Dopmbl H  CpPEeACTBa
MPEIOCTABIICHUS U PACTIPOCTPAHECHUS HH(POPMAIIHIH

- aJpecHas pacchlIKa 3aBEPEHHBIX KOMUN MYHHIIUIAIBHBIX ITPaBOBBIX
aKTOB, HOPMAaTUBHBIX U UHBIX MTPaBOBBIX akTOB COBETA JIETYTATOB;

- pacchbulka IUIAaHOB  paOOThI, TMOBECTOK COBEHIAHWW Yy  TJIaBbl
MYHULIUIAIBHOTO OKpYyTra HHGOPMAIIUU O €XKEHEIETbHBIX MEPONPUSITUSX alllapara
CoBeTa n1enyTaros;

- NPENOCTaBJIECHUE KOMUI JOKYMEHTOB U BBIIMCOK U3 HUX IO 3aMpoOCy;

- pa3MmenieHue uHpopManuu Ha odunmanibHOM caiite anmapara CoBerta
NIy TaTOB;

- omyOnukoBaHue HHGOpMAIMK B OQPUIMATIBHBIX TEYATHBIX CPEACTBAX
MaccoBOi MHGOPMAIIMK MYHUIIMITAIIBHOTO OKPYTa,;

- mepenaya uHGOpMAIMU Yepe3 CUCTEMY JJIEKTPOHHOM MOYTHI ammapara
CoBeta enyTaros.

9.2. HudopmannonHsie pecypchl ammapara CoBeTa JACMyTaTOB MO JOCTYITY
(BO3MOKHOCTHU UCTIONIb30BAHMUS) MOJIPA3ICIIAIOTCS Ha TPU KATETOPUU:

- pecypchl, COAEpKAIINE OTKPHITYIO (0OOIIEAOCTYIIHYI0) UH(GOPMAIIUIO;

- pecypchl, CoAEpKaIIKe CIIyKEOHYI0 HH(POPMAIHUIO;

- pecypchl, coaepkaniiue HHPOpMAIUI0 OTPAaHUYEHHOTO PACTIPOCTPAHECHUS
(moctyma).

K «kareropuu oOTKpbITOM wuHGOpMAIMK OTHOCUTCS HUH(OpMaIusg, He
ABIIAIONIAsCSA CIy)keOHOM uH(oOpMaluend, W JOCTyn KOTOpPOHM HE OrpaHHyYeH
3aKOHOIaTeNnbCTBOM Poccuiickon denepanni.

K «kareropum ciyxeOHOM uH(OpMAIMM  OTHOCUTCS  HHGpOpPMAIIHS,
npeAHa3HaueHHasl JJI HKCIOJb30BaHUS TIJ1aBOM MYHUUMIIAIBHOTO OKpyra WIH
JULOM, HUCHOJHSAIOWUM €ro MOJHOMOYMS, MyHULIMNAIbHBIMU CIYyKAllUMU MpH
BBITIOJTHEHUU UMM CBOUX (DYHKIIMOHAIBHBIX OOS3aHHOCTEH W HE OTHOCSIIASACS K
KaTeropusM  OTKpbITOM  uHbopManuu W UHOOpMAMK  OTPAHUYEHHOTO
pacrpocTpaHeHus (JoCcTymna).

K kareropun wuHpoOpmMaiuu OrpaHUYEHHOI'O pacrpocTpaHeHus (JOCTyma)
OTHOCHUTCSI MH(OpMaIlusl, BKIIOUYAOIIasl CBeICHUS KOH(PUICHIIMAIHLHOTO XapaKTepa
(koMMepueckasi U CiaykeOHas TaliHa, NEpPCOHAJbHBIE JaHHBIE O TpPaKIaHaX U
npyrasi uHpopmarus). OOpaimieHre ¢ MHPOpPMANUEH OTPAHHMYEHHOTO JOCTYIIa
OCYILECTBIISIETCS B COOTBETCTBUU C 3aKOHOAATENBCTBOM Poccuiickon Denepanum.

9.3. OOparienue ¢ TOKyMEHTaMH, COJIEPKAIIUMH CBEJICHUS, OTHECEHHBIE K
roCyJapCTBEHHOM TailHE, OCYIIECTBIISIETCSI B COOTBETCTBUU C IOJOKECHHUSIMU,
PETJIAMEHTUPYIOIIMMHI TIOPSIIOK pabOThl W TpaBWiIa pabOThl C YKa3aHHBIMU
JIOKYMEHTaMHU.

OTBETCTBEHHOCTh 3a OPraHU3alMI0 3AIIUTHl CBEJACHUN, COCTABJISIONINX
roCcyJlapCTBEHHYIO TaliHy, B amnmapare CoBeTa JelmyTaTOB BO3JIaraeTcs Ha TJIaBy
MYHULIMNATHLHOTO OKPYTa WX JIUII0, UCTIOTHSIOINIEE €ro MOJTHOMOYHSI.

10. UudopmaTuzanms aesrebHocTH annapara CoBera 1enyTaToB
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[enpto wuHpOpMaTH3anuu AesTenpbHOCTH ammapara CoBeTra JemyTaToOB
SBIISIETCS.  CO3/IaHUE  YCIOBUH NS YAOBJIETBOPEHUS  HH(POPMAIIMOHHBIX
NOTPEOHOCTEN MYHULMIIAJBHBIX CIYXaIUX, IOBBIILIEHUS ONEPATUBHOCTA U
JOCTYITHOCTU UH(POPMAIIH.

OnHOMt M3 OCHOBHBIX BHYTPEHHUX 3a/lad HMH(POpMATH3AIMHU SBISETCS
CO3JIaHME DHJIEKTPOHHOI'O JIOKYMEHTOOOOpOTa M JENONpPOU3BOACTBA ammapara
Cosera 1enyTaros.

11. JloroBopsbI U corJiameHust

11.1. O6mume TpeboBaHUsI.

[ToaroToBka, oQopMICHUE, IMOIIUCAHUS, YTBEPXKIACHHUS, BBIMOJHCHHUS WU
MIPEKpaIIeHUs JACHCTBUS JIOTOBOPOB, COTJIAIICHHM, KOHTPAKTOB, W T.1. (Jalee —
JIOTOBOPOB), 3aKJIIOYAEMBIX TJIABOM MYHHIMMAIBHOTO OKpyra WA JIUIOM,
WCITOJTHSFOIITUM €T0 TMOJTHOMOYHS, C CYOBEKTOM OCYIIIECTBIISIETCSI B COOTBETCTBUU C
3aKOHOJIaTENBCTBOM Poccuiickoit denepannu 1 HACTOSIIUM PA3AEIOM.

11.2. TekcT mpoeKTa JOTOBOPA, MOAITUCHIBAEMOTO TJIABOM MYHHUIIUIIAIEHOTO
OKpyra WJIW JIUIIOM, MCIIOJHSIONIMM €ro ITOJTHOMOYHS, IOATOTaBIMBACTCS
MYHHUITUTIATBHBIM CTY)KallliM B COOTBETCTBHH C JaHHBIM €My TMOpydYeHHEM (mayiee
— UCTIOJIHUTETD).

Bo3MOXHO mNpUHATHE WCIOJHUTENIEM 3a OCHOBY WIM B IeioM (Tpu
OTCYTCTBUU 3aMEYaHMM M TMPEUIOKEHUN) TEKCTa JOroBOpa, MPEAJIOKEHHOTO
CyOBeKTOM (CyOBEKTaMH) JIOTOBOPHBIX OTHOIIEHHM ¢ amnmaparom CoBera
TNy TaToB.

11.3. OcHoBHbIC TpeOOBaHUS K 0O(POPMIICHUIO JOTOBOPOB.

11.3.1. [loroBophl IOKHBI COOTBETCTBOBATH OOS3aTEIbHBIM ISl CTOPOH
npaBujaM, yCTAaHOBIICHHBIM HOPMATHBHBIMU TIPAaBOBBIMH aKTamMu Poccuiickoi
®enepanuu 1 ropoga MoCKBBL.

11.3.2. TloamuckiBaeMbIe TOTOBOPBI TOJDKHBI COJIEPIKATh:

-  HAUMEHOBAHWEC;

- npeamOyny (BBOJHYIO 9acTh), B KOTOPOW MOTYT YKa3bIBaThCS OCHOBHBIE
TeTIH;

- Jaty, HOMep JOTrOBOpa, MECTO MOJIUCAHNs, HANMEHOBAHUE CTOPOH;

- TIpeIMET MPaBOBOTO PETYIUPOBAHUS;

- PACKpBITHE UCIIOJIB3yEMbIX TEPMUHOB U MOHATUHN (ITPU HEOOXOTUMOCTH);

- TIpaBa M 00s3aHHOCTU CTOPOH;

- OTBETCTBEHHOCTH CTOPOH,;

- CIOCOOBI U MOPSIIOK 00eCTIeYeHUS 0053aTEIHCTB CTOPOH;

- OCHOBAaHWsI MPEKPAIIECHUS U IPUOCTAHOBIICHUS UX JICUCTBUS;

- TIOPSZIOK pa3peIicHHs CTIOPOB;

- CPOK M YCJIOBHS BCTYIUICHHUS B CHITY, CPOK JACHCTBUS;

- CBEICHUS O PpETUCTpAllMKi W MECT€ XpaHCHUs JOKyMeHTa (mpu
HEO0OXOUMOCTH);

- PEKBHU3UTBHI CTOPOH, HAaWMEHOBAaHWEC JODKHOCTH, (aMUIUH, WMCHH,
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OTYECTBA JIUL, OANKUCHIBAIOIINX JOTOBOD;

- MECTO I MNOAIMCH JIMI CTOPOH, MECTO JUIsi IPOCTAHOBKM I€4aTH
CTOPOH.

JloroBopsl  OOPMIISIFOTCS, KaK MPaBUJIO, B KOJHMYECTBE HK3EMILIIPOB IO
YUCIy CTOPOH orosopa. [locne noanucanus Kaxapli 3K3EMILIAP TOrOBOPA UMEET
OIMHAKOBYIO IOPHUJIMYECKYI0 CHIIy, O 4Y€M B TEKCT JOTrOBOpa BKIIIOYAETCS
COOTBETCTBYIOILIEE ITOJIOKEHUE.

Bce ucnpaBieHus U JAONOJHEHUS B TEKCTE MOANKCHIBAIOTCS CTOPOHAMHU U
3aBEPSIIOTCS IIeYaTsIMU CTOPOH.

[lognucu CTOPOH NOJA JIBYXCTOPOHHUM JOTOBOPOM paCIOJIArarOTCs APYT
IPOTUB Jpyra, IIpd MHOTOCTOPOHHEM — ojaHa mnox aApyrou. Iloxmmck
npenacraButens annapara CoBeTa JemyTaTOB Ha OOOMX 3K3EMIUISpax JIOrOBOpa
yIIOCTOBEpsieTCsl TepOOBOIl eYaThIO.

[Ipu odopmieHnn 10roBopa CTOPOHBI HE JODKHBI BKJIHOYATh MOJIOKEHUS,
koTopble coaepxarcsi B Konctutyuun Poccuiickoit @enepanuu, denepanbHbIX
3aKOHAaX, 3aKOoHax ropoga MockBel (11 JOTOBOPOB C  CYOBEKTaMH,
pPacnoJIOKEHHBIMA U 3apErMCTPUPOBAHHBIMU B ropoje MOoCKBE), U BCIIEICTBUE
ATOrO SIBJISAIOTCS 00s3aTENbHBIMM K HMCHOIHEHUIO. [IpuiokeHus K IoroBopam u
COIJIAIIEHUSIM COCTaBISIIOT UX HEOThEMJIEMYIO YacThb M 00JIaJal0T OJMHAKOBOU
IOPUITMYECKON CUIIOW C OCHOBHBIM TEKCTOM JOKYMEHTA.

11.4. [IlpaBoBas 3KcrnepTu3a, MOANMCAHUE, PErHCTpalysi, KOHTPOJb 3a
BBITNIOJIHEHUEM JIOTOBOpa, 0(hOpMJICHHE aKTOB BBIIIOJHEHHBIX pabOT IO AOTrOBOPAM.

11.4.1. TIpaBoBast sKCHIEepTH3A.

IIpaBoBas sKkcniepTU3a NPOBOJUTCS B CIEIYIOIIEM IOPSJIKE:

- IIPOEKT JOroBOpa MPEACTABIACTCA B OPraHU3allMOHHO — IIPaBOBOM
ornesn. BMmecre ¢ NpPOEKTOM JOroBOpa MPENCTABISAIOTCS BCE IMPUIIOKEHUS,
YKa3aHHbIE B TEKCTE JOTOBOpA, a TaKK€ JOKYMEHTBI, Ha KOTOpPBIE B ITPOEKTE
JienaeTcsl COOTBETCTBYIOLIAsl CChUIKA (32 MCKIIIOUEHHEM (elepaiabHbIX 3aKOHOB,
3aKOHOB TopoAa MOCKBBI, MHBIX HOPMAaTHBHBIX IIPaBOBBIX akKTOB Poccuiickon
®denepauuu U roposia MOCKBBI, OIyOJIMKOBAaHHBIX B YCTAHOBJICHHOM MOPSAKE);

- B CpOK, He Oosiee Tpex pabouux AHEH, IOpUCKOHCYIT annapara Cosera
JIEIyTAaTOB MOATOTABIMBAET 3aKIIOUEHUE T10 MPEICTABIEHHOMY ITPOEKTY TOrOBOpa
Y HaIIPaBJIIET €T0 UCIIOJHUTEIIO.

3axioueHue IPUCKOHCYbTa anmnapara CoBeTa AemyTaToB opopmisieTcs 3a
NOANKCBHI0  IOpPUCKOHCYbTa ammapata (CoBera JemyTaTOB W COIEPIKUT
MOTHBHUPOBAHHOE PE3IOME U 3aMEYaHus 110 JOTOBODY.

IIpr oTpuLATENBPHOM 3aKIIOYEHHHM IIPOEKT JOrOBOpPA  HAIPABIIETCS
UCHONHUTEN0 Ha  Jopabotky. Ilocne gopaboTku  mpoekTa  JOroBopa
UCIIOJTHUTENIEM, JOKYMEHT IIe4aTaeTcsi B UHUCTOBOM BHJIE B HEOOXOAMMOM
KOJIMYECTBE OK3EMIUIAPOB M, INPU OTCYTCTBUM 3aMEUYaHHI, COIJIACOBBIBAETCS
IOPUCKOHCYJIbTOM-COBETHUKOM anmapara CoBeTa AenyTaToB.

Bes HeoOxoaumas nHdopmanusi, Kacarouascss SKCHepTU3bl U BUSHPOBAHUS
JIOTOBOPOB, JIOJDKHA TPEICTABISITECA IO 3ampocy IOPHUCKOHCYJIbTA armapara
CoBera enyTaToB B 0053aT€IbHOM MOPSJIKE.
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11.4.2. Tloamucanue 1OTOBODA.

Hcnomuutens oOecreynBaeT TMOAMHMCAHKWE JOTOBOpPA  PYKOBOIUTENIEM
(YIOJITHOMOYEHHBIM TPEACTABUTEIEM) HOPUAMYECKOT0 JIMLA (FOPUINYECKUX JIMIL
Ipyd MHOTOCTOPOHHEM JIOTOBOPE), BBICTYNAIOUIETO CTOPOHOM (CTOpPOHAMHU)
norosopa c anmnapatom CoBeTa JIemyTaToB.

JloroBOp, MOAMMCAHHBIN CYOBEKTOM (CYOBEKTaMU) JOTOBOPHBIX OTHOIICHUMN
c anmaparomM CoBeTa JenyTaToB, HCIOJIHUTENIb C MPUIAraéMbIM KOMIUJIEKTOM
COMPOBOJAUTENLHBIX JTOKYMEHTOB CIA€T COOTBETCTBYIOIIEMY HAuUaJbHUKY OTHEla
[0 HaNpaBlEHUSM ISl TMPEACTaBICHUS HAa MOAMNKHCH TJ1aB€ MYHUIIMIAIBHOTO
OKpyTa WU JIUILY, UCTIOTHSIOUIEMY €0 TTOTHOMOYHS.

[ToanucanHbIi JOTOBOP 3aBEpsiETCS TepOOBOI MMEUYATHIO.

[ToaIMHHUKU JOTOBOPOB XPAHSTCS B COOTBETCTBYIOIIMX OTJENAX arapara
CoBera JenyTaToB MO HAMPABICHUAM M SBISIIOTCA JOKYMEHTaMHU MOCTOSIHHOTO
XpaHEHHUS.

BTopoli MNONMMHHBIA 5SK3EMIUISIP JIO0roBOopa (BTOpPOM U MOCIEIYIOLINE
MOJJTMHHBIE K3EMILISPbI IPY MHOTOCTOPOHHEM JIOTOBOPE) UCIIOJIHUTED NIEPEIAET
YIOJHOMOYEHHOMY TPEACTABUTEI0 CTOPOHBI (KaXXIOMY W3 NpeICcTaBUTENIEH
CTOpPOH) IO JAHHOMY JIOTOBOPY.

11.4.3. KoHTpob 3a BEITIOJHEHUEM JOTOBOPA.

KOHTpOJIb 3a BBINOJIHEHUEM JIOIOBOpPA OCYLIECTBIISIIOT COOTBETCTBYIOIIME
HAYaJIbHUKU OTJIEJO0B (MCIIOJHUTENN) B paMKaxX UX KOMIETEHIIHH.

I[Ipu HeoOxomuMmoOcTH, B  LENSIX  HEIOMYUIEHHsS  yNpPaBICHYECKHX,
MMYILIECTBEHHBIX U MHBIX PUCKOB Uil anmnaparta CoBera JIenyTaToB, KOHTPOJb 32
UCIIOJJHEHUEM JOTOBOPOB MOKET OBITh HMHHMIMUPOBAH M OCYUIECTBJIEH I10
NOPYYECHUIO TJIaBbl MyHUIIMIIATBHOTO OKpYTa.

11.4.4. BwInoJHEHHE TOTOBOPA.

11.4.4.1 BrimonHenue AoroBopa o(GOpPMIISIETCS COOTBETCTBYIOIIUM aKTOM
cAa4Yu-TIPUEMKH (J1ajiee — akT).

11.4.42. B cpoku, YyCTaHOBJICHHBIE JOTOBOPOM, HadaJbHUK OT/ENa
(MCIOJTHUTENb), OCYIIECTBIAIONIMM KOHTPOJb 33 BBINOJIHEHUEM JOTOBOPA,
3anpalmnBaeT y cyonekTa (CyObeKTOB) JOTOBOPHBIX OTHOIICHUHN aKT.

114.43. B cpokd,  YCTaHOBJICHHbIE  JIOTOBOPOM,  HCIIOJTHHUTENb
IIPEICTABIISET AKT, B COOTBETCTBYIOIUI OT/EI, B ABYX K3EMIUIIPAX.

IIpeacraBneHHbIld aKT, B 4aCTH €ro0 COOTBETCTBUS YCIIOBHUSM JIOrOBOpA,
IIPOBEPSETCS. U BU3HPYETCS] HAYAJIBHUKOM OTJENa, MCHOJIHSAIOIIMM KOHTPOJIb 32
BBIIIOJIHEHUEM JIOTOBOPA.

B ciydae BBIABIEHHBIX HECOOTBETCTBHI AKT BO3BPAILAETCS HCIIOIHUTEIIO
Ha J0paboTKy.

11.4.4.4, 3aBu3upoBaHHBIA aKT TIPEJCTABISACTCS HAYaJIbHUKOM OT/AEIA,
UCIIOJIHSIONIMM KOHTPOJb 32 BBIIOJHEHHWEM JOrOBOpa Ha TOMANKUCH TJaBe
MYHHUIUTIATBHOTO OKPYTa WK JUILY, UCTIOJHSIOUIEMY €0 TTOJTHOMOYHS.

[ToanucanHbI akT 3aBepsieTcs repOOBOM NEYAThHIO.

11.4.4.5. TloanucaHHBIA TJABOW MYHMIIUIIAIBLHOTO OKpyra WU JIUIOM,
UCTIOJTHSIONIUM €ro TIOJHOMOYHS, akT (9k3eMmIuisip amnmapata CoBeTa JemyTaToB)
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MEepelacTcd B OPraHU3alMOHHO-TIPABOBOM  OTAEN  JJs  JajJbHEUIIEro
(GbOopMHUPOBaHUS B CAMOCTOSITEIHLHOE JEO.

BTopo# sKk3eMIUTAp MOANMCAHHOTO aKTa HAMPABIISETCA CTOPOHE TOTOBOPA.

11.44.6. B cimydae BBISBICHUS HApYyIMIGHWA YCJIOBHH  JOTOBOpa
(HecoOoIeHNEe CPOKOB, HEBBIMOJIHEHHE OO0SA3aTENbCTB, HMHOE CYIIECTBEHHOE
HapyIIeHHue JI0rOBOpa, KOTOPOE HE MOXKET OBITh YCTPAHEHO B CPOKH JICUCTBHS
JIOTOBOPA), COOTBETCTBYIOIIMM HAYAJIbBHUKOM OT/I€JIa, UCTIOJNHSIOMIUM KOHTPOJIb 32
BBITIOJTHEHUEM JIOTOBOPA, MOATOTABIIMBAETCSA IMPOEKT MPETEH3UUM U C MOJIHBIM
KOMILUIEKTOM CONPOBOJUTENBHBIX JTOKYMEHTOB MEPENACTCS 6 OpraHu3alMOHHO-
MIPaBOBOM OT/EN Ui JajJbHEHIIIeH MPEeTeH3MOHHOM paboThI IO JT0TOBODY.
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IIpunoxenue
Kk  Permamenty  ammapara
Cogera JIEMyTaTOB
MYHULUTIATBHOTO OKpyra

JIroOnuHO

IIpaBuia
o(opMIIeHHSI MPABOBBIX aKTOB annapara CoBera JenmyTaToB
MYHHUIHMIIAJIBHOTO OKPYra 0 BHECEHNH U3MEHEeHU

1. O0ue mMoJI0KeHUus

1.1. VI3MeHeHHs] BHOCSTCS TOJHKO B TIE€PBOHAYAIBHBIM MPABOBOWM aKT
anmnapatra Coerta jgenyrtaTtoB JltoOnuHO (nmanmee — mpaBoBoW akT). BHecenue
M3MEHEHU B IPABOBOM aKT O BHECEHUHM U3MEHEHUH HE JIOMYCKaeTCHl.

1.2. BHeceHneM u3MeHEHUH B MPABOBOM aKT CUUTACTCS:

- JIONOJIHEHHWE CTPYKTYPHBIMH JJIEMEHTaMH (IIyHKTamH, al3amamu,
nedurcaMu), TPUIOKEHUSIMHU, CIIOBAMH, LIU(PpaMH;

- 3aMeHa cJoB, HUdp;

- H3JI0KEHWE B HOBOM pEJaKkUHWM 3aroJIoBKa, KOHCTAaTUPYIOIIEH WIH
MOTHBHPOBOYHOM YAaCTH, CTPYKTYpHOro »sjeMeHTa (IyHKTa, ab3aua, aeduca),
MPUIIOKECHHUS;

- HCKJIIOYEHHE U3 TEKCTa MPaBOBOIO aKTa CJIOB, HUDD.

1.3. B 3aronoBke mpaBoBoro akrta «O BHECEHUH W3MEHEHHH B
MOCTaHOBJIEHHE (pacropsbkeHne) anmnapata CoBera JEMyTaTOB MYHHIIUIIAIBHOIO
okpyra JIt0OdMHO...» yKa3bIBalOTCA TOJBKO JaTa M HOMEp IpaBOBOrO akTa, B
KOTOPbIN BHOCSITCS U3BMEHEHMSI, HA3BAHHE MPABOBOI'0 aKTa HE YKA3bIBACTCS.

1.4. VI3MeHeHHs] BHOCATCA B MPABOBOM aKT, a HE B MPHIIOKEHUS K HEMY,
3TO JIOJKHO OBITh OTPAXKEHO U B 3ar0JIOBKE, M B IYHKTE O BHECEHUH U3MEHEHUM.

1.5. TekcT npaBoBoro akra c 3arojoBKoM «O BHECEHUU U3MEHEHHH B ...»
JOJKEH COJEpPKaTh MYHKT «BHECTH NU3MEHEHHMS B ...» C 00sA3aTENbHBIM YKa3aHUEM
BUJla, JaThl, HOMEpa M Ha3BaHUS IMPABOBOIO aKTa, B KOTOPBIA BHOCATCA
VU3MEHEHMUS.

1.6. Tlpu BHeceHMM HEOTHOKPATHBIX U3MEHEHUH B MPABOBOM aKT B TIEPBOM
INYHKTE O BHECEHMM W3MEHEHUU JaeTcs B CKOOKax cChlUIKa «(B pedakUuu - BHUJ
JIOKYMEHTa, J1aTa, HOMEP)».

1.7. Ilpu BHECEHUU W3MEHEHHI HEAOIMYCTUMO:

- YKa3pIBaThb HOBBIE CPOKHM BBIIIOJIHEHUS MOPYYEHHH, €CIU 3TU CPOKH
VCTEKJIM HA MOMEHT BBIX0/1a IPABOBOI'0 aKTa O BHECEHNH U3MEHEHU;

- JlaBaTh CCBUIKM Ha JIOKYMEHTBI, BBINYIIEHHBIE MO3KE JaThl W3JaHUS
NEePBOHAYAIILHOTO MTPABOBOT'0 aKTa.

1.8. Kaxpaoe u3MeHeHHEe TOJKHO OBbITb O(POPMIIEHO OTAEIbHBIM ITyHKTOM
(MOATYHKTOM).

1.9. Heo6xomumo coOirofaTh JIOTUKY HW3JI0KEHUS: U3MEHEHUs] BHOCSITCS
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CHayaja B TEKCT IPABOBOI0 aKTa MO MOPSJIKY MYHKTOB, 3aTEM B MPUIIOKEHUE.

[Ipu BHECEHUM U3MEHEHUN OJJHUM IPABOBBIM AKTOM B HECKOJIBKO ITPABOBBIX
aKTOB U3MEHSEMbIE MTPABOBBIC AKThI PACIIONATAIOTCS B XPOHOJOTUUECKOM MOPSIAKE.

1.10. Tlpu ccpimke B MPOEKTE MPaBOBOTO aKTa Ha CTPYKTYPHBIM DIIEMEHT
MPAaBOBOI0 aKTa, B KOTOPBIM BHOCSTCS W3MEHEHHUS, YKa3bIBA€TCSI KOHKPETHBIN
CTPYKTYPHBIN 3JIEMEHT, HAUUHASI C HAUMEHBIIIETO.

[Ipy >TOM MyHKTBI W TMOAIMYHKTHl 0003HAYAIOTCS CJIOBOM «IIYHKT» H
COOTBETCTBYIOIIEH TUDPOiA.

AG3anpl u neducel o6o3HayaroTcsa ciaoBamu. [lepBbiM cunTaercs TOT ad3ail,
C KOTOPOTO HAUMHAETCS IMYHKT WM HOJITYHKT.

1.11. K mpoekTy mpaBOBOro aKTa JOJDKHBI OBITh MPHIIOKEHBI KOIHUHU BCEX
MPaBOBBIX AKTOB, B KOTOPBIE€ BHOCSTCS M3MEHEHMS, U B HHUX JOJDKHBI OBITh
OTMEYEHBI BCE CIy4yad U3MEHEHUS TEKCTA.

2. BHeceHre U3MEHEHMH B TEKCT MIPAaBOBOI0 aKTa
U MPWIOKEHUH K HEMY

2.1. JlomonHEeHWE TEKCTa IPaBOBOTO aKTa OJHWM WM HECKOJIbKUMHU
cioBaMu (CO 3HAKOM TNPENUHAHMS, MOCTAHOBKY KOTOPOTO BIE€YET 3a COO0OH
BHOCHMOE JIOIIOJTHECHUE):

MOTHBHPOBOYHYIO YacTh PACHOPSIKEHHS] IOCJIE CIOB «...» JONOJIHHUTH
CJIOBaMH «...».

[IyHKT 2.4 pacniopsKeHUs! JOTIOJIHUTD CIIOBAMU « ... ».

AG3a1; BocbMO# pazniena | MpuioKeHUs K MOCTaHOBJIEHUIO TOCIE CIIOBa
«...» IOTIOJIHUTH CIOBaAMHU « ... ».

2.2. JlomonHeHHE TeKCTa HOBBIM ITyHKTOM (a03areM, 1eucom):

[TynkT 3.4 mOCTaHOBJIEHHUS JAOMOJHUTH JIe(PUCOM YETBEPTHIM B CIICIYIOIICH
peIaKIuu:

« ..

[Tynkt 6.10.3 mnpunoxeHus K TNOCTAHOBJIEHHUIO JOMOJHUTH al3aleM B
CHEYIOLIEN peAaKIUN:

€.

JIOTOJIHUTh TOCTAHOBJICHUE MYHKTOM 7 B CICAYIOLIECH PEIAKIINU:

«7. .0

[Ipy JOMOJHEHMH TEKCTa MYHMIIMIAIBHOIO IPAaBOBOTO AaKTa HOBBIMHU
NyHKTaMd HEOOXOAMMO JaBaTh yKa3aHWE€ Ha HM3MEHEHHE HyMepaluu
MOCJEAYIOIIUX MTYHKTOB:

[Tynkt 10 mocTaHOBJIEHHS CUNTATh TyHKTOM 11.

[Ipu gomonHeHUM TEeKCTa HOBHIMU al3aramu (educamu) gaBaTh yKa3aHUE
Ha U3MEHEHHE HyMepalluu Mocieayommux ad3amnes (1egucoB) HE HYKHO.

[Ipy oTMeHe, MNpPU3HAHUM YTPATHBIIUM CHJIYy TIyHKTa HyMepauus
MOCJIEAYIOIINX MYHKTOB HE MEHSIETCS.

2.3. 3aMeHa OJHOrO WJIH HECKOJBKUX CJIOB:

B 3aroJioBke mocTaHOBJIEHHUS CJIOBA «...» 3aMEHUTH CJIOBAMHU «...».
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B mynkTe 5.1. pacniopsikeHus CIoBa «...» 3aMEHUTH CIIOBAMHU « ... ».

B a63ane narom nyHkTa 3 pasznena | mpuiiokeHHUs K pacropsuKEHUIO CIIOBO
«...» 3AMEHUTbH CIIOBOM «...)».

2.4. 3ameHa OJHOTO WJIM HECKOJBKHX CJIOB IO BCEMY TEKCTY IMPaBOBOTO
aKTa M MPUIOKEHHSI K HEMY HJIM B HECKOJIBKMX MECTax:

B TexcTe mocTaHOBIEHUS CIOBA «...» 3aMEHUTH CIIOBAMHU « ... ».

B Ttekcre pacnopsbkeHus U MPUIIOKEHUM K HEMY CJIOBa «...» 3aMEHUTh
CJIOBAMH «...» B COOTBETCTBYIOIIUX Ma/IeKaX.

B TekcTe mpuiiokeHHs] K MOCTAaHOBJICHUIO CJIOBA «...» 3aMEHUTH CIIOBaMU
«...» B COOTBETCTBYIOIIUX IMaJI€XkKaX.

2.5. H3MmeHenue peakiuu myHKTa (ab3ara, neduca):

Heduc TpeTuil myHkTa 4 paciopsHKEHUS U3JI0KUTh B CIEIYIONIEH pelaKIuu:

« ).

Ab3arr BTOpoil myHkTa 5.8 mpuiokeHusT K TMOCTAHOBJICHHUIO H3JI0XHUTH B
CIEYIOLIEN PEAAKIIUN:

'y

[TynkT 10 pacniopsiKeHHs U3JI0KUTD B CIEIYIOMICH PEIaKIIIH:

«l0. ... ».

2.6. Ilpu nomonHEeHWU TEKCTa MyHUIIUIAIBHOTO MIPABOBOTO aKTa CIIOBAMH,
HOBBIMHM CTPYKTYPHBIMH 3JeMeHTaMu (ITyHKTamH, ab3anamu, neducamu), 3aMeHe
CJIOB, M3JIO)KCHUHM B HOBOM peAaKIMU KOHCTAaTHUPYIOMIEH WM MOTHUBHPOBOYHOM
YacTH, CTPYKTYPHBIX OJJIEMEHTOB (OpPMYIHMpOBKAa «Jlajee IO TEKCTy» He
yHoTpeoIseTcs.

2.7. MU ckiroueHue U3 TEKCTa MPaBOBOT'O aKTa CJIOB:

B nynkTe 5.4 UCKITIOUHUTH CIIOBA « ... ).

B nynkre 5.4.2 npuiioskeHus 4 K MOCTaHOBJICHUIO UCKIIFOUUThH CIIOBA « ... ).

2.8. JlomonHeHMe MpaBOBOIO aKTa MPHIOKEHUSIMU HOBOTO COIEPIKAHMUS:

JlomomHUTh TIOcTaHOBNIeHKE anmapata CoBeTa JeMyTaTOB MyHHUIIUIAIBHOTO
okpyra Jlrobmuno ot 12 wwons 2020 200a Ne 115 «...» mpunoxeHusmMu 4 u 5 B
peNaKIfy COTIACHO MPUIIOKEHUsIM | 1 2 K HacTOSIIIIEMY MTOCTAaHOBIICHHIO.

2.9. l3meHeHHE peAaKIUN BCETO MPUITOKCHHS:

BHectn wu3MeHeHuss B mocTaHoBieHue ammapara CoBeTa JemyTaToB
MyHHUITUNIATBHOTO OKpyra JloOmuno ot 29 oexabpsa 2020 2o00a Ne 260 «...»,
U3JI0’)KUB MPUJIOKEHHE | K MOCTAaHOBJIEHUIO B PEIAKIIUU COTJIACHO MPUJIOKEHUIO K
HACTOALIEMY TOCTaHOBJICHHUIO.

2.8. Ecnm npuiiokeHre K MpaBOBOMY akTy O(GOpPMIICHO B BHUJE TAOJIHUIIbI,
BHECEHUE M3MEHEHMI B HETO OCYIIECTBIISIETCS B MPHJIOKEHUU K BBITYCKaEMOMY
IpaBOBOMY akTy. B TekcTe mpaBOBOro akta O BHECEHMH W3MEHEHUN aaercs
yKa3aHue:

BHectn wu3MeHeHus B mocTaHoBieHue ammapara CoBeTa JemyTaToB
MyHUIIUNaAbHOrO okpyra Jlrobmuno ot 29 oexabps 2020 2ooa Ne 260 «...»,
JIOTIOJTHUB pas3zien 2 MpUJIoXKeHUs | K MOCTaHOBIEHUIO MyHKTOM 15 B pemakimu
COTJIACHO MPUJIOKEHHUIO K HACTOSIIEMY TTOCTaHOBJICHHIO.

[Tpunoxxenue ohopmisieTcs CAETYIOUUM 00pa3oM:
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Ipunoowcenue
K NOCMAHOBNEHUIO annapama
Cosema denymamos

MYHUYUNAILHO20 oKpyea JItobauno

om

20  200a Ne

BHeceHue nusmeHenuil B IMPUITOKCHHUC ] X mOCTaHOBJICHUIO allrrapara Coseta

JIEMyTaTOB MyHUIIMIIATBLHOTO okpyra JIrobiuno ot 29 dexabps 2020 200a Ne 260

2. [lepeuens MepornpusiTuii, opraHuzyeMsbIx ammnapatom CoBeTa JAemyTaToB
MyHULIMNATBHOTO oKpyTa Jlrobmuao B 2021 200y

Ne | Haumenosanue meponpusmus | Jlama npogedenus Q.1.0.
n/n OmMBemcmeeHH020 3d
nO020MOBKY
Meponpusimusl
1 2 3 4
15 | B 300posom mene - 300poswiii 20 nHos6ps B.B. Hsamnosa

oyx




